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Agenda

FI$Cal Project Overview
Business Process Workshop Objectives and Approach
FI$Cal Solution Overview
Purchasing Wave 2—-what is included, not included, in future waves
ePro3 — Create and Approve Requisitions: Purchasing Authority
Business Process Overview, Key Terms
Process Flows, Screenshots
End-User Roles
m PO2 — Manage Purchase Order: Direct Fax Dispatch Process

m PO4 — Process P-Card Transactions: Decentralized Administration
Process
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" FISCqI
Agenda

PO3 — Receive and Inspect Goods and Services: Bar Code Receiving
PO1 — Maintain Items for Purchase Process

ePro 1 — Manage Sourcing Process

ePro 2 — Administer Vendor Contracts Process

Technology Considerations

Change Impact Activity

Business Process Workshop Next Steps
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FI$Cal Project Overview

m The Financial Information System for California (FI$Cal) is a
business transformation project for the State in the areas of
budgeting, accounting, procurement, and cash management. The
Project prepares the State to work in an integrated financial
management system.

m California’s Partner Agencies are working together to form the
partnership to support FI$Cal at the highest level:

Department of Finance (DOF)
Department of General Services (DGS)
State Controller’s Office (SCO)

State Treasurer’s Office (STO)
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FI$Cal Wave Timeline

Calendar Years

2014 2015
Q1T Q2 Q3 Q4 |Q1 Q2 Q3 Q4 Q1 Q2 Q3 Q4 Q1 Q2 Q3 Q4 |Q1 Q2 Q3 Q4 |Q1 Q2 Q3 Q4

Pre-Wave
~12
Months .
Wave 1
20 Months _

Wave 2
15 Months
Wave 3
24 Months
Wave 4 -
24 Months ;

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 5



" FI$Cal
BPW Objectives

m The Business Process Workshops will provide:

An overview of the business process, including key terms and
functionality being implemented

A list of changes with the “To-Be” business process

An opportunity to discuss and begin identifying department-
specific changes and impacts

An explanation of Wave 2 end-user roles
A template to capture department-specific changes and impacts

An opportunity to begin thinking about updates to internal
department processes
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FI$Cal Design Approach

FISCal

Conduct Wave 1 Conduct Wave 2 Validate and
Solution Conference Approve Process
Walkthroughs Room Pilots Designs

e Objective e Objective e Objective e Objective

— Define and validate DRAFT
processes to best meet the
State’s needs independent of
the software details

— Clarify requirements
e Audience
— Department of General
Services (DGS)
o Key Outputs
— Revised DRAFT To-Be
Processes with department
input
e Tools/Methods
— Interactive Working Sessions
with department SMEs
— Gather additional input on:
O As-Is Process
U Statutes, Reg, Policy

O To-Be Process, Benefits,
Challenges

— Provide departments with an
understanding of Wave 1
FI$Cal business processes

— Demonstration of Wave 1
FI$Cal solution

— Identify where Wave 1
solution may not meet the
needs of new departments

e Audience

— Wave 2 Departments absent

in Wave 1
o Key Outputs

— New departments prepared
for CRP sessions

— Key Considerations

— Action Items and concerns
from departments

e Tools/ Methods
— Solution Walkthroughs
— Wave 1 FI$Cal Solution

— Conduct a systematic review
of how FI$Cal requirements
and DRAFT To-Be
Processes are enabled by
the FI$Cal software solution

Audience

- Wave 1 and Wave 2
departments

Key Outputs

— Revised DRAFT To-Be
Processes with department
input

— Basis for System
Configurations and
Functional Designs

Tools / Methods

- Interactive CRP Sessions
with Department SMEs

- CRP Sandbox

— Validate and document
final business process
designs

— Confirm how requirements
are met

Audience

- Project team with
department input

Key Outputs

— Final Business Process
Designs

— Update Requirements
Traceability Matrix

— RICEF Inventory

Tools / Methods

- Conduct follow-up
meetings / validation
sessions as necessary

- Resolve open issues /
outstanding decisions

Department Participation and Input

October 1, 2014
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What Comes Next?

m Role Mapping Working Session — Workshop to review the FI$Cal
Role Mapping Template, answer any gquestions about the roles
presented in BPWSs, and begin assigning end-user roles for Wave 2.

m Change Workshop — Workshop to help prepare managers and
supervisors for conversations with department end users on the new
FI$Cal business processes and their FI$Cal end-user roles

m End-User Training — Training for department end users that will
need to use the System in their assigned FI$Cal end-user roles
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Ground Rules & Guiding Principles

Challenge how the State does things today

Perspective — Adopt a “Statewide” perspective

Silence is Consent — Speak and share your thoughts

There are no Bad Questions — Better to question, then assume
Consider Best Practices and business process changes
Think of the data and information you require
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What You Should Take Away

m Process overview level understanding of the Wave 2 FI$Cal business
processes. For this session, the business processes are:

ePro3 — Create and Approve Requisitions: Purchasing Authority
Process (incremental)

PO2 — Manage Purchase Order: Direct Faxing (incremental)

PO3 — Receive and Inspect Goods and Services: Bar Code
(incremental)

PO4 — Process P-Card Transactions: Decentralized Administration
(incremental)
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" J FISCaI
What You Should Take Away

m Process overview level understanding of the Wave 2 FI$Cal business
processes. For this session, the business processes are:(continuation)

PO1 — Maintain Items for Purchase

ePro 1 — Manage Sourcing

ePro 2 — Administer Vendor Contracts

SB/DVBE, CSCR, and the Enhanced Procurement Portal

m BPW Change Impact Tool for your department used to identify and
manage department-specific impacts

m Understanding of the FI$Cal end-user roles for participation in the
Wave 2 Role Mapping Working Session
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FI$Cal Solution Overview

|
a8 N
- Deferred Exempt

AuditUsers Department Users Vendor Users Departments

Authentication

Access
Control Portal (Single Sign-on) Access Control

Monitoring - -

Application Application Application |
Security Security Security
Reports, PDFs

Budgeting Finance & Business
Purchasing Intelligence

Management

I I
i
1 1
Transaction Spreadsheets

Monitoring - -

Governance Risk & Compliance

OutputFiles
GRC :
Technology Oracle Enabling Technology S 8
External
Interfaces

GRC
Infrastructure

Infrastructure

Operations & Maintenance
RP Modules

- Enabling Software Technology
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FI$Cal Accounting Solution

Billing Status Updates

Legend
Project Project Data
Details
_ Capital Assets vV VYV I:I Pre-Wave
»  Project |eAwadData [ Jwave1
Asset Mgmt . : <
> Costing
i ® > - Wave 2
[8)
| Goods g Billable [ Jwaves
S | Received = ) Transactions
(%]
= 2 3l L o GC)
o 2l 5| 8 :
; Sl g “ Billi
3 S ; illin |
= —+1  ePro/PO gl a Deal Mgmt < g
14 ] é o
g L = %
= - o)
ks Purchase 3 Bond 5| &| Customer
o Orders £ Transactions 2 Invoices
al o 3 g
al 8 ¥ ” . 4 : Loan
| g CashData | &
5| S| | Accounts |e-———=—-- ™ cashMamt €~~~ ——r>| Accounts | Da| o Gong
S g Payab|e Cash Data as gm Receivable [€
S o
©
2| & f '
1 I GL |
7 Expenditures,| | Journals Revenue, | GL
< Payables I AR, Cash : Journals
A4 ! \ 4 v v |
| |
Ll - |
l General Ledger / Commitment Control |
| |
l |
| |
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FI$Cal Procurement Solution

VMF
Vendors
Vendors/Bidders
y
eProcurement

(Requisitions)

A 4

General Ledger / Commitment Control

P-Card
(Cal-Card)
Purchasing
(Purchase
Order) Receipts Encumbrances PO Qty/Amt

3 v v vy

: A t

kS : : ccounts

E Asset Mgmt Project Costing Payable

g

) ]
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FI$Cal Budgeting Solution

Actuals and
Budget Data Final

Budget
Data

________________________________________________________________________________________________________

i Legend i

Smart View i

! for Office Pre-Wave :

C()g;)eré a?(j(l)sul‘:’ggts Sitatistical Data : I:I Wave 1 i
Templates) i View/Update I:I Wave 2 i
i v bata I:I Wave 3 i

i > Hyperion |

| Public Sector !

»| Planning & » Budget Books

: Budgeting !

i HR Data i

SCO Payroll | H :
: 7y |

General Ledger / Commitment Control
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ePro3 - Create and Approve ©

Requisitions: Purchasing Authority

m Purchasing Authority requests will be entered online, routed and
approved at department and DGS levels in FI$Cal

m A warning message will be presented to the final requisition
approver if the requisition exceed the department’s authority.

m Delegation authority is also enforced in the following areas:
Solicitations
Contracts
Purchase Order

m Exemption codes are available for time period, individual
transactions, etc.

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 16



" S FISCal
Purchasing Authority Key Terms

Term Definition

Procurement Single point of contact for DGS/Procurement Division
Contracting Officer |(PD) on procurement matters. Responsible for all
(PCO) procurement and contracting within the department.

Responsible and directly accountable for the
department’s purchasing authority.

Purchasing Authority |Interfaces and communicates with the DGS/PD, the
Contact (PAC) PCO, and subordinate staff. Oversees day-to-day
procurement activities conducted under the purchasing
authority. They may be IT or non-IT PACs.

Ad Hoc Approver Approvers or reviewers that are added to the standard
approval process. Inserted Ad Hoc approvers apply
only to the current requisition or PO being approved.

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 17
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Purchasing Authority Requests

______ 1 I I I . - - - I I . - - - I I S - -
I Department ' Dept Approvers | I-DGS PAApproverJI |.r FI$Cal I

! Enter Purchasing ' A Purchasi P ' !
5| Approve Purchasing R _
Authority Request Authority Request > DGS PA Approv > Populate Agency File
= Enter request = PAC and PCO ] _ -
» Review request Approvals *DGS Approvals PurChaS'ﬂg Authorities

= Route for approval StOred n Agency Flle

Key Impacts
Purchase Authority Requests will be entered, submitted for approval, and routed in FI$Cal
Users with PAC/PCO roles will be approving requests
DGS-PAU will receive, review and approve the requests
Once approved, the dollar authorities will be stored in the agency authority files in FI$Cal
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Fill out purchasing
Start authority request and N “_;"':T e »{ ITPAC Approval »| PCO Approval
submit for approval
r
Receive Workflow FIfCal Workflow
Netification 7| netify department
Mo
v
Review/analyze Application
ml ag;'li’p".“:‘r Approved? Monitor .
Yas Update FI3Cal Motify SCO of department's
— Approval deparment's corrections/
deficiencies
k
BCO view
purchasing
authority
information in
FISCal

October 1, 2014
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" S FISCal
Purchasing Authority Department Roles

FI$Cal End-User Role |[Responsibilities

Department Non-IT PAC |The department user that approves Non-IT

Approver Purchasing Authority requests

Department IT PAC The department user that approves IT Purchasing

Approver Authority requests

Department PCO The department user that approves Purchasing

Approver Authority Requests prior to routing to DGS

DGS PA Approver DGS user that receives requests from the
departments

Ad Hoc PA Approver PA approver that is added on an ad hoc basis to the
PA approval workflow
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PO2 — Manage Purchase Order: Direct

Faxing Overview

Direct Fax dispatching of purchase orders will be deployed in Wave 2

m Purchase Orders may be faxed directly to the vendor without any
manual intervention when the PO Dispatch process is run

m Buyer will receive email notification for successful or failed fax
transmission

m Vendors need to provide their fax number and be set up with
dispatch method of fax

m Vendor will be responsible for maintaining their dispatch default
method
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Direct Faxing Key Terms

|Definition

Fax Dispatch Dispatch method that sends fax message to vendor at
PO dispatch
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Scenario 1: Dispatch by Fax

m Dispatch PO by Fax
m Receive email notification of fax transmission status
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Scenario 1: Dispatch by Fax lllustrations

Maintain Purchase Order

Purchase Order

View Aporovals

Business Unit: 3880 PO Status: Approved X
PO ID: 0000000839 Budget Status: Not Chid R EE R
a3l
Copy From: I 'l ™ Hold From Further Processing
< Header
*P0 Date: 041742014 [ Vendor Search Doc Tol Status: Walid
*Vendor: O1EMPTST-001 A vendor Detaile *Acquisition Type: Q Acquisition Sub -Type: Q
*Vendor ID: 0000000147 Q  MEmpTst *Acquisition Method: @ Acquisition Sub-Method: Q
*Buyer: Z_DEPT_PO_BUYER |Q Department Buyer DGS Billing Code:
PO Reference: Online Src From Reg 0000000227
Header Details Activity Summary Receipt Status: Mot Recwd
PO Defaults Document Status *Dispatch Method: Print = Dispatch
Reguisitions Edit Comments
PO Activities Add ShipTe Comments Amount Summary
SB/DWBE Contracting Confidential
Merchandise:
FreightTax/Mizsc.: Calculate
Total Amount: 1,210.00 USD
Encumbrance Balance:
Add ltems From Select Lines To Display
Purchasing Kit Catalog ltem Search Line: Q Tor Q, Retrieve
Lines Perzonalize | Find | View Al [C0 | B First 8 1 o7 1 H Last
Details Ship To/Due Date Statuses Item Information Attributes BFQ Contract Receiving @
Line Item Description PO Gty oM Category Price Mercl':mnzi-lsnet Status
1 T @, [Test tem = | 11.0000] [EA |@ [t0100000 @ [t10.00000 1,210.00 Approved o =
Wiew Printable Version -
Close Short All Lines *Go to: | More ... j

Key Points:

* PO Dispatch
Method- Fax

October 1, 2014
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" I FIsCal
Scenario 1: Dispatch by Fax lllustrations

'S r )
FAX VBAAOOOO Success Key Points:
(.
© You forwarded this message on 1/5/2012 9:40 AM. * Fax transmitted
Wed 1/4/2012 2:34 PM successfully.
Lad, Vikas Ravindra

Voice Mail Deletion (30 days) e Never
To d |
Subject : Purchase Order NHQT000249
Subject : KOMINENI,MADHUSUDHANRAO (VDSL)
Fax Id : VBAAODOOO
Fax Number 119086962163
Pages :5

Server Used 0

Status :*** Transmitted ok to 19086962163 on 01/04/12 at17:34

o !
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Scenario 1: Dispatch by Fax llustrations

FAX SBAA000O Unsuccessful Transmission Key Points:
——
Wed 1/4/2012 12:50 PM * Unsuccessful fax

Lad, vikas Ravindra transmission.

Yaice Mail Deletion (30 days) Mever
To A
Subject : Purchase Order NHOT000249
Subject : KOMINENI,MADHUSUDHANRAO (WVDSL)
Fax Id : SBAADDOOD
Fax Number : 19086300346
Pages 15

Server Used -

Status :*** Transmission Error *** Fax failed after 7 tries; last 5:
RING,RING,RING,RING,RING. (FXERR 447)

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 26
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PO 4 — Process P-Card Transactions:

Decentralized Administration Overview

m Administration of P-Card accounts to be decentralized to the
departments

m  System will limit view and access of cardholder accounts by
department

m Vouchers will be created by managing account

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 27



" E— FISCal
What is included in Wave 1

m  Administration of P-Card accounts centralized at FI$Cal Service
Center (FSC)

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 28



. FisCal
What is included in Wave 2

m Decentralized set up and maintenance of employee card accounts
by department

m Decentralized set up of card account transaction and amount
restrictions, default accounting, and proxies by department

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 29
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Decentralized P-Card Administration

Key Terms

Term Definition

P-Card A payment mechanism (Visa payment card) that can be
used in conjunction with a department's delegated
purchasing authority. Referred to currently as CAL-Card.
The P-Card procurement mechanism can be used with
or without a PO, following State rules.

Card Issuer The bank that issues the card

Card Number The procurement card number

Proxy A procurement card user who has access rights to a
cardholder account for specific transactions, e.g. proxy
reconciler, approver, reviewer

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 30
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Scenario 1: Decentralized P-Card
Administration

m Customization to limit access of P-Card data by department
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" S FISCal
Scenario 1. Decentralized P-Card

Administration lllustrations

Favorites = Main Menu~ > Purchasing = » Procurement Cards ~ » Definitions = » Cardholder Profile

Key Points:
RT— * New Search field
Business Unit will
be added to
Cardholder Profile Decentralized P-
Enter any information you have and click Search. Leave fields blank for a list of all values. Card_ . .
Administration and
Find an Existing Value Department
o Semh G Administrator will
be able to search
Business Unit: |= = hos0 a, Employee by
Employee ID: W | Department
Name: W
Last Hame: W
" Case Sensitive
Search Clear |Basic Search Save Search Criteria
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Decentralized P-Card Administration

Department Roles

FI$Cal End-User Role |[Responsibilities

Department P-Card|Department users designated to
Administrator administer P-Card accounts in FI$Cal

for their own department

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 33
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PO 3 — Recelve and Inspect Goods

and Services: Bar Cade Qverview
Bar Code functionality will be deployed in Receiving for Wave 2
m Hand-held scanners will be used to read bar code data from packing
slip during receiving
m  Third party integrated bar code product is High Jump software
m The use of bar coding is optional - decision is with the departments
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Scenario 1: Recelving using Bar Code
Functionality

m Use hand-held scanner to read bar code in the packing slip
m Review staged data

m Run the process and view created receipt

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 35



" A
Scenario 1: Receiving using Bar Code

Functionality

FisCal

Business Unit:

Device ID:

Number:

Ship To:

Carrier ID:
PO Unit:

Line Number:
Vendor Lot
Tag Number:

Receipt No:

Purchasing Receiving

us003

5003

DHL
Us003 @
1

Q

Q

Transaction Code:

Device Date Time:

SetlD:

Vendor ID:

Lading:

PO Number:

Lot ID:

Storage Location:

0103 |Q Receipt PO Lines wiPlan or BC
SHARE | Q

0000000044 |3

T850000000 |G

al jlal Ja[ &

Trans Nbr:

User ID:

IN Unit:

Item ID:
Quantity:

Serial ID:

Q

VLad

10/ yom:

EA

Key Points:

» Scanned Receipt
data

October 1, 2014
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PO1 — Maintain Iltems for Purchase

FISCal

Overview

Item IDs will be utilized in conjunction with Leveraged Procurement
Agreements (LPAs) and CALPIA items starting in Wave 2.

Item ID is a unique identifier of a good or service

The state will set up items for purchasing, to enhance procurement
transaction efficiency and data reporting and analysis capability.

ltems provide the most detailed tracking / reporting of state spend.

ltem data is reusable. After an item is defined in FI$Cal, the same
standardized item data can be used by departments on a requisition,
purchase order, solicitation, and control agency report for purchase
of items.

Reduce data entry when ordering by Item ID. Attributes such as
description, unit of measure, and United Nations Standard Product
and Service Codes (UNSPSC) are automatically populated on the
transactions.
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What is included in Wave 2

m |tem ID contains numerous attributes such as Description, Unit of
Measure, Category (UNSPSC), Price, Vendor, Default Account,
Hazard Code, Recycle information, Contract, etc.

m Includes administrative activities necessary to create items, review
and approve item attributes, such as price, UNSPSC, or description.

m Need to establish a framework that encompasses best practices
around responsibilities, processes, and controls to manage items

m Need to establish centralized group to manage items.
m Items will be established for select LPAs

m PIA (Prison Industries Authority) item catalog will be loaded in
FI$Cal as items
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" S FISCal
ltems Key Terms

Term Definition

ltem An item represents a good and/or service for purchase
by the State of California; multiple contracts can be
associated with one item and items will typically be
related to LPAs and CALPIA

Item 1D A unigue system identifier for an item

ltem Category A means of classifying an item. Every line item must be
assigned to an Item Category. The item category code
used by the State of California is UNSPSC code

Item Catalog An Item Catalog maintained internally by the state to
facilitate the ordering and tracking of purchases

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 39
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ltems Summary Flow B

| ltem Processor | I Contract Buyer | : Department |
[ ! [ _ 1 .
5| Select Items in LPA Order Against a
Create Items > .
Lines Contracts

= Creation of Items " [tems are entered » Buyers or PO
may be triggered by in the LPA lines Processors order
the creation of an against a contract
LPA on a purchase order

Key Impacts
= Creation of items will be driven by LPA use and
» Contract releases are done by purchase orders. Specific Item IDs may be ordered on
the PO.

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 40



S
PO1 — Maintain Items for Purchase Detaliled

Process Flows

FISCal

Manage ltem For Purchases — Define Iltem

Perform

Deny item
request and
notify
requester.

Receive MNew ; Duplicate
( Itern Request } 7 Dupgc;-laatzkltam ftem?
M
G '
™|
*:.:-1 Df%’r'!ne Enter Item Enter Item Enter Item |temE\T:aT-|rdors
L Additional »| Common » Purchasing » Purchasing ™| Approved for
= Item Control Attributes Attributes Controls |
S Values -
2 4
E
2
3
Enter
Vendor UOM
Attributes

October 1, 2014
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= Fi$Cal
Scenario 1: Create Item o

m |tem ID created for Goods

m Specify General Attributes (Description, Unit of Measure,
Categories, Price, Recycle information), Inventory Attributes (Serial
Control), Purchasing Attributes (Standard Price, Asset Profile,
Default Account, Vendor-Item ID, Vendor Item Price, Purchasing Kit,
Manufacturing Item Id, etc.)

m |temis pre-approved
m |tem has expiration date
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Scenario 1: Create Item

FISCal

-
1

Favarites = Main Menu~ > ltems ~ > Define ltems and Attributes ~ > Define ltem .
Key Points:
ORACLE’
» General Attributes
General Inventory Substitutes Configuration Custom Audit for the |tem
Common Classifications Dimensions Usage
SetiD: SHARE Item 10: 10000
*Description: Long Sleeve Biking Jersey, Men's ltem Type
LB [+ Inventory Item
Current Status Date: *Current Status: |Al:1i'v'e j ™ Hon-Owned tem
Future Status Date: [ Future Status: | = copy ttem status I” Consigned Purchase
*Standard UOM: EA_|Q Each Default Category: CYCLNG Q Categories
*Physical Nature: IGUDE‘S ﬂ
Item Group: APPAREL Q Apparel
Family: COMMON (&} Common
Demand Priority: Q
Cost Profile Group: 1003 Q Buy ltems
Promise Option: Perform ATP Reservations j
[tem Image Manufacturers Purchasing ltem Attributes Units Of Measure

October 1, 2014
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Scenario 1: Create

ltem

FISCal

-
1

Item Specifications

WAT Default

OK Cancel Apply
Purchasing Attributes | Purchasing Caontrols | ltem Vendaor

Packing Details

Favorites = Main Menu~ > ltems = » Define ltems and Attributes = » Define ltem
ORACLE
Purchasing Attributes Purchasing Controls Item Vendor
SetiD: SHARE Item ID: 10000 Standard Unit of Measure: EA
Description: Long Sleeve Biking Jersey, Men's
PO Available Date: pi06i2003 |5 *item Descr: Long Sleeve Biking Jersey, Men Long Sleev
Unavailable: El Category: CYCLING
Standard Price: 20.00000] Egp Model: o}
Last PO Price: 2000000 Asset Profile ID: Q
*Currency: usD|3y, Dollar Ultimate Use Code: RESALE Q
Lead Time Days: 10 Physical Nature: Goods
*Long Description: Primary Buyer: VP & Kenneth Schumacher
Long Sleeve Biking Jersey, Men's (B Associated Picture
File Name:
File Extension:
Chartfields Personalize | Find | View All | (EJ | ] First M 1 o7 1 B Last
*Account Alt Acct Product
131000 Q Q o}

VAT Service Treatment Setup

Key Points:

* Purchasing Iltem
Attributes

October 1, 2014
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Scenario 1: Create Item

—

FI$C al

Favorites = Main Menu =

ORACLE

Purchasing Aftributes Purchasing Controls

> ltems ~ > Define ltems and Attributes = > Define ltem

Item Vendor

SetiD: SHARE Item ID: 10000 Standard Unit of Measure: EA
Description: Long Sleeve Biking Jersey, Men's
I Vendor Priorities
ltem Vendor Find | View All First M 1 of 4 [ | ast
*Vendor SetlD: BHARE @ Vendor Lookup *Status: IAdive vl =
*Vendor ID: SCM0000001|Q,  BIKE SHOP “Priority: 1
Allocation %: I 0 [+ Include in Planning
Vendor's Catalog:
Vendor ltem ID:
Item Extension:
Description: I @@

> Associated Picture
= Vendor Attributes Find | View All First B 1 of 2 [ | ast

*Price Loc: MAIN Q FAcceptAny Uom El

~Price Date: = = [ Accept Any Ship To Order Multiples

* 3 . I_ 1 -

Price Qty: |Line Quantity | Cher?'k Order Multiples

[+ Price Can Be Changed on Order | Rounding Rule
Origin Country: Q [¥ Use Item Standard Lead Time @ Natural Round
) . © Round Up

Region of Origin: Q Lead Time Days: I

Item Vendor UOM Vendor ltem MFG

Return to Vendor Fees

Item Vendor Contracts

Key Points:

e |tem-Vendor
Attributes

October 1, 2014
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Scenario 1: Create Item

FISCal

3

E Save | L\ Returnto Search Previousin List | [+El Mextin List Motify | |Er Add Update/Display

Zl Include History

General | Inventory | Substitutes | Configuration | Custom | Audit

Zorrect History

Favorites - Main Menu~ : ltems =~ » Define ltems and Attributes ~ » Define ltem Key POI ntS .
ORACLE
 Item Classification
General || Inventory || Substitutes || Configuration | Custom || Audit
Classifications Dimensions Usage
SetlD: SHARE Item 1D: 10000 Standard Unit of Measure: EA
Long Sleeve Biking Jersey, Men's
ltem Details Find | viewall  First B 1 o7 1 B L ast
0411512000 | =l

*Effective Date: —=

Template ID: Q Grade: Q

ltem Type: N Q Inventory Potency Code: Q

UPC Code: UPC_CODE_001 Stock Type: Q

Commodity Code: 850.00 Q Class: 805 Sport and Athletic

EU Commeodity Code: Q

Hazard Code: Q

Intl Hazard ID:
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" FISCal
Scenario 2: Use Internal Catalog

m Internal Item Catalog to be used from FI$Cal’'s eProcurement
requisition, Catalog Tab

m Compare several items in the catalog

m Set up a kit / template consisting of several items that are used in
combination
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al
Scenario 2: Use Internal Catalog

Create Requisition Key Points:
If‘ 1. Define Requisition El;; 2. Add Items and Services \E‘ 3. Review and Submit

Add lines to the requisition, specifying the information necessary to procure each item or sernvice. °

coarens | —— Select the Catalog

e Hit Search button
to search for the

l Catalog Favorites Templates Forms Web Special Request

ltems
*Select a catalog: Hardware Catalog =l « Choose from available catalogs in the
- Hardware All Purchase Items dropdown list
Computer Equipment « Mavigate categories by clicking folders

+ View items in a category by clicking the
category name

# Usethe checkboxes to select
categories to search below

Search contains all of the following search fields entered:

% J,  Search
Search Settings

‘Hardware Catalog
Outdoor Supplies

Description:

Manufacturer:

Manufacturer's ltem ID:

Vendor Iltem 1D:

Item ID:

|
|
|
Vendor: |
|
|
|

UPH ID:

" Include Images
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al

Scenario 2: Use Internal Catalog

Details tem IDs

Item Description

2 Piece Freshwater Fly
M Rod

Season Mummy Bag,
eqgular

3 Season Mummy Bag,
Regular

Alkaline Battery, AA

Back Packer Cook Set,
Solo

Back Packer Cook Set,
Solo

Bass Leaders, 9 Feet

Bass Leaders, 9 Feet

Bonefish Leaders, 12
Feet

Bugaboo Piton

-
-
-
-
-
-
-
-
-

L %%  Add L5k

Select All / Deselect All

Vendor

CAMPER'S
WAREHOUSE

CAMPER'S
WAREHOUSE

CAMPER'S
WAREHOUSE

CAMPER'S
WAREHOUSE

CAMPER'S
WAREHOUSE

CAMPER'S
WAREHOUSE

CAMPER'S
WAREHOUSE

TRAILBLAZERS

TRAILBLAZERS

TRAILBLAZERS

Add to Favorites

§ % g g w e

Manufacturer Price uomM

100.00000 USD|Each

120.00000 USD Each

120.00000 UsD|Each

1.50000UsD|Each

50.00000 UsSD Each

50.00000UsD Each

1.00000 UsD|Each

1.00000UsD|Each

1.00000 USD|Each

5.00000UsD|Each

3+ Compare

Quantity

a [ 10000
10000
70000
70000
70000

70000

@ [ 70000
a [ 1om0
@ [ 0000
10000

o || )| ) )

Add

Add

Add

Add

Add

Add

Add

Add

Add

Add

Key Points:

» Select the Catalog
— » Hit Search button
to search for the
ltems
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Scenario 2: Use Internal Catalog

FISCal

3

Item 1D:
Description:
Standard Price:
Standard UOM:
Vendor Name:
Unit of Measure:
Vendor Price:
Currency Code:
Qty to Add:

Back To Top

Side by Side Comparison for 2 ltems

Mo image for this item
10087
2 Piece Freshwater Fly Rod
100.000
EA
CAMPER'S WAREHOUSE
EA
100.000
UsD

[0 B

Mo image for this item
10036
3 Season Mummy Bag, Regular
120.000
EA
CAMPER'S WAREHOUSE
EA
120.000
UsD

[0 B

Key Points:

* Hit Compare and
system will
compare the Items
selected to
compare
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" S al

Scenario 2: Use Internal Catalog

Create Requisition K Points:
ﬁ 1. Define Requisition El‘%: 2. Add Items and Services \i, 3. Review and Submit ‘ ey omnts:

Review the details of your requisition, make any necessary changes, and submit it for approval.

Business Unit: IW Office of Environmental Health ~Currency: IUSD— ° SeleCt |temS tO be
*Requester. [sBROWN Q, Aaron Brown Priority: [Mediom =] added to Template

Requiiton N | and Click Add to
Template button
* Enter Template

P 2 Piece Freshwater Fly Rod CAMPER'S WAREHOUSE 1.0000 Each 100.00000 100.00 B0~

b2 3 Season Mummy Bag, Regular  CAMPER'S WAREHOUSE 1.0000 Each 120.00000 120.00 F%Q ) )
- Description
[ Select All Deselect All Total Amount: 220.00 USD
L& Add to Favorites 5 Addto Template(s) = Modify Line / Shipping / Accounting [l Delete

Add Selected Items to Template(s)

[~ Send to Vendor [~ Show at Receipt

You have no Personal Template(s).

Add a new template

Template Hame: Hardware—Template|
Description; Hardware
0K ' Cancel
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- al
Scenario 2: Use Internal Catalog

Create Requisition .
— 9 = Key Points:
D 1. Define Requisition Eh; 2. Add ltems and Services \E; 3. Review and Submit
Add lines to the requisition, specifying the information necessary to procure each item or service. .
Soarch: * New Template is
earch: | < Search
Catalog Eavorites Templates Forms Web Special Request Created-

e

Description Quantity
P Basic Campers Kit [ ' Add
P complete Set of Software Ii S Add
P sport Kit [ | #& Add
USA02-HARDWARE [ & Add

<

\_

Hardware

Description

1 2 Piece Freshwater Fly Rod

2 3 Season Mummy Bag, Regular

Vendor Hame Status Price Quantity UOM
CAMPER'S :

WAREHOUSE Active 100.00000/UsSD 1.0000 Each
CAMPER'S ;

WAREHOUSE Active 120.00000U5D

Review and Submit

1.0000 Each /
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» I FI$Cal
ltem Roles

FI$Cal End-User Role |[Responsibilities

Department Item  |User that uploads Item IDs files, e.qg.
Upload Processor [PIA

DGS ltem DGS users that create and update Item
Processor IDs
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" S Fi$Cal
ePro 1 — Manage Sourcing Process
Qverview

m  Manage Sourcing process starts when the department identifies
need to purchase goods and/or services or to create a new contract

m Buyer creates solicitation or addenda to an existing solicitation
m Solicitation can be created by direct entry or by copying from a
requisition
m Bidder / vendor submits bid response
m Buyer analyzes bid responses
m Where applicable, create Notice of Intent to Award
m If there is no protest, award purchase order or contract
m If there is a protest, follow protest resolution process
m Solicitation is awarded to a contract or a PO
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. FisCal
What is included in Wave 2

m Public solicitation event, bid by invitation, or combination
m  Multiple bids may be allowed

m Addenda/changes to solicitation tracked as solicitation event
versions

m Solicitation formats may be RFx, RFI, Auction
m Two Envelope Solicitation process supported
m Bid Responses are configured by default as “sealed”
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" S FISCal

Manage Sourcing Key Terms

Event Terminology in FI$Cal for a solicitation

Buy Event A solicitation where event creator wants to buy goods
or services. There are three types of buy events in
PeopleSoft: Auction, RFx, Sealed RFI

Auction Also known as reverse auction. All bids are visible to all
bidders. Bidders can enter multiple bids, to beat the
current highest-scoring bid

RFx Solicitation type that applies to Request For Quote or
Proposal or Invitation for Bid. Bidders submit a bid
response by the specified end date, and bidders do not
see other bids

Sealed Bid Configuration setting in events where bid responses are
not viewable until the bid closing date
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" S FISCal

Manage Sourcing Key Terms

Event Buyer The originator of the event

Start Date The date and time that an event is open for bidding

End Date The date and time that bids are no longer accepted

Preview Date The date that prospective bidders may view the event
and enter bid data, but not post/submit the bid

Bid Response Submission of an offer on an event

Bid Factor Evaluation factors for weighting responses to an event;
may or may not be cost related

Bidder Anyone registered in FI$Cal and eligible to place a bid
on an event

Vendor Suppliers/payees actively doing business with the state

(issued POs/Contracts, payments)
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" S FISCal
Manage Sourcing Key Terms

Sell Event Event creator offers a good or service for sale. Sell
events may be an auction (all bids visible to all bidders
or RFx)

Weighting Both bid factors and line items are weighted to reflect
their level of importance. Weighting is used to analyze
and score bids
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" Fi$Cal
Manage Sourcing Summary Flow

—— = =g I Dept

, Prgc ssor | j Collaborators/ : Bidders/ | . _Department _:

- == L_Apprpvers Venpors | — T~ =
l | I "Review/Markup | | l |

P - - :
Create Event > Event Draft, > V'eF\\f\é El%sngnd An?ﬁ;sr dand
Approve & Post P

» Create Event Draft » Review and Mark = VView public events » Analyze Bid Responses

* Invite Bidders up Event Draft or bid invitations » Determine intended

= Submit for » Review Edits and » Submit bid response awardee

Collaboration and Accept Changes = Notice of Intent to Award

Approval = Approve Event » Award to Contract or PO

Key Impacts
= Solicitation Events may be entered directly or may originate from a requisition
» Collaborators are selected by the event processor to provide edits; collaboration routing
uses approver worklists; Event Processor/Buyer decides which edits to accept
= The event is posted in the portal and email invitations sent after event approval
= Online tabulation may be exported to excel for further analysis & processing
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Manage Sourcing Detailed Process Flows

\
—

PO- Manage Sourcing — Create RFX Bid Event

N - Create sourcing 7 Adwertising ™. 1
Receive requisition e Event Approval “_ Required ? /,—‘r’es—h ﬁdvergsse&n;nt on
Y Buyer Reviews, |
5 Yas Accepts Edits, and No
= J Sends for
= b . Approval ¥ 7
@ f \ /
— p . )
=% c _Meedto create. Post Bicdar Canduct {
@ Al a sourcing No BTt conference Yes—w  bidders /
O [ =i “project plan?” Collaborators iy (TS reguired? \ conference |
= et plar Check Out, Edi, \ /
“ S Check in Event - \ /
QO | | No
O Mo Yes |
A /"““‘ -
(B ) . (B Bvent )y o Addengum .
e e _-HJ/ Nead ™. Addendum required? .-’/
[ a ) A \(\Z?Ilaboratiorj?, g \m - \Responses
- ~ N /
o [s} M
Enter bid on-line
into FICal
Iy
Yes ,
¥
// . Submitbid |
e Receive bid Enter bid on- \ responses
= imtaion "< line? No—>  cusidete [
- N syslam /
m . \

~

1

FI$C al

October 1, 2014

FI$Cal: Transparency. Accuracy. Integrity.

60



"
Manage Sourcing lllustrations

PO- Manage Sourcing — Create RFX Document Package

#  Email notifications will
ba sant 1o all those
listed as collaborators
for this event by the
/"/ Author.
Collaborators: Edit P____.;-"’d #  Collaborators are
and save - defined by the
document document author
.
Yes
r
N Buyer Create, Edit /// . TN
and save L Attach documeant
s ¥ ! ¥ . EEEE—
Ix A |—I- Sdli n l\:\:»llaburauen”ﬁf Mo i the hid t \ B |
Package ., g \
e \_\/ .
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Manage Sourcing lllustrations

PO- Manage Sourcing — Bid Event Addendum

Collaborators: Check

Email notifications will Bid Event sent to all those
listed as collaborators for this event by the
Authar,

¥

Qut, Edit and Check In
Supporting Document,

i

Yas

Open existing Document and
select the “Amendment” button,
make changes and save.

Collaboration?

DGS or Dept Buyer

,—.,,\
Iéd Event
Addendum
N
—

Collaborators: Check
Qut, Edit and Check In
bid event.

Reviews edits,
accepts or rejects
edils and saves.

N

e
l¢—rBs— —</\Gollab0ratior\1/:?\f>—No—-

"

Post new varsion
of Bid Event.

f/f_-
{ Bid Event

=

\\Addsndumf.l
s _-—'/
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B0 F
) FisCal
Manage Sourcing lllustrations D

PO- Manage Sourcing — Receive Bid Response

AT ) . —
/ \ Was bid i Tl '
| Responses ] * s;:{:ltt;dn’:g Yes——————— . and bidd =|Analysls}|
\__/ g s noied N

DGS or Dept Buyer

¥

Bid response Is manually
entered or spreadsheet (xml) is
uploaded into FISCAL
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Manage Sourcing lllustrations

PO- Manage Sourcing — Bid Analysis and Award

Qualified bid?

Collaboration?

Protest process

DGS or Dept Buyer

Protest
succassful?

af contract?

s

Determine
appropriate
actions

ePro2 Administar
Vendor Contract
Process

PO2 Manage
Purchase Order
Process
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" FISCal
Scenario 1: Create Sourcing Event — IFB

Transaction originates from a requisition
Workflow Approval

Bidder List Specified

Bid Evaluation Factor — Cost
Addendum/Versions
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" FISCal
Scenario 1: Create Sourcing Event — IFB

Key Points:

Create an Event

Event Summary
Business Unit: 3980 Event ID: MNEXT Round: 1 Version: 1 Event Format: Buy ° Event Creatlon US|ng

Event Type: RFx Change to Auction Copy from I’e('.]UISItIOH
Event Status: Open Time Zone: FDT funCt|On

*Event Name: Generator Repair Preview Date: 0472002014 @ Time: [11:52PM
Description: Repair of Generators @@ Start Date: 04/20/2014 |[5) Time: [11:52PM
End Date: 04/2002014 |[H Time: [11:52FM
4 Copy From: Go
. . . . - . Contract
Required fields reside on pages marked with an asterisk (%) - you may not save your event until all req) o2 imited File
i ) Item Master
Step 1: Define Event Basics Purchase Order

Enter basic information, general settings and optional rules for this event. e grmation
Requisition
* Event Settings and Options =

Sourcing Template
Event Comments and Attachments oL

Event Header Bid Factors

Step 2: Configure Line ltems
Create line listings for this event.

*Line ltems Iltem Line Defaults

Step 3: Select Bidders to Invite

Send out targeted invitations to this event, designate it as a public event, or both.

* Bidder Invitations

Step 4: Invite Collaborators

Invite others to collaborate on this event. You may not post your event while collaborators are reviewing it.

Event Collaborators
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" a— FI$Cal
Scenario 1: Create Sourcing Event — IFB

Requisition Lines to Copy Key Points:
¥ Belect Al Deselect Al Lo
» Select requisition/
Select Lines personaize | Find | Viewal | &0 8 First M 2072 M Lt requisition |ine(s) to
ltem ; : ; Due ) ) .
Sel St ltem Description Quantity UOM Price  Currency Dite Business Unit  ReqlD Vendor Buyer Ship To Copy
SHARE Sump Pump 20000 EA 3000.00000 USD 3080 0000000003 Vi3 Usim
SHARE Solenoid Valves 10.0000 EA 200.00000 USD 3080 0000000003 VP Us0m
Create Line Group
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Scenario 1: Create Sourcing E

FI$Cal

vent — IF

Create an Event

Line ltems

transaction types.

Copy From: Requisition A Go

Line ltems
Basic Definition || Advanced Definition

Line Item 1D

Description
1 Q. |Sump Pump P
2 Q| Solenoid Valves y

Event Total: 8000.0000 USD

Business Unit: 3880 Event ID: NEXT Round: 1 Version: 1 EventFormat: Buy

Your event may consist of items from your item cataleg and, optionally, ad-hoc items. You can create the ev

Event Type: RFx
event lines manually, or by copying lines from an existing event or template, or other allowed
Filtered View: All Lines and Groups A

Personalize | Find | View &l |20 | BB First [ 12 o2 [ Last

Category *UOM *Qty Start Price Ext. Amount Weighting
% FACILITIESG, EA |Q 2.0000 3000.0000 56,000.00 0.00000 [=]
% FACILITIESQ, [EA |Q | 10.0000 200.0000 52,000.00

0.00000 =

Add Selected Lines to Group:

< Return to Event Overview

Save Event Changes

% Refrash

Line Weighting Total: 0% Remaining Weight: 100 %
oK

GoTo: v Go

Ex Add Update/Display

Key Points:

» Solicitation line with
line items copied from
requisition
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" S FISCal
Scenario 1: Create Sourcing Event — IFB

Create an Event Key Points:
Invite Bidders

Business Unit: 3980 Event ID: MEXT Round: 1 Version: 1

Event Format: Buy Event Type: RFx ° Bld Invrtatatlons

Public Event

Bidder Invitation List Personalize | Find | Viewall |22 | 8 First [ 1 of 1 B Last

Select Bidder ID Bidder Type Location Name *Dispatch Method
1 Email v = =]
Search for Bidders Dispatch Lines Save Bidders as Group
Save Event Changes GoTo: v Go

= Return to Event Overview

% Refresh Es Add Update/Display
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" S
Scenario 1: Create Sourcing Event — IFB

FI—SC al

Bidder Search

Search Criteria
Bidder Type:
Company:

1D

Contact:

Group 1D

Group Name:

Results Option:
Search

oK Cancel

Bidder r

[ Optional Organization Criteria

Display Bidder/Company |d Only v
Recommend Bidders

Refresh

State: Q,
City:

Country: a,
Postal:

Type:

Maximum Rows retrieved:

SIC Type:

SIC Code:

Key Points:

» Separate search for
bidder

October 1,

2014
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"
Scenario 1: Create Sourcing Event — IFB

FI—SC al

Bidder Search

Search Criteria

Bidder Type: Bidder v
Company: Q
ID: Q,
Contact: Q
Group ID: Q,
Group Name: Q

I+ Optional Organization Criteria

Results Option: Display Bidder/Company Id Only v
Search Recommend Bidders
Select All Deselect All
Search Results
Bidder ID
1 0000000006
2 000000002

3 0000000013

OK Cancel Refresh

State: Q

City: SIC Type:
Country: Q SIC Code:
Postal:

Type: Al

Maximum Rows retrieved: 50

:
Personalize | Find | View All |@ | it
Bidder Company
DavisScott
Accenture

ABC Corporation

First B 1-3 or 3 B ast

Invite

Key Points:

* Bidder search retrieves
three bidders that meet
the criteria
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" S FI$Cal
Scenario 1: Create Sourcing Event — IFB

Bidder Search K P . t
Search Criteria
Bidder Type: Vendor v ]
ame: N State: @ Type: . » Search for bidders
: ity: SIC Type: H H
o: Q city w Q using a bidder group
Contact: Q Country: aQ SIC Code: Q
Group ID: CAMPING Q Postal: Item ID: Q
Group Name: Q,
I Optional Organization Criteria
Results Option: Display Bidder/Company |d Only v Type: v
Search Recommend Bidders Maximum Rows retrieved: 50
SelectAll Deselect All
Search Results Personalize | Find | View All [ | B First B 1-2 or2 B ast
Bidder ID Location Bidder Company Invite
1 SCMO000002 AN Q CAMPER'S WAREHOUSE
2 3CMO000003 MAIM Q_ TRAILBLAZERS
OK Cancel Refresh
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" FISCal
Scenario 1: Create Sourcing Event — IFB

Create an Event Key POI nts:
Invite Bidders
Business Unit: 3880 Event ID: MNEXT Round: 1 \Version: 1 Event Format: Buy Event Type: RFx Y Fu" bld IlSt |nclud|ng
¥ Public Event vendors, bidders,
Bidder Invitation List Personalize | Find | View Al |E0 | 88 First [ 15 or 5 [ Last .
Select  Bidder ID Bidder Type Location Name *Dispatch Method bldder grOUp and an
1 AUS0000003 Vendor MAIN Romulus High Tech Suppliers Email v S =] added ad hOC bldder
2 0000000013 Bidder 1 ABC Corporation Email T = =
3 SCMO000002 Vendor MAIN CAMPER'S WAREHOUSE Email T =5 [=]
4 SCMO000003 Vendor MAIN TRAILBLAZERS Email T =S [=]
5 PUBLIC_ALIC Public 1 This is a Public Event Email % E|
Search for Bidders Dispatch Lines Save Bidders as Group
Save Event Changes GoTo: v Go

= Return to Event Overview

7 Refresh E+ Add Update/Display
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" FISCal
Scenario 1: Create Sourcing Event —

Create an Event

Event Summary

Key Points:

Business Unit: 3980 Event ID: 0000000076 Round: 1 Version: 1 Event Format: Buy

Event Type: RFx

Event Status: Posted Time Zone: ° E t M - P . E t h b

Event Name: Generator Repair Preview Date: 2014 |5 Time: [12:02AM Ven aln age, Ven a-S een
Description: Repair of Generator Start Date: 04/21/2014 Time: [12:02am

e approved and an event id has
" been issued
Required fields reside on pages marked with an asterisk (%) — you may not save your event until all required fields are filed. = - ot - -
. . » Posting will send email invitations

Step 1: Define Event Basics
Enter basic information. general settings and optional rules for this event. to the bid IiSt and pOSt the
* Event Settings and Options Payment Terms and Contact Info . . .
E::ﬁ E:;ﬂjrsrag:j 22;,;:133Ehmems Ewvent Constraints SO I I Cltatl O n to th e po rtal

Step 2: Configure Line ltems
Create line listings for this event.

*Line ltems Item Line Defaults

Step 3: Select Bidders to Invite

Send out targeted invitations to this event. designate it as a public event. or both.

* Bidder Invitations

Step 4: Invite Collaborators
Invite others to collaborate on this event. You may not post your event while collaborators are reviewing it.

Event Collaborators

Step 5: Post Event
When all event creation activities are complete, click Post Event to release your event for scheduled external viewing
and trigger any bidder invitations you may have defined.

Save As Template

Related Links:

Document Status Inquiry Plan Task Associations
View All Attachments for Event

5] Last Updated By: Jon Tugade 04/21/2014 12:17 AM PDT

L. Return to Search b Refresh [Es Add
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" FISCal
Scenario 2: Create Sourcing Event — RFP

m Create RFP by Direct Entry

m  Workflow Approval

m Bid Evaluation Factor — Cost and Non cost
m Collaboration

m  Multi step
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" FI$Cal
Scenario 2: Create Sourcing Event — RFP

Create an Event Key PO' ntS:

Event Summary
Business Unit: 3980 Event ID: MEXT Round: 1 Version: 1 Event Format: Buy

* Direct Entry creation
Event Type: RFx Change to Auction Of an RFP SOIiCItatiOn

Event Status: Open Time Zone: FDT
*Event Name: RFF for FISCal Maintenance Support Preview Date: 04/21/2014 |[5] Time: [12:47AM
Description: FISCal Maintenance Support Staffing Supplement Bl Start Date: 04/21/2014 |[5] Time: [12:47AM
End Date: 04/21/2014 |[5] Time: [12:47AM
4 Copy From: v Go

Required fields reside on pages marked with an asterisk (*) — you may not save your event until all required fields are filled.
Step 1: Define Event Basics
Enter basic information. general settings and optional rules for this event.

* Event Settings and Options Payment Terms and Contact Info
Event Comments and Attachments Event Constraints
Event Header Bid Factors

Step 2: Configure Line ltems

Create line listings for this event.

*Line ltems Itemn Line Defaults

Step 3: Select Bidders to Invite

Send out targeted invitations to this event, designate it as a public event, or both.

* Bidder Invitations

Step 4: Invite Collaborators
Invite others to collaborate on this event. You may not post your event while collaborators are reviewing it

Event Collaborators
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" A
Scenario 2: Create Sourcing Event — RFP

FISCaI

Create an Event

Event Bid Factors

Best:

Select for deletion

Add Bid Factors by Group

Bid Factor Weighting Total:

Save Event Changes

< Return to Event Overview

t, Refresh

Event ID: MEXT Bid Factor Weighting Total: 0.00000
Event Name: RFP for FISCal Maintenance Support Remaining Bid Factor Weight: 100.00000
Bid Factors

Seq Nbr: 1 *Bid Factor: Q. *Type: v Weighting: 0.00000 (=]

Question: B[ ¥ Display Bid Factor?

#| Bid Factor Response Required
Ideal Response Required
Include on Contract
0.000000  Worst: 0.000000  vom: Q

Select Bid Factors

Delete Selected Records

0.00000 Remaining Bid Factor Weight: 100.00000

GoTo: A Go

E+ Add Update/Display

Key Points:

» Enter bid factors,
select a pre defined
bid factor group
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" a— FI$Cal
Scenario 2: Create Sourcing Event — RFP

Key Points:
Search Bid Factor Groups _ _
» Select pre defined bid
Search Criteria factor = Consultant
Bid Factor Group Code: COMNSULTANT i,
Business Unit: i
Department: i, Reset Search
Search Results Personalize | Find |22 | B First B 1 o7 1 B Last
Bid Factor Group Code Description Select
1 COMSULTANT Consultant Bid Factor Group [+
oK Cancel Refresh
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" S
Scenario 2: Create Sourcing

FISCaI

Event — RFP

Create an Event

Event Bid Factors

Event ID: NEXT Bid Factor Weighting Total: 100.00000
Event Hame: RFP for FISCal Maintenance Support Remaining Bid Factor Weight: 0.00000
Bid Factors
Seq Nbr: 1 *Bid Factor: EXPERIEMCE Q. *Type: Text v Weighting: 30.00000 El
Question: How many relevant years of experience does the (1A | Display Bid Factor?
candidate possess? #| Bid Factor Response Required
Ideal Response Required
£ Include on Contract
Ideal:
I Cost Contribution
Add Clauses To Bid Factor
Select for deletion
Seq Nbr: 2 *Bid Factor: TRAVEL Q *Type: Yes/Mo r Weighting: 20.00000 =l
Question: Is the candidate willing to travel? (1A | Display Bid Factor?
#| Bid Factor Response Required
Ideal Response Required
£ Include on Contract
Yes\MNo
* Yes No
I Cost Contribution
Add Clauses To Bid Factor
Select for deletion
javascript:submitAction_win0{document.wind,'AUC_HDR_WRK_BID_FCTR_GRP_PE"); | - bt YY) [+1[=1

Key Points:

Consultant bid factor
group brings in 4
individual bid factors
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10 2:

FISCaI

Create Sourcing Event — RFP

I> Cost Contribution

Select for deletion

Seq Nbr: 3 *Bid Factor:

Question:
on this product?

I> Cost Contribution

Select for deletion

Add Bid Factors by Group

Bid Factor Weighting Total:

WARRANTY Q “Type:

Whatis the length of the product warranty offered @@

Best: 5000000 Worst: 1.000000
I> Cost Contribution
Select for deletion
Seq Nbr: 4 *Bid Factor: RESPONSETIME Q *Type:
Question: What was the response time in days? @@
4
Best: 0000000 Worst: 0.000000

Select Bid Factors

100.00000

Add Clauses To Bid Factor

MNumeric Al Weighting: 30.00000 El
#| Display Bid Factor?
| Bid Factor Response Required
Ideal Response Required

Include on Contract

Uom: YRS @

View Bid Factor Clauses

Numeric A Weighting: 20.00000 E‘
#| Display Bid Factor?
| Bid Factor Response Required
Ideal Response Required

Include on Contract

UoM: Q

Add Clauses To Bid Factor

4 Delete Selected Records

Remaining Bid Factor Weight: 0.00000

Key Points:

Consultant bid factor
group brings in 4
individual bid factors
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Q. FI$Cal
Scenario 2: Create Sourcing Event — RFP

Create an Event Key Points:

Line ltems . .
I _ * Enter Line item

Business Unit: 3980  EventID: NEXT Round: 1 Version: 1  EventFormat: Buy Event Type: RFx i f .

Your event may consist of items from your item catalog and, optionally, ad-hocitems. You can create the event lines manually, or by copying lines fram an existing event or template, or other allowed Intorm atlon

fransaction types.

Copy From: v Go Filtered View: Al Lines and Groups v

Line ltems Personalize | Find | View &l |2 | B8 First B 1 or1 I Laet
Basic Definition | Advanced Definition

Line ltem ID Description Category oM Aty Start Price Ext. Amount Weighting

1 @ |PeopleSoft Development Suppoyl % [SERVICES @, MHRQ 5000.000 16[{ 0.00000] ] [=]

Event Total: 0.0000 USD Line Weighting Total: 0% Remaining Weight: 100 %

Add Selected Lines to Group: v oK

< Return to Event Oveniew GoTo: M Go

Save Event Changes

% Refresh s Add Update/Display
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Q. FI$Cal
Scenario 2: Create Sourcing Event — RFP

Key Points:

Create an Event

Invite Bidders * |nvite bidders

Business Unit; 3980 Event ID: MEXT Round: 1 Version: 1 Event Format: Buy Event Type: RFx

! public Event

Bidder Invitation List Personalize | Find | view Al |2 | B First B 14 074 B Last
Select Bidder 1D Bidder Type Location Hame *Dispatch Method
1 0000000044 Vendar STAMDARD  Mel's Diner Email v = =]
2 0000000045 Vendar 1 Raobert Half Email Y = [=]
3 0000000046 Vendar 1 Onsight Inc Email Y = [=]
4 PUBLIC_AUC Public 1 This is a Public Event Email = =
Search for Bidders Dispatch Lines Save Bidders as Group
Save Event Changes GoTo: ¥ Co

< Return to Event Overview

% Refresh Ee Add Update/Display
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Scenario 2: Create Sourcing E

Create an Event

Key Points:

Event Collaboration Details

Collaboration Due Date: 04/21/2014 E{J Time: 1:28AM Save As Group

Invited Collaboratars Personalize | Find | B2 | 2 First B 12 or 2 B | ast

* |nvite collaborators

Collaborator Oprid Hame Routing

Sequence
EDecker @ Decker, Eric 1 =
Fianning Q 2 El

Find Collabarators

OK Cancel Refresh

Step 4: Invite Collaborators
Invite others to collaborate on this event. You may not post your event while collaborators are reviewing it.

Event Collaborators

Step 5: Post Event

When all event creation activities are complete, click Post Event to release your event for scheduled extemnal viewing
and trigger any bidder invitations you may have defined.

Save Event Route Save As Template Preview PDF

Related Links:

Document Status Inquiry

Plan Task Associations
View All Attachments for Event

ﬂ Last Updated By: Jon Tugade 04/21/2014 01:00 AM POT

4 Refresh

Er Add Update/Display
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" FISCal
Scenario 2: Create Sourcing Event — RFP

Favortes = Main Menu~= > Waorklist = > Worklist

. Key Points:
ORACLE
Worklist  Collaborator opens his
Worklist for EDecker: Decker, Eric WOrk|ISt and flndS an
Datail View Workiist Filters: v Fead entry
Worklist ems Personalize | Find | View Al | | B First B 1 51 [ Last ° COIIaboratOI‘ CIiCkS on

From Date From Work Hem Worked By Activity Priority Link

checia the worklist link and

Jon Tugade 04/21/2014 Event _ Strategic Sourcing Collaboration ¥ | 3980, 0000000078, 1.1.1 Wark Worked

e accesses the event
workbench

» Collaborator checks

out the event

Event Workbench

< Search Criteria
Event ID: 0000000073 From Start Date: [5 To Start Date: [ Sort With: v
Created By: @, From End Date: [ ToEnd Date: 5 SortOrder: v
Event Format: v Category: Only show Events | created

Event Type: v ftem ID: ¥l Only show Active Events
Use my search defaults

Event Status: | Description: Search Reset
Associated With Plan: Q, Plan Name: U Default Search Preferences
> Legend

Collaboration Help
« Inorder to collaborate on this Event you must check outthe Event first. To check out the Event click the Collaboration Available
button &

o « Ifthe Eventis already checked out by another collaborator or the collaboration due date has passed you will see the Col
Checked Outicon

» Ifyou wantto view the collaboration before checking it out click the Vies tion buttan r°1Dﬂ
Search Results Find | view Al First Bl 1 o7 1 B Last
Event ID Name Format Type Unit Status
0000000078 FISCal Application Buy RFx s9g0  Collaborating Event B Oy ﬁ"ﬁ %’
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" FISCal
Scenario 2: Create Sourcing Event — RFP

TEVENLOBWITYS dnu JpLuns
Event Comments and Attachments
Event Header Bid Factors

Step 2: Configure Line ltems
Create line listings for this event.

*Line ltems

Step 3: Select Bidders to Invite

Send out targeted invitations to this event, designate it as a public event, or bath.

FAYITEN TeITS dinu WUridei o
Event Constraints

ltem Line Defaults

* Bidder Invitations Message

Step 4: Invite Collaborators
Invite others to collaborate on this event. You may not post your event while collab)

Event Collaborators

Step 5: Post Event

Routing Collaboration Event to next Collaborator will check-in the event. Do you wish to proceed? (18058 198)

[f you have notfinished reviewing the event, select "No”, otherwise select "Yes".

Key Points:

» After making changes
to the event,
Collaborator routes
the document to the
next step

* Routing checks the

event back in for the
next collaborator

When all event creation activities are complete, click Post Event to release your event for scheduled external viewing

and trigger any bidder invitations you may have defined.

Save Event Route

Save As Template

Related Links:

Document Status Inquiry
View All Attachments for Event

Plan Task Associations

Collaboration Status: Checked Out
() Checked Out By: Decker, Eric

S Return to Search % Refresh

Preview PDF
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" a— FI$Cal
Scenario 2: Create Sourcing Event — RFP

Key Points:

Worklist
» The final stop of the
collaboration is back

Worklist for JTugade: Jon Tugade
to the Buyer

Feed

Detail View Warklist Filters: )

Warkist Items personaicze | Find [ View Al | 22| & Frst B 42012 B 3t

From Date From Work ltem  Worked By Activity Priority Link
Manming, Peyion 0411812014 Ej'ﬁ';;”fmn Stategic Souring Callagoraion v/ 3980, 0000000075.1,1.3 NakWoted || Reassi
Manming, Peyion 0412112014 E;”'a”mmn Stategic Souring Callaboraion v/ 2980 0000000078 1,1.3 NakWoted || Reassin

86
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FI$Cal

Scenario 2: Create Sourcing Event — RFP

Review Event Collaboration

Key Points:

* Buyer had the option
to accept or reject
collaboration changes

Business Unit: 3980 Event ID: 0000000078 Round: 1 Version: 1
Event Name: FISCal Application Support Format: Buy Type: RFx
Event Header Event Lines Bid Factars Comments and Attachments Invited Bidders
Filter By: v
Event Parameters Personalize | Find | 2 | & First M 1-3 of 3 I Last
Collaboration Input Comments
Field Hame Date/Time Action Value Update *Update Action
- - 19149 EAE Staff Augmentation for FISCal =
( | 1211 5:45AM d =i A
Description Original 04/21/2014 1:05:454M  Update Implementation Support B Accept
Staff Augmentation for FISCal
Description Decker, Eric 04/21/2014 1:05:45AM  Update Implementation Support --- Fé, Reject *
EDecker Changes
Staff Augmentation for FISCal
o ) . . Implementation Support --- = .
. ! ( . 211 TAN d =h
Description Manning, Peyton  04/21/2014 1:11:07AM  Update EDecker Changes - -- =1 Reject v
PManning Change
k)
Save Event Post Save As Template Preview PDF

Related Links:

Document Status Inquiry Plan Task Associations
View All Atachments for Event

Collaboration Update procees has completed
The event has been updated according to the chosen collaboration input. Please review eventto ensure updates
are acceptable.

& View Worklist ||t Previous in Worklist extin s 4 Refresh Er Add Update/Display
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" FISCal
Scenario 3: Enter Bid Response

m Bidder Self Service Response Online
m Bidder Self-Service Response Using Excel

m Paper Response Entered by Buyer on Behalf of Bidder
m Two Envelope Process
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Scenario 3: Enter Bid Response

]
FisCal

- (
\ {

Create Bidder Response Key Points:
Use Saved Search: v Save Delete Clear . .
» Bidder submitted
Search Criteria .
a paper bid
*Business Unit: 3980 Bidder Type: v
a P response
Event ID: Bidder Setid: I .
e * Buyer will enter
Event Format: v idder ILx: | .
| bid response on
Event Type: v Name: .
Somrch behalf of bidder
Event Name: Q Contact Name: |
Search Results Personalize | Find |2 | 8 First Bl 14 or4 B Last
Event ID* Event Name Round Version Hame Bidder Type Setid Bidder ID Location
3980-0000000076 Generator Repair 1 1 CAMPER'S WAREHOUSE  Bidder SHARE SCMO000002  MAIN
3980-0000000076 Generator Repair 1 1 TRAILBLAZERS Vendor SHARE SCM0000003  MAIN
3980-0000000076 Generator Repair 1 1 ABC Corporation Vendor SHARE pooooooo1a 1
3980-0000000076  Generator Repair 1 1 Ejgnpﬁ'i'i';"”ghmh Vendar SHARE | AUS0000003 | MAIN
) Refresh
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Scenario 3: Enter Bid Response o

Key Points:
Enter Bid on Behalf of CAMPER'S WAREHOUSE .
» Buyer enters bid
Bidder Setid: SHARE Bidder ID: SCMO000002  Bidder Location: MAIN on behalf of a
. bidder
Event Detals Personalize | B pirst M g2 0r2 B Last
Business Unit  EventID EventRound  Event Version o Item Description
Humber

3980 0000000076 1 1 1 Sump Pump
3980 0000000076 1 1 2 Solenoid Valves

Enter a New Bid | Upload Bid Download XML Bid Packet

Accept Invitation Click Accept Invitation if you intend to respand to this RFx at 2 later time.

Decling Invitation Click Decline Invitation if you do natintend to respand to this RFx
Return to Create Bidder Response
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"
Scenario 3: Enter Bid Response o

Event Details

Submit Bid Save for Later
Event Name: Generator Repair
Event ID: 3980-0000000076
Event Format/Type: Sell Event RFx
Event Round: 1
Event Version: 1

Event Start Date: 04/21/2014 12:02AM FOT
Event End Date: Event Completed

m
]

jitdd General Comments and Attachments

Vi
Hide Additional Event Info

Description:
Repair of Generator

Contact: Jon Tugade
Phone:
Email: jon.tugade@fiscal.ca.gov

Online Discussion: Discuss Eventin Forum

Step 1: Enter Line Bid Responses

Bid ID:
Bid Date:

Bid Currency:

Payment Terms:
Billing Location:
Event Currency:

Conversion Rate:

Edits to Submitted Bids:
Multiple Bids:

Welcome, Jon Tugade
Uszer: Jon Tugade

Validate Entries

Bidding Instructions

MNew

IUSD US Dallar

USA - New York
Dallar
1.00000000
Mot Allowed

Allowed

This event contains one or more individual lines that await your bid response. Some or all lines may require your bid in order for consideration by the Event Administrator.

Linnn in Thin Cirnnt n

Key Points:

* Bid response
header page

October 1, 2014
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Scenario 3: Enter Bid Response .

F
FisCa

= S
< !

Description:
Repair of Generator Ed]
4
Contact: Jon Tugade Payment Terms:
Phone: Billing Location: USA - New York
Email: jontugade@fiscal.ca.gav Event Currency: Dollar
Online Discussion: Discuss Eventin Forum Conversion Rate: 1.00000000
Edits to Submitted Bids: Mot Allowed
Multiple Bids: Allowed

Step 1: Enter Line Bid Responses
This event contains one or more individual lines that await your bid response. Some or all lines may require your bid in order for consideration by the Event Administrator.

Lines in This Event: 2
Lines Responded To: ]
Your Total Line Pricing: 10,500.0000 UsD

Hide Line Detail

v Bid Required (@ Line Comments(Files
Lines Personalize I@ First Previous Lines 1-2 of 2 NextLines
L = Requested Your Bid Your Unit Bid . . .
Line Description Unit Quantity Quantity Price No Bid Your Total Bid Price
1 Sump Pump EA 2.0000 20000, | 4000.000000 8,000.0000 USD Bid
2 Solenoid Valves EA 10.0000 10.0000 250.000000 2500.0000 USD Bid

Atany point in the bid response process you may save an in-progress bid and resume completion at later time. When your bid response is complete, submit for
consideration.
Submit Bid Save for Later ‘alidate Entries

Return to Create Bidder Response
javascript:submitAction_winD({document.wind,'GRIDLN_COMMTSD);

Key Points:

* Bid response line
information to
enter quantity and
bid price
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" FisCal

Scenar

10 3:

Enter Bid Response

Key Points:
Bid Confirmation » Confirmation of
bid submission

Your bid has been successfully submitted.

Bid ID: 1 Bid Date; 0412112014 12.33:.47AN POT

EventID: 0000000076 Generator Repair

Event Format: Sell Event Round: 1 Version: 1

Start Date; 0412112014 12:02A0 POT End Date; Event Completed

Your Total Price: 10,500.00 USD

OK__ |  CopyBid
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Scenar

10 3:

Enter Bid Response

Key Points:
Bid Confirmation » Confirmation of
bid submission

Your bid has been successfully submitted.

Bid ID: 1 Bid Date; 0412112014 12.33:.47AN POT

EventID: 0000000076 Generator Repair

Event Format: Sell Event Round: 1 Version: 1

Start Date; 0412112014 12:02A0 POT End Date; Event Completed

Your Total Price: 10,500.00 USD

OK__ |  CopyBid
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" FISCal
Scenario 4: Bid Evaluation and Award

Bid Tabulation / Preferences
Award to PO
Award to Contract

Notifications — Notice of Intent to Award, Winning Bid, Losing Bid,
etc.

m Collaboration
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" S FISCal
Scenario 4: Bid Evaluation and Award

Key Points:
Analyze Total
Analyze Total Analyze Line ) .
° —
Business Unit: Event ID: Round: Version: Event Name: Bld AnaIySIS
3980 0000000074 1 1 First Event from Req H
eader Level
Event Format: Event Type: Currency: End Date: Status: Go To:
Buy RFx uso 04/18/2014 4:20PM PDT Awarded v
P Bid Analysis and Display Options
Analysis
Bidder Name Robert Half Iel's Diner
Event \Version Responded To: 1 1
Bid Number: 1 1
Total Bid Amount: 190.0000 300.0000
Total Bid Cost 190.00 300.00
Total Event Score: 100.0000 0.0000
Total Header Cost 0.00 000
Total Header Score: 0.0000 0.0000
Bid Action Award ¥ Award ¥
Reject Reason: Q
Award by Percent: 100.000
Hide Bid
Recalculate Add [ Edit Factors

B save || & Returnto Search | |43 Previous inList ||+ Nextin List

Analyze Total | Analyze Line
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Scenario 4: Bid Evaluation and Award

Key Points:
Analyze Total
Analyze Total Analyze Ling
[ ) J—
Business Unit: Event D Round: Version: Event Name: Bld AnaIySIS
3930 0000000074 1 1 First Event from Req EXport tO EXCGI
Event Format: Event Type: Currency: End Date: Status: Go To:
Buy RFx UsD 04/18/2014 4:20PM PDT Awarded _Analyze Export v
[ Bid Analysis and Display Options
Analysis alyze Export
Bidder Name Robert Half Mel's Diner Associate Planning Task
Event Version Responded To: 1 1 Award Events
) Create New Round
Bid Number: 1 1 Discuss Eventin Forum
Total Bid Amount: 190.0000 300.0000 Document Status Inquiry
Event Attachments/Comments
Total Bd Cost 19000 J00.00 Invite Collaborators
Total Event Score: 100.0000 0.0000 Review Optimization
Total Header Cost 0.00 0.00
Total Header Score: 0.0000 0.0000
Bid Action Award ¥ Award Y
Reject Reason: Q |
Award by Percent: I 100,000
Hide Bid
Recalculate Add/ Edit Factors Unhide Bids
B save || ReturntoSearch || 4E PreviousinList || 8 Nextin List
Analyze Total | Analyze Line
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FisCal

Scenario 4: Bid Evaluation and Award

Bid Analysis Export

Business Unit: Event 1D: Round: Version: Event Hame:

3980 0000000074 1 1 First Event from Req

Event Format: Event Type: Currency: Finish: Status:

Buy RFx UsD 041814 4:20PM PDT Awarded

Analysis Export File Recipients Personalize | E1 First B 1 of 1 B Last

*Hame *Email Address Notify T

1 Nikas Lad Q. lontugade@fiscal.ca.gov i [=]

Filter Bids

Selectthe bids you want to include in your Analysis Export file.

Select All Deselect All
#| fward ¥ Counter #| Disallow #| Reject # <No Action>
#| Display Disqualified Bids #| Display Withdrawn Bids

Filter Bid Responzes

Display Delta Responses
Create Analysis Export Return to Analyze Event

To create a bid analysis export:
1. Enter the email addresses ofthose you would like to receive the export.

o 2. Click on the Create Analysis Export buttan. At this point the Analyze Events pages will be saved,
and a process will be kicked off to create the Bid Analysis Export file and email the recipients listed
above.

3. Once the email is received, open the XML attachment in Microsoft Excel.

B save | & Returnto Search || +E Previous in List ||+ Mestin List

Key Points:

» Bid Analysis —
Export to Excel
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Scenario 4: Bid Evaluation and Award

: Key Points:
Award Details
Award Details Award Summary Review Constraints
[ )
Business Unit: Event ID: Round: Version: Event Name: Award tO PO
3080 0000000074 1 1 First Eventfrom Rag
Event Format; Event Type: Currency: End Date: Status: Go To:
Buy RFx UsD 04/18/2014 4:20PM PDT Awarded A

< Show Award Details to Bidders

#| Display bids #| Display all bids #| Display bid scores

#| Display bid's total bid price ¥ Display factors
Award Details

First B 1 of 1 B gt

Bidder Name: Hel’s Diner Bidder Type: Vendor Buyer. IEBEI_I_—
Award Type: Purchase Order Y Award Currency: Event Y UsD Terms: lao_
POID: Award PO List
Award Number: 1 Total Award: 300.0000
Award Lines Personalize | Find | View Al |0 | B First B 1 071 B ast
Line ltem ID Undégltem ltem Description Group ID UoM QS;;:E A\"'ﬂgfiecg Em;fiecg
1 ¢ first requisiitan EA 3.0000 100.0000 3000000 f

Send Notification On |D4,'25|,'20-14 Post Award

B Save || A RefurntoSearch || B Previousin List || +B NextinList ||[E] Nofify

Award Details | Award Summary | Review Constraints
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Scenario 4 Bid FISCal
Scenario 4: Bid Evaluation and Award

Key Points:
Create Events
» Event Creation
e Event Format -

Find an Existing Value || Add a New Value

RFI

Business Unit: 3980 |Q
Event ID: MNEXT Q,
Event Round: 1
Event Version: 1
Event Format: | REI b
Event Type: RFx v
Proxy Bidding (Auctions OnlY):| pizapled r

Add

Find an Existing Value | Add a New Value
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Scenario 4: Bid Evaluation and Award

Create an Event B .
Event Summary Key Points:
Business Unit: 3880 Event ID: MEXT Round: 1 Version: 1 Event Format: RFI
Event Type: R * RFI Event does
Event Status: Open Time Zone: FDT nOt SpeC|fy Ilne
*Event Name: Preview Date: 04/23/2014 |[5) Time: [11:42PM - . -
Description: . @@ Start Date: 04/23/2014 |[5] Time: [11-42PW Item Inform atlon
End Date: 04/23/2014 |[H] Time: |[11:42FPMW
£ Copy From: v Co

Required fizlds reside on pages marked with an asterisk (*) -- you may not save your event until all required fields are filled.

Step 1: Define Event Basics
Enter basic information, general settings and optional rules for this event.

* Event Settings and Options Payment Terms and Contact Info

Event Comments and Aftachments

Step 2: Configure Event Bid Factors
Create line listings for this event.

* Event Bid Factors

Step 3: Select Bidders to Invite

Send out targeted invitations to this event. designate it as a public event. or both.

* Bidder Invitations

Step 4: Invite Collaborators

Invite others to collaborate on this event. You may not post your event while collaborators are reviewing it.

Event Collaborators

Step 5: Post Event
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Scenario 5: Create Solicitation - RFI

m RFI is public; no bidders specifically invited
m Request for technical information
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Scenario 5: Create Solicitation - RFI

FI$Cal

Create an Event

Event Bid Factors

Best:

Comments and Attachments

Select for deletion

Add Bid Factors by Group

Bid Factor Weighting Total:

Save Event Changes

= Return to Event Overview

s Refresh

competencies match?

Event ID: NEXT Bid Factor Weighting Total: 0.00000
Event Name: RFIfor System Enhancements Remaining Bid Factor Weight: 100.00000
Bid Factors

Seq Nbr: 1 *Bid Factor: m :Q Type: Mumeric Weighting: 0.00000 H[E=
Question: On a scale of 1- 100, how dothe candidate’s [ ¥| Display Bid Factor?

¥/ Bid Factor Response Required
Ideal Response Required

100.000000)  Worst: 1.000000  UOM: Q

Add Clauses To Bid Factor

Select Bid Factors

Delete Selected Records

0.00000 Remaining Bid Factor Weight: 100.00000

GoTo: v Go

Es Add Update/Display

Key Points:

* Enter Bid Factors
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Scenario 5: Create Solicitation - RFI

Create an Event Key Points:

Invite Bidders ) .
e |Invite Bidders

Business Unit; 3930 Event ID: NEXT Round: 1 Version: 1 Event Format: RFI Event Type: RFx

¥ Public Event

Bidder Invitation List Personalize | Find | View Al |G | B First B 1-4 o 4 B st
Select Bidder ID Bidder Type Location Hame *Dizpatch Method
1 0000000044 Vendar STANDARD  Mel's Diner Email v = =]
2 0000000045 Vendar 1 Robert Half Email ¥ = [=]
3 0000000046 Vendar 1 Onsight Inc Email v S [=]
4 PUBLIC_AUC Public 1 This is a Public Event Email = =]
Search for Bidders Save Bidders as Group
Save Event Changes GoTo: A Go

= Return to Event Overview

4 Refresh E+ Add Update/Display
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Scenario 5: Create Solicitation - RFl

Create an Event

Event Header Comments and Attachments

Event ID: NEXT

Enter Comments View Al First B 1 o7 1 B et

Key Points:

 Event Header
Comments and
Attachments

Comments: E
Flease see attached white paper and |eqislative minutes that describe the new directions provided by the legislature El
P
Send To Bidder Include On Award Standard Comments
Add Attachment
Attachments Personalize | First Bl 1071 B Last
- - Dizplay to Include On Include in
Attached File Attachment Description Bidder Award lofifications
UAT.PO2.02_- Create_Direct Purchase_Orderxls Header Attachment during RFI creation U ¢ t View E
0K Cancel || Refresh
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" FisCal

Manage Sourcing Department Roles

Department Event Department user that create/modifies solicitation

Buyer events

Department Event Department user that reviews and provides edits to

Collaborator the solicitation

Department Event Department user that approves solicitation events

Approver

Event Ad Hoc Approver |Department user that added to approve a solicitation
approval as needed
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ePro 2 — Administer Vendor Contracts

Overview

Contract process starts upon notification of award to vendor (the last
step of PO 3 Manage Solicitations Process)

Includes ongoing activities necessary to create/amend contract,
build contract document, approve contract and contract document,
evaluate for extension, rebid or retire contract

Process also includes administration of contract (tracking of contract
usage, enforcement of maximum amount(s), and contract effective
dates)

Process ends when contract is available to departments for
procurement of goods and/or services, evaluated for rebid,
extension or closeout
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I FI$Cal
What is included in Wave 2

m Contracts will be created for Leveraged Procurement Agreements
(LPAs) and departmental contracts

m FI$Cal contracts will enforce spending against maximum amount
and contract term (start and end) dates

m Contracts may be set up for multiple years
m Ordering/release against contracts is via purchase orders

m FI$Cal contracts will keep track of all the individual PO releases and
remaining balance of the contract

m Contract documents may be authored using the Supplier Contracts
Management document authoring tool

m A document library will be maintained to contain reusable clauses,
configurators, question groups, questions and other document
authoring components.
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" S FISCal
Contracts Key Terms

Contract (General) An agreement between the State and another entity to
procure goods or services

Procurement Also referred to as Vendor Contract. An agreement with
Contract an individual or entity (e.g. vendor, grantee, finance/
leasing company) that the state will pay. This includes
the transactional contract and the contract document.

Transactional A term used for the contract transaction. A user can

Contract perform transactions such as create and maintain
contract items, amounts, dates, and prices.

Contract Number Unique identifier for a contract

Contract Status Provides Current Status of Contract (Open, Approved,

Closed, Canceled, On hold)

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 109



" S FISCal
Contracts Key Terms

Term Definition

Expiration Date Date contract becomes unavailable to procure goods
and/or services

Maximum Amount The maximum amount that the contract cannot exceed.

Line Item Contract Contract line specified by item id/item description

Category Contract Contract line specified by a group of items based on an
Line item category (UNSPSC codes)

Open Item Contract |A contract that allows ordering of goods or services as
specified by the contract, e.g. vendor catalog

Spend Threshold A monetary amount or date criteria for a contract used
for triggering contract alert notifications, e.g. against
max amount, end date, or renewal date
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" FisCal

Contracts Key Terms

Term Definition

Contract Document

Document with clauses, terms, and conditions
produced using the Supplier Contract Management
document authoring feature.

Contract Version

The revision level of a transactional contract. Version
control is also used for contract document.

Repository of documents and the building block

Configurator

Library _
components — sections, clauses, and document
configurators
Clauses Basic building block of a document; contains wordings
that are stored, modified and reused in a document
Sections Used to group clauses or other sub sections
Document Template used for building documents; Made up of

clauses, sections and rules

October 1, 2014
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" S FisCal
Contracts Summary Flow

-_— e s = == - - aas Eam e e o e o I———————

I Department | Contract Approvers | Department |
- - - - —-— s . ..

I Contradt Buyer X . Buyers l
Create Transactiona | l Create |
Contract and > Approve Contract PO/Encumbrance
Contract Document Against Contract

» Create contract by » Workflow approvals » Create PO
direct entry referencing contract

» Create contract by
a sourcing award

Key Impacts
= Contracts may be created by award from Solicitation, direct entry, or copying from an
existing contract
Contract will be either an LPA or a departmental contract
Contract library is available to create contract documents
Wet signatures on contracts still needed from vendors
Purchase Orders are the release mechanism for ordering against a contract
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dminister

Vendor Contracts - Detailed Flows

ward contract fro .
ePra1 Manage D|re[énCDntract
olicitation Process ry

Wendor Signs?

b4

Boes an |
need fo be set

up?
Do you want 10 If collaboration was used,
Collaborate? track changes will show edits
made by collaborators.,
Collgborators can be amyone
with the proper security Yes
setup.
Award withdrawn and POZ Manage
elther award 1o naxt Update Contract Purchase Ordar
bidder, re-bid, ar cancel with Item ID process
[
v
PO Maintain
Items for
Purchasing
process
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MNeed to amend a
contract

Administer Vendor Contracts — Detailed Flows'

f collaboration was used,
track changes will show edits
made by collaborators.

Do you want té
Collaborate?

Collaborators can be anyone
with the proper sacurity

Wendor Signs? Yes
[+]

Buyer
discuss
issues

with
wendor,

. Transparency. Accuracy. Integrity.
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Contract Administrator
notified by workflow 1o
review contract
agreementimilestone

|ssUEs
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Contract Administrator
notified by workflow 1o
review contract
agreementimilestone

|ssUEs
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\  supplier that
the confract
will be retired
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" A FISCal
Scenario 1: Create System Contract

from Solicitation Award

System contract Information flows from the solicitation process
Review key contract data elements

Set up date expiration and spend thresholds contract notification
alerts

Establish scheduled contract PO releases
Referencing Contract in a Purchase Order
Establish scheduled direct voucher (invoice) payment releases
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"
Scenario 1: Create Contract from
Solicitation Award

FISCal

Award Details
Award Details Award Summary Review Constraints
Business Unit: Event ID: Round: Version: Event Name:
3980 0000000086 1 1 Facilities Cleanup of Water Treatment Plan
Event Format: Event Type: Currency: End Date: Status: Go To:
Buy RFx UsD 042012014 357PMPOT  Pending Award v
= Show Award Details to Bidders
¢! Display bids ¢! Display all bids | Display bid scores ! Display bid's total bid price ¥ Display factors
Award Detalls First M 1 or 1 B Last
Bidder Name: Onsight Inc Bidder Type: Vendar Buyer. BBELL Q
Award Type: PO Contract ¥ | Award Currency: Event Y| UsD Terms: E ‘Q
PO Business Unit: 3980 |Q
Award Number: 1 Total Award: 1,000.0000
Award Lines Personalize | Find | View All | Bl | i First B 1 of 4 B Last
Line Item ID Undpt';lltem Item Description Group 1D uom Qia\::rti Awa;siig Ene;:‘iig
1 v Cleaning and sanitizing sernvices EA 1.0000 1,000.0000 1,000.0000 f
Send Notification On 05/06/2014 |[5 Post Award
B Save ||\ Returnto Search ] NextinList | |[E] Notify
Award Details | Award Summary | Review Constraints

Key Points:

» Solicitation Step
ready to award to
a contract

» This page is
accessible to the
buyer of the
solicitation

* Award Type is
contract

» Specify Buyer,
Terms, and PO
Business Unit
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"
Scenario 1: Create Contract from <«
Solicitation Award

FISCal

Award Details

Award Details Award Summary Review Constraints

Business Unit: Event ID: Round: Version: Event Name:

3980 0000000086 1 1 Facilities Cleanup of Water Treatment Plan

Event Format: Event Type: Currency: End Date: Status: Go To:

Buy RF¥ usD 0412912014 I57TPMPDT  Awarded M

= Show Award Details to Bidders

#| Display bids #| Display all bhids #| Display bid scores #| Display bid's total bid price #| Display factors

Award Details First Bl 1 or 1 B ast

Bidder Name: OnsightInc Bidder Type: Vendor Buyer. BBELL

Award Type: PO Contract ¥ Award Currency: Event Y Usp Terms: 45

Contract ID 0000000000000000000000051 PO Business Unit: 080

Award Number: 1 Total Award: 1,000.0000

Award Lines Personalize | Find | View All | = | i First B 1 074 [ Last
Line Item 1D Undpl:'!ltem Item Description Group ID oM Qf;::;: A\'Japrsiig Em;:‘iig

1 i Cleaning and sanitizing senvices EA 1.0000 1,000.0000 1,000.0000 | ﬁ
Send Notification On \g5j06/2014 i

[ Save || £\ Retumn to Search HE NextinList ||[Z] Nofify

Award Details | Award Summary | Review Constraints

Key Points:

* Award is posted to
Contract ID
00000000000000
000000000051

» System populates

the contract ID;
this is a link that
will open the
contract page
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" A
Scenario 1: Create Contract from
Solicitation Award

FsCal

Primary Contact:
Vendor Contract Ref:
Description;

Master Contract ID:

Tax Exempt

= Order Contract Options

¥ Allow Multicurrency PO

¥ Corporate Contract
Lock Chartfields
PO Defaults

< Contract ltems

Catalog Search

Lines

Details Order By Amount
Line Item
1 ’

View Category Hierarchy

< Contract Categories

Lines

Details Pricing Options
Line Category
4

oY

|Facilities Cleanup of '."."aterTrI

Allow Open ltem Reference

Adjust Vendor Pricing First
Price Can Be Changed on Order
Add Open ltem Price Adjustments

ltem Search

Item Information Default Schedule

Description

Q@ [Cleaning and 4@

Category Search

Release Amounts Spend Threshold

Description

Q

Line Item Released Amount:
Category Released Amount:
Open ltem Released Amount:

a, Total Released Amount:

Remaining Amount:
Remaining Percent:

Must Use Contract Rate Date
#| Auto Default

Price Adjustment Template

Search for Contract Lines

:
Personalize | Find | View All | | &

Release Amounts Release Quantities

uom Category

B Ea o [sERviCES o O O B

‘
Personalize | Find | View All | | |

Line Groupings

0.00
0.00
0.00
0.00

1,000.00
100.00

Rate Date:

Include for

Status
Release

Status

Ty ug Aclive

04/29/2014

First B 1 or 1 B L ast
Spend Threshold

El =

First B 1 o7 1 B ast

E =

Key Points:

» Contract Main
Page for Cntrct ID
51

» Retake this
screenshot to
include top of
Buyer and Max
Amt
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"
Scenario 1: Create Contract from
Solicitation Award

FiSCaf

From -= SSE 3980-0000000026

OK Cancel Refresh

Key Points:
Contract Entry
» Contract Header
Header Comments
comments
SetiD: SHARE Contract ID: 0000000000000000000000051 Version: avallable tO add
[¥] Retrieve Active Comments Oniy Retrigve free form teXt, std
*Sort Method: Comment Time Stamp - *Sort Sequence: Ascending M sot comments, and
Comments Find | viewall  First B 1 of1 B Last attachments
Use Standard Comments Comment Status: Active Inactvate e M Ultlple
Header Attachment at entered at evt creation B
comments may be
inserted
Send to Vendor [C] show at Receipt [l copy to Purchase Order
[T show at Voucher
Associated Document
Attachment: PAMA_Discussion.dock View Delete [C1 Email
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" F'_-S-Cal
Scenario 1: Create Contract from

Solicitation Award

Favorites - Main Menu = > Procurement Contracts ~ > Add/Update Contracts Key PO”’]tS
tracks who and
when contract was
Contract Entry entered, last
Entered approved L.
- e Contract Activities
By User: VLad .
Date : 04129/2014 — online log
Maodified
By User: Yl ad
Date/Time : 04/29/2014 5:34:17PM
Approved Contract Entry
By User: Contract Activities
Date :
Return .
SetiD: SHARE  Contract ID: (000000000000000000000051 Version: 1
Actiities Personaiize | Find | View Al | 20| B First B 1 or1 I Last
Version *Due Date Done *Comments
1 : i @ el =
0K Cancel | Refrash
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" A FI$Cal
Scenario 1: Create Contract from

Solicitation Award

Key Points:
Document Status

* Document status
SetiD: SHARE Contract fiiiniooogoaonGa0000a05+ inquiry pulls all
Document Date: 04/20/2014 Status: Open associated FI$Cal
Currency: USD Document Type: Contract document to the
Buyer: Vikas Lad Released Amount: contract, e.g.,
Short Vendor Name: ONSIGHT-001 Reql_JISI'_[IOH,

solicitation, PO,

Associated Document Personalize | Find | View Al |2 | B First B 1 071 B Last etc.

Documents
Business Unit  Document Type DOC ID Status Document Date Location

3980 Strategic Sourcing Event 0000000086 Awarded 042912014

&, Return to Search
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- S FISCal
Scenario 1: Create Contract from
Solicitation Award

New Window | Help | Personalize Page | o5

Key Points:
Contract Entry .
PO Distributions for Line 1 o Default I_:undlng
Information on
Contract will be

Contract:  0000000000000000000000051 Version: 1 Line: 1 Cleaning and sanitizing senvig1000.000

Distribution By Business Unit

Business Unit: 80 Q SpeedChart: Q HE popUIated |n the
Distribution .
Details || Assetinformation PO releases, the
Dist Percent GLUnit  Account Alt Acct Oper Unit Fund Dept Program Class Bud Ref Product EENBus Project Activity .?3::5 Category Subcategory Afili defaUItS Can be
1 fwoome] Usioie Q a1l @ o[ @[ @[ Al & Q a [ Q modified on the

PO by Buyers

0K Cancel | Refresh

PO Distribution Details
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' S FISCal
cenario 1: Create Contract T

from
olicitation Award

Favorites = Main Menu~ > Procurement Contracts ~ » Add/Update Contracts K ey POI ntS .
ORACLE * Contract Options
Master Contract ID: Q Total Released Amount: 0.00 and ContraCt
[ Tax Exempt i
P Remaining Amount: 1,000.00 Llnes page
Remaining Percent: 100.00
< Order Contract Options
[¥] Allow Multicurrency PO [T Allows Open ltem Reference [Tl must Use Contract Rate Date Rate Date: 0472912014
Corporate Contract DAdJust Vendor Pricing First [¥] Auto Default
[T Lock Chartfields [T] Price Can Be Changed on Order
PO Defaults Add Open Item Price Adjustments Price Adjustment Template
+ Contract ltems
Catalog Search ltem Search Search for Contract Lines
Lines Personalize | Find | View All | | ] First 8 1 of 1 B Last
Details Order By Amount || [tem Information || Default Schedule || Release Amounts || Release Quantities || Line Groupings Spend Threshold
Line ltem Description AmtOnly Merchandize Amount E:.Iease as
Milestone
1 ) @ Cleaning and | 1,000.00 N =
View Category Hierarchy Category Search
< Contract Categories
Lines Personalize | Find | View All | | i First [ 1 of 1 B Last
Details Pricing Options || Release Amounts || Spend Threshold
Line Category Description Status
1 Q B T W Adie b4 =
[F Save ||\ RetuntoSearch | #E Previousinlist ||[+4E NextinList ||[Z] Nofify || Refresh Er Add [ Correct History
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" FIS-(;aI

Scenario 1: Create Contract from
Solicitation Award

Key Points:
Contract Entry » Contract Alert
Thresholds & Notifications Notifications for
Send Date/Amount Notification Send Threshold Notification Dates MaX|m um
Expand Al Collapse Al Amount, and

= Date Notification Spend ThreShOIdS

Motify User when contract is within specified days of Expire Date.

. , P °
Expire Date: 04/2012015 |5 Notify Days Before Expires: 30 Contract buyer
Expiration Nofification Date: 0313012015 can add reC|p|ents
Notify User when contract is within specified days of Renewal Date. Of the notifications
Renewal Date: 01/01/2015 |5 Notify Days Before Renewal: 45
Renewal Notification Date: 111712014

Motify User when Mew Contract or Draft is within specified days of Approval Due Date.

n

Approval Due Date: ] Motify Days Before Approval:
Approval Notification Date:

= Maximum Amount Motification

Motify User when the total contract released amount is either within the specified amount , or within the specified
percentage, of the maximum contract amount.

Amount Less than Maximum: 200.000 ysp
Percent Less than Maximum: 10.00
Notification Amount: 900.00

= Spend Threshold Notification
Motify User when the released amount exceeds the threshold.

Threshold Notification Amount: 900.00 ygp
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]
FIsCal

Scenario 1: Create Contract from
Solicitation Awar

Create Releases | Review Releases

SetlD: SHARE
Contract ID: 0000000000000000000000051 Current Version: 1
Expand All Collapse All Contract Entry

I Step 1 - Specify Contract Lines for Release

Step 2 - Populate Release Template

Either (1) automatically create your release schedule by specifying infarmation in
the Release Defaults and Release Dates sections and click the Populate button,

or (2) manually enter the release schedule information
Release Defaults
Release Option: Create Order

Business Unit: 3980

Relezse Dates

Start Date: 04/29/2014 @
Frequency

“Interval: Manithly -

*On The: 3/Q, 2rd Day of
“Every: 1)@, Every Month

Release Template

Next Date PO Unit Currency

05032014 | (w80 @ [UsD

Vendor Loc: 1 Q' pameda

Currency: Usb Q CRRNT|Q

Repeat on the 3rd Day of Every Month starting @
2014-04-29 until 2015-04-29.

Duration
@unti 042912015 [

O For
) Times

Personalze | Find | View Al | & [ 88 First B 1-42 or 12 B Last

Rate Type Vendor Loc

Q [CRRNT |Q |1 Q [&] [=]

Vendor ID: 0000000045
Status: Open

Step 3 - Stage Releases

Select Default if you would like the system
to first look through the Purchasing default
hierarchy or ‘Override’ to use the contract
header and distribution defaults when

creating the staged purchase orders.

() Default

@ Override

Click the Stage Orders button to stage
purchase orders using the information

defined in Steps 1and 2.

Stage

Review Staged Releases

Key Points:

» Setting up
Contract Release
Schedule
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FIsCal

Scenario 1: Create Contract from
Solicitation Award

Frequency Duration
*Interval: Monthly - ® Until
*On The: 3@ 3rd Day of @ For
*Every: 1|Q, Every Month © Times

Personalize | Find | View All | (Ed] | i

Release Template

Next Date PO Unit Currency Rate Type

0510312014 [ |3980 @ |UsD Q, |CRRNT |Q
06/03/2014 [ 3980 Q |usD @, CRRNT |Q
0710312014 [ 3980 Q |usD @, [CRRNT |Q
0810372014 [ 3980 G |UsD @ |CRRNT |Q
09/03/2014 [ 3980 G |UsD @ |CRRNT |Q
10/03/2014 & |3980 @ |UsD Q, |CRRNT |Q
1110312014 & |3980 Q. |UsD Q, |[CRRNT |Q
1210312014 [ 3980 Q |usD @, CRRNT |Q
010372015 [ 3980 G |UsD Q |CRRNT |Q
0210312015 [ 3980 G |UsD @ |CRRNT |Q
030372015 [ |3980 @ |UsD Q, |CRRNT |Q
0440372015 & |3980 @ |UsD Q, |CRRNT |Q

E Save | & ReturntoSearch ||[Z] Notify || Refresh

Create Releases | Review Releases

04129/2015 [[5]

First M 1-12 or 12 B Last
Vendor Loc
1 =
=
=
=
=
=
=
=
=
=
=
=

2L L L L L L L L L L L

UETITET T SEQPS T diid £

Key Points:
e Contract Release
Schedule
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Scenario 1: Create

Contract

Solicitation Award

FIS-(; al

from

Maintain Furchase Order

Purchase Order

Business Unit: 3980

PO ID: NEXT

Copy From: T

< Header

*PO Date: 0412012014 [ Vendor Search
*Vendor: ONSIGHT-001 @ vendor Details
*Vendor ID: 0000000046 @ Onsightinc
*Buyer: BRELL @, BradBell

PO Reference: Facilities Cleanup of Water Tr
Header Details

PO Defaults

Activity Summary

Add Comments

PO Activities Add ShipTo Comments

Add ftems From

Purchasing Kit Catalog
Lines

Details || Ship To/Due Date | Statuses || ltem Information
Line Item Description
1 B @, Cleaning and

View Printable Version

[& Save | [Z] Motify || Refresh

PO Status:
Budget Status:

Approved
Mot Chicd

[T Hold From Further Processing

Receipt Status:

Mot Recvd
*Dispatch Method: Print -
Amount Summary
Merchandise: 1,000.00

FreightTax/Misc.: 0.00 Calculate

Total Amount: 1,000.00 USD

Item Search

AMtributes | RFQ | Contract | Receiving
SetiD Contract ID Contract Version C.onlract C.alegory Release
Line Line
:@ E?d SHARE  |0000000000000000000000051/ Q) 1 11Q, a,

Close Short All Lines More . A

*Go to:

I

Milestone Line

Key Points:

» Referencing a
Contract ID on the
PO
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Scenario 1: Create Contract from

Solicitation Award

FIS-(; al

Maintain Purchase Order

Lines

Details || ShipToDueDate || Statuses | ItemInformation

Line ltem Description
1 = Q, Cleaning and
View Printable Version

[§ Save |[] Matfy || Refresh

Purchase Order
Business Unit: 1880 PO Status: Approved g
POID: 0000000005 Budget Status: NetChkd g ﬂ;'l;
Copy From: M [ Hold From Further Processing
< Header
*P0 Date: 04/29/2014 B vendor Search
*Vendor. ONSIGHT-001 Q' yendor Details ‘
“Vendor ID: 0000000045 @ Onsightinc fecept Satu: NotRecvd
“Buger SEELL Q BBl *Dispatch Method: Print ~ | Dispatch
PO Reference: Facilities Cleanup of Water Tr Amount Summary
Header Details Activity Summary Merchandise: 1000.00
PO Defaults FreightTax/Misc.: 0.00 Calculate
Add Comments \
PO Activities Add ShipTo Comments ol Amount 100000 USD
Add ltems From
Purchasing Kit Catalog tem Search

Personalize | Find | View All | E | i First [ 4 o1 [ ast

Aftributes | RFQ || Contract | Receiving

Merchandise

PO Gty *UOM  Category Price ‘Amount Status
DY EIR ) 10000[EA |G, SERVICESE, 100000000 100000 4pproved &0 B EI[E
Close ShortAll Lines ot More M

B Add |Update/Display

Key Points:

* Contract auto
populates PO line
— Description,
UOM, Category,
Price.

October 1, 2014

FI$Cal: Transparency. Accuracy. Integrity.

131




" I
Scenario 1: Create Contract from
Solicitation Award

—

]
FIsCal

SetD:
Contract 1D:

*Status:

Administrator/Buyer:
< Authored Document

Authored Status:

+ Header
Process Option:
Vendor:
Vendor ID:

Begin Date:
Expire Date:
Renewal Date:
Currency:
Primary Contact:
Vendor Contract Ref:
Description:

Master Contract ID:

Tax Exempt

= Order Contract Options

Allow Multicurrency PO

Corporate Contract
Lock Chartfields

SHARE
0000000000000000000000051

fpproed _________[iq

VLad

Draft

Purchase Order
ONSIGHT-001
0000000046
042912014
0472812015
0110112015

OnsightInc

usb CRRNT
1

Facilities Cleanup of Water Tr

Allow Open Item Reference

Adjust Vendor Pricing First
Price Can Be Changed on Order

Contract Version

Primary Contact Info
Contract Header Agraement
Confract Releases

Amaount Summary

Maximum Amount:

Line Item Released Amount:
Category Released Amount:
Open Item Released Amount:

Total Released Amount:

Remaining Amount:
Remaining Percent:

Must Use Contract Rate Date
Auto Default

Thresholds & Notifications

1,000.00
1,000.00
0.00
0.00
1,000.00

0.00
0.00

Rate Date:

Version: 1 Status: Current
Approved Date: 04/29/2014
Vikas Lad
Document Version: 0.00  Amendment: 0 Maintain Document
Edit Comments Activity Log
Contract Activities Document Status

UsD

0472912014

Key Points:

e Contract
Remaining
Amount is
reduced by
contract release
on PO
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Scenario 1: Create Contract from

Solicitation Award

Key Points:

* Error when user
tries to create an
order outside of
the term dates

- Message

PO Date is greater than Contract expire date of 04/29/2015 on line 1. (10400,289)

Lok
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" FISCal
Scenario 1: Create Contract from

Solicitation Award

Key Points:
Review Contracts by PO -
Search Options * List _PO releases
+SeflD: SHARE Q, against a contract
0000000000000000000000051|C, POwith Contract
*Contract ID: - Facilities Cleanup of Water Tr [7] PO without Contract
Version:
item ID: Q
Category Code: Q
Contract Line: Q
Category Line Number: Q
List of Purchase Orders Personalize | Find | View Al | B | B First M 1 or1 B Last
. Buziness  Purchase . Line Up-To-Date Up-To-Date .
Version Unit Order Line Status Quantity Amount [tem ID More Information

0 13980 0000000005 1 Active 1.00 1,000.000 USD Cleaning and sanitizing senvices
< | 1 p
Inquire Lpdate Activity Summary
[Z] Motify
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| Fl
] : FisCa
Scenario 1: Create Contract from

Solicitation Award

Key Points:

Contract Entry . gon_tract Process
ptions
» Recurring Voucher

Find an Existing Value | Adda New Value — allows creation

of voucher
payments directly
SetiD: SHARE| @ without a PO
Contract ID: MEXT
Contract Process Option: Purchase Order -

General Contract

Frepaid Voucher

Frepaid Voucher wl Advance PO
Add
Recurring PO Voucher
Recurring Voucher
Release to Single PO Only

Find an Existing Value | Add a Mew Value
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" A FISCal
Scenario 2: Create Contract by Direct-

Entry

Contract entered online

Copy features available

Use category line and open item contract

Create new version (Amendment) of existing contract
Contract Agreement

Contract Activity
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"
Scenario 2: Create Contract by Direct
Entry

FISCal

Favorites ~ Main Menu~ > Procurement Contracts =~ > Add/Update Contracts

ORACLE

Contract Entry

Contract
Contract Version
SetlD: SHARE Copy From Contract
Contract ID: MEXT Version: 1 Status: Current
f?tatus: [Open =1 Approval Due Date: [
Administrator/Buyer: Viad Q Vikas Lad Add a Document
< Header
Process Option: Purchase Order Add Comments Activity Log
i a

Vendor: MELS-001 @ Vendor Search Contract Activities Document Status

Primary Contact Info Thresholds & Motifications
*Vendor ID: 0000000044 Q@ Mers Diner ’

0412972014 o Contract Header Agreement

“Begin Date: = Contract Releases
Expire Date: 05i31/2014 El
Renewal Date: 05/15/2014 El Amount Summary
Currency: USD|Q [CRRNTIQ Maximum Amount: 0.00/ usD
Primary Contact: Q Line ltem Released Amount: 0.00
Vendor Contract Ref. Category Released Amount: 0.00
Description: Open ltem Released Amount: 0.00
Master Contract D: Q Total Released Amount: 0.oo0

[~ Tax Exempt

Key Points:

» Status of Contract
is Open when new
Contract is
created

» Approval Due date
Is date by which
Contract should
be approved
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Scenario 2: Create Contract

Entry

Fi$Cal

by Direct

Favorites = Main Menu =

ORACLE’

Master Contract ID:
™ Tax Exempt

= Order Contract Options
™ Allow Multicurrency PO

™ Corporate Contract
™ Lock Chartfields

PO Defaults

= Contract ltems

Catalog Search

™ Allow Open Item Reference

™ Adjust Vendor Pricing First
" Price Can Be Changed on Order

Add Open ltem Price Adjustments

Item Search

> Procurement Contracts = » Add/Update Contracts

T TG G e

Total Released Amount: 0.00

[” Must Use Contract Rate Date
[+ Auto Defauit

Rate Date:

Price Adjustment Template

Search for Contract Lines

04/29/2014

GHES

Personalize | Find | View All | & | i

Details Order By Amount Item Information Default Schedule Release Amounts Release Quantities Line Groupings Spend Threshold [F=H

. L Include for

Line Item Description uomM Category Release Status

1 & @, [Deskiop (B B ea o at1m507 @ O O B ~ Active X [
\2 B @, [Captop (] B ea o rmsr | © © B =W ©  Active * 9

First B 12 or2 B Last

View Category Hierarchy

Category Search

V(Contract Categories

~

Lines Personalize | Find | View All | & | i First B 1 of 1 B | ast
Details Pricing Options Release Amounts Spend Threshold
Line Category Description Status
1\ CCESSORIES @ Accessories B ™ ¥ active b 4 @
[E Save [Z] Mofify | ¢ Refresh E+ Add Update/Display

B Correct History

Key Points:

* Lines section
captures the
information of the
ltems on the
Contract

e Contract

Categories
captures the
information of the
UNPSC

October 1, 2014

FI$Cal: Transparency. Accuracy. Integrity.

138




" S
Scenario 2: Create Contract by

Entry

FisCal

Direct

Favorites = Main Menu ~

ORACLE

Contract Entry

SetiD:
Contract ID:
Vendor:
Contract Line:
Item ID:
Agreements
*Sequence:
*Agreement Code:
*Description:
*Result Type:
Negotiated Result:

Target Date:

Notification Comments:

Financial Implication:

Werification Steps

Details || Comments
=Step Description
10 Invoice Price Verificaton

Contract ltem Line Agreement Assignments

> Procurement Contracts = » Add/Update Contracts

SHARE Contract Status: Open Version: 1
MEXT Begin Date: 04/29/2014
MELS-001 Expire Date: 05/31/2014
1 Line Status: Active
Desktop
Find [ Viewall  First B 1 or 1 B ast
10 [+ inciude in Contract Document =
AG_PRICE Q Compliance Status: I”'3t85t =
Mo Price Increase
|r-J-:| Price Increase @@
MNone @@

*Step Owner

Dixon,Margaret

Clause Assignments

*Verification Method

Motification Assignments
Personalize | Find | View All |@ | i

First B 1 of 1 B Last

*DueiStart Hotify .
Date Activity Status

Q |On Line Verification with Y/MN

ﬂ 07282014 [l Mot Started

&=

Key Points:

» Contract Item Line
Agreement
Assignments
defines the line
Agreements for
the Contract line
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» FI$Cal
Scenario 2: Create Contract by Direct

Entry

Favorites = Main Menu~= > Procurement Contracts ~ » Add/Update Contracts . .
Key Points:

IORACLE
 Header

Comments to
capture the
SetiD: SHARE  Contract ID: NEXT Version: 1 header comments

+Sort Sequence: [scenang =] Sort for the contract

Contract Entry

Header Comments

Comment Time Stamp

*Sort Method:
Comments Find | View All First B 1 ot 1 B Last
Use Standard Comments Comment Status: Active Inactivate Undo [#]
(B

" Send to Vendor [~ Show at Receipt [ Copy to Purchase Order

[~ show at Voucher

Associated Document

Attach View Delete [~ Email

Attachment:
From -= CMT SHARE-NEXT

OK Cancel Refresh
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FISCal

Scenario 2: Create Contract by Direct

Entry

Favorites = Main Menu~= > Procurement Contracts = » Add/Update Contracts

ORACLE

Contract Entry

Contract Activities

First 4 12 o2 B8 | ast

SetlD: SHARE  Contract ID: MEXT Version: 1
Activities Personalize | Find | View All Iﬁ| | it
Version *Due Date Done *Comments
1 104/29/2014[5) (I |C-:|ntra|::t Created @@
2 1|04/30/2014[5] I_ |C-:|ntr:3|::t Review| @@
0K Cancel Refresh

[+ [=]
[+] [=]

Key Points:

» Contract Activities
pages is used to
capture the
contract related
activities
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Scenario 2: Create Contract by Direct

Entry

FisCal

\

Faworites = Main Menu -

IORACLE"

Contract Entry

SetlD:
Contract ID:
Vendor:

Agreements

*Sequence:
*Agreement Code:

*Description:

*Result Type:

Negotiated Result:
Target Date:

Notification Comments:

Financial Implication:

Verification Steps

Details | Comments
*Step Description
10 Provide copy of warranty
20 Verify receipt of warranty
OK Cancel

> Procurement Contracts ~ » Add/Update Contracts

Contract Header Agreement Assignments

SHARE Contract Status:

MEXT

MELS-001

10

G_WARRANTY Q Compliance Status:

Copy of warranty received

I Yesi/MNo A l
I jv

05/29/2014 |5

Version: 1
Begin Date: 04/28/2014
Expire Date: 05/31/2014
First B 1 or 1 B Last

FH[E=

Find | View All
[+ Include In Contract Document

| Mot Set =

Supplier agrees to provide a copy of agreed upon warranty within the specified number of days from the contract start date.

a2

Clause Assignments

*Step Owner

“Verification Method

(E1A

Motification Assignments
Personalize | Find | view Al | &2 | & First @ 12 o7 2 B | ast

“DuelStart Notify  ivity Status

Calvin Roth

Date
Q_ |Attaching Supporting Docume | |05/29/2014 [ Mot Started [+ =]
Q_ |onLine Verification with YN || |05/29/2014  |[5] Mot Started =

Key Points:

» Header
Comments to
capture the
header comments
for the contract
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- S FISCal
Scenario 2: Create Contract by Direct

Entry

Favorites - Main Menu~= : Procurement Contracts = » Add/Update Contracts . ]
Key Points:
ORACLE -
 Activity log show
the details about
Contract Entry who entered,
o modified,
Entered contract
By User:
Date : 04/29/2014
Modified
By User:
Date/Time :
Approved
By User:
Date :
Return
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" S
Scenario 2: Create Contract by

Entry

FisCal

Direct

Favorites = Main Menu~ > Procurement Contracts ~ » Add/Update Contracts

ORACLE’

Contract Entry
Thresholds & Notifications

I Send Date/Amount Notification

' Send Threshoid fofificatiort

Expand All Collapse All

= Date Motification

Motify User when contract is within specified days of Expire Date.
Expire Date: 05/31/2014 |31 Notify Days Before Expires:
Expiration Notification Date:

Motify Userwhen contract is within specified days of Renewal Date.

Renewal Date: 05/15/2014 |[#] Notify Days Before Renewal:

Renewal Notification Date:
Motify User when Mew Contract or Draft is within specified days of Approval Due Date.
05/15/2014 |[5]

Approval Due Date: Notify Days Before Approval:

Approval Notification Date:

I Maximum Amount Notification
I Spend Threshold Notification

= Notification Assignments Personalize | Find | View All | | ] First B 1-2 o7 2 [ | ast

Notification Type UserID User Description Email Address

1|Expirati-:|n vl Lad @, Vikas Lad vikas.lad@fiscal.ca.gov & =
2|Draﬂ.¢.ppr-3'\-'zvl VLad Q, Vikas Lad vikas.lad@fiscal.ca.gov [+ [=]

Key Points:

* Thresholds &
Notifications page
is used to define
the
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" FISCal
Scenario 3: Adding a Contract Document

to the Transactional Contract

m Add contract document to a transactional contract
m Amend contract document
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" S FISCal
Scenario 3: Adding a Contract Document
to the Transactional Contract

Favorites ~ Main Menu~ > Procurement Contracts ~ > Add/Update Contracts Key PO|ntS
ORACLE
* Add a document
will allow user to
Contract Entry add Contract
Contract
- document to
SetiD: SHARE Contract Version C . .
Contract ID: 0000000000000000000000053 Version: 1 Status: Current ontrac
*Status: Open ﬂ Approval Due Date: El
Administrator/Buyer: Q [ """" Add'aDocument
= Header
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Scenario 3: Adding a Contract
to the Transactional Contract

FI$Cal
Document

Favorites = Main Menu -~ > Procurement Contracts = » Add/Update Contracts

ORACLE

Create Document

*Description:

" use Wizard Responses from Document:  ( =Select Document=)

Create Document

Save

*pdministrator: Viad & vikas Lad
Sponsor: Q

Department: Q

Cycle Start Date: 04/30/2014 Cycle Due Date:

Source: Purchasing Contracts Return to Document Search
SetiD: SHARE Contract ID: 0000000000000000000000053
Vendor: Mel's Diner

*Document Type: Standard Contract Document j

E
Configurator ID: SERVICES_3TD 2, |Standard document for procurement of services

X Configurator Selector

05/06/2014

Internal Contacts/Signers
External Contacts/Signers
Document View Access

Key Points:

» Select a
Configurator ID
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" FISCal
Scenario 3: Adding a Contract Document

to the Transactional Contract

Favorites = Main Menu~ > Procurement Contracts = » Add/Update Contracts

Key Points:
ORACLE

Configurator Selection Wizard

SetlD: SHARE
Wizard ID: PURCHASING_SELECTOR_WIZARD Description: Selector Wizard for Purchasing Contracts
Question Groups First 1 of 1
Erevious Finish
Question Group: PURCHASING_SELECTOR
Questions

"=Selectthe type of purchasing contract: Senvices

Frevious Finish

*Required Question Configurator ID found: SERVICES_STD, press Finish to complete selection.
“Mavigational Question

Cancel
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» FISCal
Scenario 3: Adding a Contract Document

to the Transactional Contract

Favorites ~ Main Menu~ » Procurement Contracts ~ » Add/Update Contracts .
Key Points:
ORACLE
Click Create
Document button to
Create Document start creating the
Source: Purchasing Contracts Return to Document Search document for the
SetlD: SHARE Contract 1D: 0000000000000000000000053 contract
Vendor: Mel's Diner
*Document Type: Standard Contract Document j
Configurator ID: SERVICES_STD Q. Standard document for procurement of services

Configurator Selector

*Description: Senvice Document
*Administrator: Viad & vikas Lad
Sponsor; Q
Department: Q
Cycle Start Date: 0443012014 Cycle Due Date: 05/06/2014
" use Wizard Responses from Document: [ =Select Document=)
Create Document Internal Contacts/Signers

External Contacts/Signers
Document View Access

Save
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" S Fi$Cal
Scenario 3: Adding a Contract Document

to the Transactional Contract

Favorites ~ Main Menu~ > Procurement Contracts =~ » Add/Update Contracts Key PO' ntS
ORACLE
Enter the response
for the Questions

Wizard Execute - Document Creation ]
which are part of

Wizard ID: PURCHASES_STD_M Description: Standard Wizard for purchased goods
Wizard Instructions: This wizard to be used on the majority of procurement related contracts. DOCU ment Creat|0n
Wizard
CQuestion Groups First 1 of 2
) Brevious Mext
Question Group: CONTRACT_SPECIALIST_PART1

Used for new contracts. Selected values will be copied from requester responses from the request for contract

Group Instructions: !
request wizard.

Questions
*Provide a summary of the purpose for this contract: Service Contract for CRP @@
Additional informationfinstructions for the contract specialist: @
(Requestor / Optional)
*\What are you intending to procure with this contract? |Serv'ice j
Contract Warrenty level? |.¢.t least 1-5 years j
Previaus Mext
* Required Question Save for Later

‘Mavigational Question

Cancel
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" S FISCal
Scenario 3: Adding a Contract Document

to the Transactional Contract

Favorites - Main Menu~ > Procurement Contracts = » Add/Update Contracts

Key Points:

ORACLE
Click Finish to

_ _ create a document
Wizard Execute - Document Creation

Wizard I1D: PURCHASES_STD_D1 Description: Standard Wizard for purchased goods
Wizard Instructions: This wizard to be used on the majority of procurement related contracts.
Question Groups First 2 of 2
Previous Finish
Question Group: CONTRACT_SPECIALIST_PART2

Used for new contracts. Selected values will be copied from requester responses from the request for contract

Group Instructions: !
request wizard.

Questions
"#=Will this contract provide an automatic extension at expiration? No -
Previous Finish
* Required Question Sawve for Later

“Mavigational Quuestion

Cancel
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"
Scenario 3: Adding a Contract Document
to the Transactional Contract

FiSCal

ORACLE

Document Management

View and Edit Options:
View Document

Edit Document

Add Attachments/Related Documents
Document Modification Summary
Document Version History

SetlD: SHARE

Vendor: Mel's Diner

Document Type: Standard Contract Document
Description: Senvice Document
Administrator: Vikas Lad

Sponsor:

Version: 0.00

Status: Draft

Favorites = Main Menu~ > Procurement Contracts ~ > Add/Update Contracts

Return to Document Search

Contract ID: 0000000000000000000000053

Department:

Created On: 04/30/14 2-16AM Document Details
Last Modified On: 04/30/14 2:124M

Review and Approval: Other Document Actions:

Route Internally Send to Contacts

Route Externally Refresh Document

Preview Approval Recreate Document
Submit for Approval Create Executive Summary

Internal Contacts/Signers Deactivate Document

External Contacts/Signers Generation Log

Document View Access

Key Points:

Document
Management page
will allow to View /
Edit document, route
document for
approval
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" S FISCal
Scenario 3: Adding a Contract Document

to the Transactional Contract

Key Points:
AGREEMENT FOR PROCURMENT OF SERVICES
BETWEEN Sample Contract
THE REGENTS OF THE UNIVERSITY OF PLEASANTON document
AND
Mel's Diner

(CONTFRACT NUMBEE.: {0000000000000000000000053)

Thizs AGREEMENT FOR PROCURMENT OF SEEVICES iz made between THE REGENTS OF THE
UNIVEERITY OF PLEASANTON (University) a Pleasanton Constitutional Corporation, Pleasanton, and
MMel's Diner {Supplier).

1. Description of Service(s)
Supplier hereby agrees to provide all Services definedin Exhibit A andto comply with all deliverables
as described within this agreement. The company shalluse reasonable efforts to direct applicable
requests of such Services to Supplier under this Agreement. Unless otherwise expressly stated herein,

this Agreement does not confer on Supplier the nght to be the exclusive provider of any specific
Services to the company.

2. Term of Agreement
The mutial term of this Agreement will begm onlApnl 30, 2014 and end on/Maw 30, 2014, At the end
ofthe initial tenm, this Agreement will be evaluated. Ifthe parties agree thatit is mutually beneficial
relationship, the Agreement mavy be extended in vmting for up to 2 additional years. Time is ofthe
essence in this Agreement.

3. Performance Standard
Supplier agrees to perform and provide any necessary support for the Products and/or Services
descnbed m this Agreement to the satisfaction ofthe University and with the standard of care and skill
of an expert regularly rendenng services of the type required by this Agreement andin conformance
with state and federallaw.
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" S FISCal
Scenario 3: Adding a Contract Document

to the Transactional Contract

Favorites = Main Menu~ > Procurement Contracts ~ > Add/Update Contracts . .
Key Points:
ORACLE
Click Check In
Document Management Return to Document Search
SetlD: SHARE Contract ID: 0000000000000000000000053
Vendor: Mel's Diner
Document Type: Standard Contract Document
Description: Senvice Document
Administrator: Vikas Lad
Sponsor: Department:
Version: 0.00 Created On: 04/20/14 2-164AM Document Details
Status: Draft Last Modified On: 04/30/14 5:08PM
Checked Out On: 04/30/14 5:08PM
Checked Out By: Viad
View and Edit Options: Review and Approval: Other Document Actions:
View Document Internal ContactsiSigners Create Executive Summary
Check In External Contacts/Signers Generation Log
iew &
Cancel Check Out Document View Access
Add Attachments/Related Documents
Diocument Modification Summary
Document Version History
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FiSCal

Scenario 3: Adding a Contract Document

to the Transactional Contract

Favorites ~ Main Menu~ > Procurement Contracts ~ » Add/Update Contracts

ORACLE

Check In Document

Select the desired versioning option and enter a brief description describing the changes. Click the OK butten to proceed and you will then be prompted to enter
the filename for where the file you are checking in resides.

SetlD: SHARE Contract ID: 0000000000000000000000053
Vendor: Mel's Diner
Version: ) Same Version (0}

@ Minor Version {0.01)

() Major Version {1.00)

*Comments: Check In: @@

Key Points:

Click Check In
Document and
select the Version
and enter comments

Click OK to upload
the updated
document

Check In Document

QK Cancel

Lpload Cancel

Help

Browse...
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" S FISCal
Scenario 3: Adding a Contract Document

to the Transactional Contract

Favorites Main Menu~ * Procurement Contracts ~ > Add/Update Contracts

Key Points:

ORACLE .
Preview Document

approval

Document Approval Status

SetlD: SHARE Contract ID: Q000000000000000000000053
Vendor: Mel's Diner

= Review/Edit Approvers

Owner Review

= :Initiated [+]3tart Mew Path
Final Review by Owner
Not Routed

E Vikas Lad E‘

Contract Owner

Preview Approval Submit for Approval

Return to Document Management
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FiSCal

Scenario 3: Adding a Contract Document
to the Transactional Contract

Favorites = Main Menu~ > Procurement Contracts ~ > Add/Update Contracts

ORACLE

Document Management

SetiD: SHARE Contract ID:
Vendor: Mel's Diner

Document Type: Standard Contract Document

Description: Semvice Document

Administrator: Vikas Lad

Sponsor: Department:
Version: 0.01 Created On:
Status: Pending Approval Last Modified On:

Thig document reguires your approval. Review the document as directed, then click Approve or Deny.

Approve Deny
View and Edit Options: Review and Approval:
View Document Approval Details
Edit Document Internal Contacts/Signers

ISi
Add Attachments/Related Documents External Contacts/Signers

I iew A
Document Modification Summary Document View Access

Document Version History

Return to Document Search
0000000000000000000000053

AN Document Details

04/30/14 2:16
4PN

1
04/30114 51

Other Document Actions:
Create Executive Summary

Generation Log

Key Points:

Click Approve button
to Approve the
Document
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"
Scenario 3: Adding a Contract

to the Transactional Contract

FISCal
Document

Favorites ~ Main Menu =

ORACLE

Document History

SetiD: SHARE

Vendor: Mel's Diner

Document Action:
Document History

Action/Version Comments Document Details

DateTime Document Action

04/30M14 5:18PM Canceled Executive Check Out
04/30/14 5-18PM ghecke d .O ut Executive
Summary

04/30M14 5:17PM Create Executive Summary

04/30M14 5:17PM Approved
04/30M14 5:14PM Submitted for Approval
04/30/14 5:13PM Checked In
04/30/14 5:08PM Checked Out
04/30M14 2:20AM Stop External Collaboration
04/30M14 2:204M Routed for External Review

04/30M14 Z2:16AM Initial Version Created

Last User to Take Action

Vikas Lad

Vikas Lad

Vikas Lad

Vikas Lad

Vikas Lad

Vikas Lad

Vikas Lad

Vikas Lad

Vikas Lad

Vikas Lad

> Procurement Contracts = > Add/Update Contracts

Contract ID:

- View Source Version History

N
Personalize | Find | View All | i | |

Version

0.01

0.01

0.01

0.01

0.01

0.01

0.00

0.00

0.00

0.00

0000000000000000000000053

Return to Document Management

First 4 1-10 of 10 I Last

View Executive View

Summary Attachments Details
E
B
E
&
L:E%

Key Points:

Document History
displays the detalil
about the Document
version

October 1, 2014

FI$Cal: Transparency. Accuracy. Integrity.

158



" S FISCal
Contracts Department Roles

FI$Cal End-User Role |[Responsibilities

Department Contract |Department user that creates/modifies

Buyer transactional contracts
Department Contract |Department user that reviews and provides
Collaborator suggested markups to contracts prior to

approval and posting
Department Contract |Department user that approves

Approver transactional contracts
Contract Ad Hoc Department user that approves
Approver transactional contracts when added ad hoc

to the approval
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" S FISCal
Contracts Department Roles

FI$Cal End-User Role |[Responsibilities

Department Contract |Department user that creates/modifies
Document Author contract documents

Department Contract |Department user that approves contract
Document Approver |documents

Contract Document |Department user that approves contract

Ad Hoc Approver documents when added as an ad hoc
approver

DGS Contract Control Department user from DGS that

Document Approver |approves contract or ad hoc documents

OLS Document Control Department user from DGS-OLS

Approver that approves contract or ad hoc documents
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" S FISCal
Contracts Department Roles

FI$Cal End-User Role |[Responsibilities

Department Doc Department user that manages (add,
Library Administrator [remove, or change components) the
document library

DGS Doc Library DGS user that manages (add, remove, or
Administrator change components) the document library
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" A FISCaI
FI$Cal SCPRS Overview ‘

m FI$Cal departments do not have to report their orders and contracts
to SCPRS; these information are already captured in FI$Cal and
ready to be extracted for reporting

m Future Wave, Exempt, and Deferred departments will be reporting their
orders and contract in FI$Cal using online entry or spreadsheet upload
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" A FISCaI
FI$Cal CSCR Overview '

m FI$Cal CSCR will be available in Wave 2 for the following functions:
m Posting Solicitation advertisements

m Vendors can post contractor ads to seek sub-contractors, or sub
contractors may post ads looking for prime contractors

m Progress Payments are being posted in FI$Cal’'s Enhanced
Procurement Portal
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= B Flsc_al
Public Searches Overview

m Searches will be made available to the public, bidder/vendor
community and state staff from FI$Cal's Enhanced Procurement
Portal

Searches available include:

m Search for contracts and purchase orders

m Search for bid opportunities

m Search for bidders, vendors, and certified firms
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" FIsCal
Enhanced Procurement Portal o

Qverview

m A portal for external facing applications will be provided by FI$Cal
m The portal will include the following:

Bidder and Vendor self service registration

Bidder and Vendor log in to perform inquiries and tasks in FI$Cal
Public Searches FI$Cal SB/DVBE Certification

FI$Cal CSCR

FI$Cal SCPRS
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" S FISCal
Technology Considerations — Conversions

Conversion Definition

1 Proposed Open PO Conversion program to support split
schedules and split funding

P-Card cardholder profile conversion

Open Advertised Solicitations
Active LPAs
Active Departmental Contracts

O~ IWIN

Vendors
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" S FISCal
Technology Considerations — Interfaces

Interface Definition

1 P-Card monthly statement interface - inbound

2 US Bank to FI$Cal Synchronization of cardholder data -
inbound

3 Punchout Integration with vendors catalogs — inbound

4 Punchout Integration at PO Dispatch — outbound
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" FISCaI
Next Steps

Share BPW materials at your department
Complete the BPW Change Impact Tool

Review with your FI$Cal CMO Department Readiness
Coordinator

ldentify and work on updating internal department
policies, processes, and documentation

Prepare for:
Role Mapping Working Session — November 2014
Change Workshop — February 2015

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 168



" FIsCal

Role Mapping Working Session

m 2-hour facilitation session Intended for Wave 1 and Wave 2
Department Implementation Team (DIT) members

m FI$Cal will provide DITs with detailed instructions on how to fill out
the Role Mapping Tool for their department

“Do’s and Don’ts” of the Role Mapping Template
To take place at:

FI$Cal Project site
2000 Evergreen Street
Jade Auditorium
Thursday, November 6, 2014
9:00 a.m.—-11:00 a.m.
*Remote Dial-In will be available to those geographically dispersed
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" Fi$Cal
Purchasing W2 Change Impact Activity

m Description:
FI$Cal walk through one example change impact
At your table, discuss how the FI$Cal business processes and
related change impacts may affect your department

Document three impacts in your BPW Change Impact Tool

m Roles:
Facilitator — Helps lead the discussion with your department on
the FI$Cal business processes and change impacts
Recorder(s) — Captures the department-specific impacts from the
activity in your BPW Change Impact Tool

m Time:
You will have 30 minutes for this activity.
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" FI$Cal
Question and Answer

FI$Cal Project Information:
‘ http://www.fiscal.ca.gov/

or e-mail the FI$Cal Project Team at:
fiscal.cmo@fiscal.ca.gov
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" S FI$Cal
Appendix

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 172



Manage Item For Purchases — Define ltem

—_— Deny item
/ Receive Nevh Perform Duplicate request and
| | » Duplicate Item » Ye >
'\Item Request / Check ltem? notify
—— requester.
h
No:
S
,é.
B
=
E
E Y
Define Save
5 Additional e A
Item Control Information »  “Pending
Status
(a) (B)—
NN
No
§ h 4
O :
= Review [tem New ——
3 Approval > Item _;I/Iterfr;:surse;dy\
“E: Request W N_oruse
]
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Manage ltem For Purchases — Define ltem — Enter Item Information

N

Enter
Common
Attributes

Enter

Item Master Generalist

» Purchasing
Attributes

Enter
Purchasing
Controls

Enter

.| ltem Vendors
"| Approved for

Item

A

Y

Enter
Vendor UOM
Attnibutes
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Department Identifies need Create/ Update . gﬁﬂﬁgg ves H:;rute Requisition
for Procure Goods/Services Requisition Valid 7 ’ ml]epahnlent
Y
Frieoeiy s —
Program Approval ‘Worklist Distributor
Mo Approved?
A4
Assign Buyer to A
Requisition "
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Determine Within PD PO3-M
Acquisition Type Purchasing > Sl3Ii:.':itaal.irl‘l]al':;“3
and method Authority
A ¥
¢ PO 5 - Manage
"| Purchase Order
Requisition Routed
for DGS Approval

=
C

Perform
Intake
Analysis

Vee_y| AsSian Buyerto ; g”;,f; :’ | PO3-Manage
es Requisition "\ sorcraton | Solicitation

PO 5 - Manage
Buyer Purchase Order
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Acquisition
Process

Engineering
Review
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Manage Purchase Order
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/
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order Online
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Information
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./ H\
[ End )
. _
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Process/
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PO

Contact
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resolve
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Mo
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*.. Check?

Print MailiFax/email
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77 ToPO3 N
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Create and Manage Receipt
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Enter ! Update Enteriipdats anter asset Information,
o 2 Emt:"““a"e = | Guantity or Amount »  Comments i »| Nciuding serial 7, asset M| oeEE
AR Recalved applicanie 1D, and assat tag =EEE
Infarmation
2
o M-
- l
= Check Line Quantity ey
o View or Enler Eniter City Rejected, Recelved against Line Quantity™.
o Delivery Detalls if e ves—s| Reject Reason and o SRS »| Cumntty of Purchase =" Recalved -~ A
= any e Action === Order Line "~ LNz @uan
2 .
g 3
No Yieg
- [
e
c
E Waming/Eror
ming! MmeBss3age,
= R e | e—rio ‘Al validation Cuantity for Raceipt Iin2 |5
E_ = ! passed? greater than PO ines *
T 1= Quantly
]
YEE
r
Zumulative Quan
Asslgn Receipt Id Recalved = Tots
PO Quaniity?
Yes Mo
Update PO Staties to ¢ T _"xl
—
Update PO Status to Partialy Recelved b AP Matching .
Fuly Recehved Y

October 1, 2014 FI$Cal: Transparency. Accuracy. Integrity. 179



Create and Dispatch RTV
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Process P-Card Transactions — Use P-Card

@; transactions
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Process/
Encumbrance for
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Process Procurement Card — Load Statement
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Procurement Card Reconcile Transactions
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AP Enter and Process Voucher - Upload Vouchers(Import and Build)

Sources: Interface Systems and P-
Card transactions

Receive Inbound
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Staging Tables

Build Application
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PO- Manage Sourcing — Create RFX Bid Event

DGS or Dept Buyer

Bidder
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PO- Manage Sourcing — Create RFX Document Package

#  Email notifications will
be sent to all those
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b— for this event by the
E ;/__,- Author.
E Collaborators: Edit P,x"'# ¥ Collaborators are
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PO- Manage Sourcing — Bid Event Addendum

Email notifications will Bid Event sent to all those
listed as collaborators for this event by the
Author.

Yes

Collaboration? 4

DGS or Dept Buyer

-

=

o
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PO- Manage Sourcing — Receive Bid Response
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PO- Manage Sourcing — Bid Analysis and Award

Collaboration?

DGS or Dept Buyer

Dratermine
appropriate
actions

ePro2 Administer
‘Wendor Contract
Process

P2 Manags
Purchase Order
Process
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If collaboration was used,
track chamges will show edits
made by collaborators.

PO Maintain
ltems for
Purchasing
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If collaboration was used,
track changes will show edits
made by collaborators.

Collaborators can be anyone
with the proper security
satup.
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Guide to Symbols in Flows

¥
FisCal

N {

Startf
End

Decision

System Activity

Start/End - Indicates point at which the process begins
or ends. Does not represent any activity.

Decision - shows a decision peint, such as yes/no. Each
path emerging from the diamond is labeled with cne of
the possible answers.

System Task - Represents an individual step or activity
in FI15Cal.

Manual Task - Represents an individual step or activity in
the pracess that is made out of FISCal.

Input Decuments — A paper document (or email) that is

used for entering data in the process. For electronic data
the Interface shape is used,

Interface

Batch Process

Intra Integration

Process

Connector - On/Off-Page Connector. Used to avoid
complex overapping connector lines or to continue a

process on & subsaquent page, Connectors are labeled
with UPPER CASE letters.

Interface ~ Data conversion from cne electronic
system to ancther.

Batch Process - Represents a batch process within FiCal.

Flow Arrow

Inira Integration Process - A input or Cutput to some

Output

other process within the same capability

Output Documents - An electronic document that is

created by the process and can be printed (for example —
ary kind of report).
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" a— FI$Cal
ChartField / UCM Codes Cross-reference

Organization Codes
Level 1 | All Other Index Fund || Subfund Program || Element || Component || Task Project

Business Reporting )
Unit Structure Fund Program PI’OJECt

4 8 4/9 10 15

Agency Use Statistics Code Budget Period
5 10 3 4
Alternate Appropriation Enactment

Account Account Reference Year

i 10 3/4 4

Object Receipt GL Agency Agency Appropriation Year of
Code Code Code Source Object Reference Enactment

Legacy

—
<
O
23
L

Legacy
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