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Configuration Workshop Objectives and Outcomes

Objectives:
m Define configuration values to support FI$Cal Billing functionality

m Produce configuration data entry spreadsheets for each
configuration build work unit

m Validate configuration data entries with key business users, project
management, and where applicable, department stakeholders

Qutcome:

m  Configuration build will be the basis for what configuration values
will be loaded into the FI$Cal system for Billing.

Configuration:
Set-up values within the application.
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Department Task Definitions

Term Definition

Bill Inquiry Phone  [The phone number printed on invoices for customers to
call if they have questions about their bills.

Bill Type Categorization of a billing transaction.

Distribution Code  |Used to simplify the process of generating accounting
entries for Billing transactions by defining a valid
combination of ChartField values. Distribution codes may
be associated with Revenue / Reimbursement /
Abatement and Surcharge accounting entry lines for bills.

Charge Code Used to identify a description, unit price, and revenue
accounting for a specific type of service or item on a bill
line.

Surcharge An additional charge calculated based off of an existing

bill line. An example of this would be overhead costs being
a percentage of services provided within a bill line.
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Department Task Definitions

Term Definition

Account |dentifies the type of asset, liability, fund balance, receipt,
expense, transfer or statistical measurement involved in a
transaction

Alternate Account |An Account sub classification, typically used for receipt
and expense accounts

Fund A fiscal and accounting entity with a balanced set of
books. FI$Cal Funds will include values that combine
funds and sub funds into a single coding element
Program |dentifies the programmatic function of a transaction,
Including its program, element, component and task,
as applicable

Reporting |ldentifies the organizational entity associated with a
Structure transaction
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Department Task Definitions

Term Definition

Appropriation |dentifies the appropriation and financial control
Reference structure of a transaction. It is typically used to
maintain uniqueness across multiple appropriations
involving the same Department (BU) and Fund
Enactment Year [The year an appropriation was first authorized or
enacted. DOF refers to this as Year of Appropriation
(YOA).

Service Location |An agency defined ChartField that identifies the
location (county, city, district, building, etc.)
associated with a transaction.

Agency Use An agency defined ChartField that is used to meet
reporting and/or budgeting requirements not met by
other ChartFields
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Walkthrough of Department Configuration
Functionality

FCISC al

N (
\ \

m Bill Types

Favorites = Main Menu~ » Billing = » Maintain Bills = » Standard Billing

FISCal

Header - Info 1 Line -Info 1

=l
Unit: 0820 Invoice: NEXT Pretax Amt: 0.000 usp
Status: NEW & Invoice Date: 04/09/2014 e Cycle ID: DAILY Q
* . - R ’_

“Type: LG Q| source: Q  “Frequency: Onee ) =
“Customer: DOJOB00048 | @, sypCust: SubCust:

Tony Stark
*Invoice Form: SERVHDR & From Date: ani2014 B 1o Date: 313112014 [+

Accounting Date: 04/09/2014 B  payTerms: NETO Q  pay Method: Check -
Remit To: STATE & Bank Account: 175 Q

Sales: DEFAULT @ Bill Inquiry Phone: 916-324-5090 | Q

Credit: ANALYST Q  collector: DOJREINE] Q

Biller: DOJREIMB Q. Billing Authority: Q

Goto: Header Info 2 Address Copy Address

MNotes Express Entry Page Series
Summary Bill Search Line Search Navigation: Header -Info 1 T | Prev Mext
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Walkthrough of Department Configuration N
Functionality

m Revenue Distribution Codes

Favarites - Main Menu~ : Billing = > Maintain Bills = » Standard Billing

FISCal

Header - Info 1 Line -Info 1 Acctg - Rev Distribution

Unit; 0820 Bill To: DOJOB00048 Pretax Amt; 300.00 USD g =
Invoice: LG-00000025 Tony Stark = E  max rows: 5 & =
Bill Line Find | View Al First B 1 of 1 I Last
Seq: 1 Line: Net Extended: 300.00
Identifier: SERVICES Description: Semnvices Provided

Bl Creates GL Acct Entries

Bill Line Distribution - Revenue Personalize | Find | View All I@ | i First M 1 of 1 B Last

Acctg Information Reference Information [F=2H

Code Reference Fund ENY Account Alt Acct Program Project Rptg Struc
El a G, (0001 Q, [2013 4900000 Q 4900000000(3 Q G, (08203000
1 | 1 | 3
Percent: 100.00 Amount: 300.00 Gross Extended: 300.00
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Walkthrough of Department Configuration

Functionality

m Charge Codes

Favorites = Main Menu~ » Billing = » Maintain Bills ~ > Standard Billing
FISCal
Header - Info 1 Line - Info 1

Unit: 0320 Bill To: DOJ0800048 Pretax Amt: 30000 USD

Invoice: MEXT Tony Stark = E  max Rows: 5 3 [

Bill Line Find | View All
Seq: 1 Line: NHet Extended:; 200.00
Table: D | |gentifier: SERVICES @ Description: Senvices Provided
Quantity: 2.0000 From Date: 03/01/2014 5]

Unit of Measure: EA Q To Date: 0213112014 |[5)

Unit Price: 100.0000 Line Type: REV Q  [#Accumulate
Gross Extended: 300.00 Tax Code: Q  [Tax Exempt

) Exempt Cert: Q

Less Discount: 0.00

Plus Surcharge: 0.00

Het Extended: 300.00

VAT Amount: 0.00

Tax Amount: 0.00

Het Plus Tax: 300.00

First B 1 or 1 B Last

FHE
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Walkthrough of Department Configuration N
Functionality

m Surcharge Distribution Codes

Header - Info 1 Line - Infa 1 Disc/Surcharge Distribution

Unit: 0840 Bill To: Pretax Amt: 0.000 B =
Invoice: MEXT @ |§| Max Rows: 5 E E'
Bill Line Find | view Al First B 1 of 1 B L ast
Seq: 1 Line: Het Extended: 0.000
|dentifier: Description:

Discount/Surcharge Level Find | View All First 4 1 o 1 B L ast

Level: 1 Disc/Surcharge Deferred

Distribution Personalize | Find |@ | i First M 1 of 1 B | ast

Acctg Information Reference Information B
DS 1D Code Approp Ref  Fund ENY Account Alt Acct Program Project
18 SURCHARGE Q, Q, Q Q,

4 m. | 3
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Walkthrough of Department Configuration -
m Surcharges
Header - Infao 1 Line - Info 1 DisciSurcharge
Unit: 0840 Bill To: Pretax Amt: 0.000 E
Invoice: MEXT = [&] Max Rows: 5| E =
Bill Line Find | View Al First 4 1 or 1 [ | ast
Seq: 1 Line: Het Extended: 0.000
ldentifier; Description:
Discount/Surcharge Level Find | View All First B 1 of 1 B Last Discount/Surcharge Totals
Lvl Disc:
“Level: 1 0.000 FHE | it 0.0000
Lvl Surch: 0.000
Subtotal: 0.000
5 : . ' Gross: 0.000
Discount/Surcharge Detail Find | View All First 4 1 of 1 B | ast '
) ) Discount: 0.000
) Discount @ Surcharge [=]
Surcharge: 0.000
*1D SURCHARGE Q DisciSurcharge Distribution
Descr: Het: 0.000

Pct: Amt:
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Walkthrough of Department Configuration Task

FISCal

m Let's discuss the Department Configuration Task!!

Field Name
Field Type
Field Length

Description

Department Code Bill Type Description Payment Terms Bill Inquiry Phone Billing Office Identifier AR Account Direct Transfer
Character Character Character Character Character Character Character Character
4 3 a0 5 24 8 li 1
Represents the current 4 digit |Bill Types can be used o categorize invoices |Description of the Bill Type Determines theterms for | The Bill Inquiry Phone isthe  [This confiquration item is used |ldentifies the type of Indicate ifthe Bill Type will be
organization code foryour  |for onling inquiry and reporting purposes to calculating the due date for a |phone number printed on to identify billing offices within | asset, liability, fund used for billing of Direct

departiment.

search for specific types of bills. For example,
a department may have a bill type configured
for Direct Transfer invaicas or a specific
department unitthat originates the bill or aven
specifictypes of charges that appear on the
il

Bill Type can be used to default information
onto an invoice.

bill

invaices for customers to call if
they have questions about their
hills.

your department

balance, receipt, expense,
transfer or statistical
measurement invalved in
atransaction

Transfer charges (where a
department has authority to
take funds from the billed
department). Bill Typas that
will be usedfor Direct
Transfer charges should not
be usedfor non-direct
transfer charge bills.

Enter a maximum 3 character identifier for the
Bill Type

Payment Terms can be
defaulted onto an invoice
from the Bill Type level or

The Bill Inguiry Phone value
should be equalto avalue
requested within the BUSN2213

The Billing Office Identifier value
should be equalto avalue
requested within the BUSN2213

This should be a valid
FISCal AR Account Code.

Validvalues are Y for Yes or
h for No.

Comments they can be specified atthe  (Billing Department Billing Department VValues should be valid
Customer level. Payments  |Configuration Task. Configuration Task. according to the defined
terms can be FISCal Chart of Accaunts.
updatediprovided atthe
Required ? Yes Yes Yes No Ho ho lo Yes
Example (0820 WS Miscellaneous Bill Type NET30
Example (0820 s Fingerprinting NETO
1
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Walkthrough of Department Configuration Task

m Let's discuss the Department Configuration Task!!

Field Name Department Code Distribution Code Description Account Alternate Account Fund

Field Type Character Character Character Character Character Character

. 4 {without Subfund)
Field Length 4 10 an 7 10 9 (with Subfund)

Represents the current 4
digit organization code for
your department.

Description

Identifier for the Distribution Code.
This may be used on Billing and
Accounts Receivable transactions
to default ChartField coding on
accounting entries.

Description for the Distribution

Code

Identifies the type of asset,
liability, fund balance, receipt,
expense, transfer or statistical
measurement involved in a
transaction

An Account sub classification,
typically used for receipt and
eXpense accounts

A fiscal and accounting entity with
a balanced set of books. FI3Cal
Funds will include values that
combing funds and sub funds into
a single coding element

Comments

This should be a valid FISCal
revenue, reimbursement, or
abatement (i.e. expenditure)
Account Code. This account
should not represent an asset or a
liability value.

Walues should be valid according
to the defined FISCal Chart of
Accounts.

Values should be valid according
to the defined FISCal Chart of
Accounts.

Funds should be 4 digits. fitis a |
sub fund, then the value should be |
9 digits.

Values should be valid according
to the defined FISCal Chart of
Accounts.

Required ? Yes Yes Yes Yes No No
0820 FINGER Fingerprinting Senices 4130800 4130800000{0017
Example 0620 ATTORNEY Attomey Senices 4161400 4161400000{0012
0820 BLOOD ALCH Blood Alcohal 4162800 4162800000 3086
1
2
November 3, 2014 FI$Cal: Transparency. Accuracy. Integrity. 13




FISCal

Walkthrough of Department Configuration Task

m Let's discuss the Department Configuration Task!!

Field Name
Field Type
Field Length

Description

Comments

Department Code Charge Code List Price Description Revenue Distribution Code
Character Character Signed Number Character Character
4 18 17 30 10

Represents the current 4 digit
organization code for your
department.

|dentifier for the Charge Code. This
may be used for defaulting
information on bill lines when
creating bills in the Billing Module

Indicates the price of one unit for a
charge code.

Description for the Charge Code

The Revenue Distribution Code
associated with the Charge Code.

These values should match the
Revenue Distribution Code values
requested by your department in
Column C within the REV DIST
CODE tab.

Only one Revenue Distribution
Code may be associated with a
particular Charge Code.

Required ? Yes Yes No Yes No
| 0820 FINGER 100.00|Fingerprinting Senices FINGER
Example 0820 ATTORNEY 325.00|Attorney Senices ATTORNEY
Example 0820 BLOOD ALCH 200.00(Bload Alcohal BLOQD ALCH

November 3, 2014
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Walkthrough of Department Configuration Task

m Let's discuss the Department Configuration Task!!

Field Name

Field Type
Field Length

Description

Comments

Department Code Distribution Code Description Account Alternate Account Fund
Character Character Character Character Character Character
4 {without Subfund)
4 10 30 7 10 9 with Subfund)

department.

Represents the current 4 digit
organization code for your

Identifier for the Distrbution
Code. This may be used on
Billing and Accounts Receivable
transactions to default
ChartField coding on accounting
entries.

Description for the Distribution
Code

Identifies the type of asset,
liability, fund balance, receipt,
expense, transfer or statistical
measurement involved in a
transaction

An Account sub classification,
typically used for receipt and
expense accounts

A fiscal and accounting entity
with a balanced set of books.
FI$Cal Funds will include values
that combine funds and sub
funds into a single coding
glement

This should be a valid FISCal
revenue, reimbursement, or
abatement (i.e. expenditure)
Account Code. This account
should not represent an asset or
a liability value.

Values should be valid
according to the defined FISCal
Chart of Accounts.

Values should be valid
according to the defined FISCal
Chart of Accounts.

Funds should be 4 digits. If it is
a sub fund, then the value
should be 9 digits.

Values should be valid
according to the defined FI3Cal
Chart of Accounts.

Yes Yes Yes Yes No No
SUR AMT Surcharge - Amount 4900000 4900000000({0001
SUR PRCNT Surcharge - Percent 4900000 4900000000{0001
OVERHEAD Overhead Surcharge 4200040 4200050000 (0001

November 3, 2014
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Walkthrough of Department Configuration Task

m Let's discuss the Department Configuration Task!!

Field Name Department Code Surcharge ID Description Surcharge Distribution Code | Amount or Percent? Amount Percent
Field Type Character Character Character Character MIA Signed Number Signad Number
Field Length 4 15 30 10 /A 28 7
Represents the current 4 (Identifier for the Description for the The Surcharge Distribution Code  |Notes whether the I the Surcharge is If the Surcharge is percentage
digit organization code for [Surcharge Code. This Surcharge associated with the Surcharge.  |surcharge is amount amount based, notes the [based. notes the percentage
your department. may be used for based or percentage amount associated with  [associated with the Surcharge.
T— calculating additional based the Surcharge. This percentage will be used in
lescription S L L
charges to an existing bill conjunction with the existing bill
ling. ling to calculate the total
surcharge amount for the bill line.
These values should match the
Surcharge Distribution Code
values requested by your
department in Column C within the
- SUR DIST CODE tab.
Comments
Only one Surcharge Distribution
Code may be associated with a
particular Surcharge |dentifier.
Required ? Yes Yes Yes No Yes Dependent Dependent
SUR AMT Surcharge - Amount SUR AMT Amount 5.00
Example 0820 SUR PRCNT ) SUR PRCNT Percent 2.50%
Example 0820 OVERHEAD OVERHEAD Percent 3.25%
1
2
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Next Steps

m Complete Department Configuration Task in
Workshop

m Validate Department Configuration values during
Department Configuration Validation Testing
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Question and Answer i

FI$Cal Project Information:
http://www.fiscal.ca.qov/

or e-mail the FI$Cal Project Team at:
fiscal.cmo@fiscal.ca.gov
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