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Decision


Decision - shows a decision point, such as yes/no. Each path emerging from the diamond must be labeled with one of the possible answers.


Interface

Interface – Data conversion from one electronic system
to another.
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Documents

Output Documents - An electronic document that is
 (
Input
 
Documents
 
–
 
A
 
paper
 
document 
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in
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)Output	created by the process and can be printed (for example
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o
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Office)
)Start


1. Enter/Review
payment details







2. Payment for a receivable?


Yes	A



No


3. Select Direct
Journal option










4.  (
Department 
AR
 
Payment
A
pp
r
o
ver
(Accounting
 
Office)
)Enter/Update
payment accounting
entries


5. Set Direct Journal Payment to post


6. Budget Check payment


7.  (
8.
 
GL1
 
Enter
 
and
 
Process
 
Journal
 
Entry
)Budget	No errors?



Yes

End
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(
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)
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1. Enter/Review
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the payment


2. Apply Payment Predictor?






Yes


3. Mark payment for
Payment Predictor
processing
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n
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al
 
AR
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a
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r
(
FI$Cal
)
)Process Payment
Predictor/posting








5.  (
Department 
AR
 
Payment
 
Approver
(
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t
in
g
 
Offi
ce
)
)Review posting
results
6. 
Posting
errors?


Yes
7. 
Correct posting
errors
8. 
Set payment to
post




No



 (
9.
 
GL1
 
Enter
and
 
Process
Journals
)End
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1. Create/Review
B	Payment
Worksheets


2. Build Payment
Worksheet
3. 
Select/Match receivables for
payment


selected before selecting the save button


5. Save worksheet
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6.  (
Department 
AR
 
Payment Approver
(
Acc
oun
t
in
g
 
Offi
ce
)
)Review receivable
payment details
7. 
Set payment to
post

11. Correct posting
errors


Yes

10. Posting	No
errors?


 (
and
 
Process
Journals
)End






9. Review posting
results
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AR
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 Processor
(
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1. Receive Advance Salary Recovery
Payment
2. 
Deposit Advance
Salary Recovery Payment into bank account
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Payment
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(
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4. Select Direct
Journal option
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D
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n
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P
a
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A
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r
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(Accounting
 
Office)
)Enter/Update payment accounting
entries


6. Set Advance
Payment to post


7. Budget Check
payment


8.  (
9.
 
GL1
 
Enter
 
and
 
Process
 
Journal
 
Entry
)Budget
errors?	No



Yes

End
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Yes

4. Enter new deposit
with Positive Direct	C
Journal payment


Start








Yes


3. Bank deposit slip
amount greater than
deposit in FI$Cal?
No




5. Provide bank with new bank deposit slip for remaining
amount





End



1.  (
Department 
AR
 
Payment
 Processor
(
Acc
oun
t
in
g
 
Offi
ce
)
)Recognize discrepancy
between FI$Cal and bank deposit


2. Bank deposit slip amount error?




Yes


8. Enter new deposit
with Negative Direct
Journal Payment





No
Yes

7. FI$Cal deposit
greater than bank deposit slip
amount?	No



9. Enter new deposit
with Positive Journal	C
Payment



6. FI$Cal amount error?



No






10. FI$Cal Posted Direct Journal payment coding error?




Yes



11. Enter new Zero Dollar Deposit with Offsetting Direct Journal Payments


No	End
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13. 
Set Direct Journal Payment to post
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15. 
Budget	No


 (
16.
 
GL
 
–
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2.  (
D
ep
a
rtment
 
AR
 
P
a
yment
 
Pr
o
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so
r
(Accounting
 
Office)
)Receivable with
incorrect coding?




Yes
3. 
Enter zero dollar
deposit with	B
offsetting Direct Journal payments







Start

No
No
1. Payment	A
applied to an incorrect receivable?


Yes



4. Unpost payment to receivable




7. Apply previous
payment to correct
receivable
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M
a
i
n
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AR
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yment
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pp
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Office)
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AR
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)
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1.  (
D
ep
a
rtment
 
AR
 
P
a
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Pr
o
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r
(Accounting
 
Office)
)Receive notification of NSF
payment




2. Is customer in
FI$Cal?


No


3. AR1 Set Up and Maintain Customers








Yes





4. Document notes
for NSF using Customer Conversations





5. Attach any
necessary documents and save Conversation






8. NSF for a receivable or misc.
payment?



Receivable


9. AP2 Enter Vouchers







Misc
Payment







10. Has payment
been remitted?	No


Yes

12. AP2 Enter and Process

(Generate
Warrant)




	
	11. AP2 Enter and Process Vouchers (Generate Agency Check)
	

	
	



End

[bookmark: _GoBack]
End	End





 (
D
ep
a
rtment
 
BI
Processor
(
Acc
oun
t
in
g
 
Offi
ce
)
)6. AR2 Enter Billable Charges (Create Invoice)






 (
Department 
BI
A
pp
r
o
ver
 
(Accounting
 
Offi
ce
)
) (
7.
 
AR2
 
Send
 
Invoices
 
to 
AR
 
(Finalize
 an
Invoice)
)End


8 of 9


[bookmark: Overpayment]Billing To Deposit
AR4 Process and Adjust Deposits
3.9 Recording Overpayment for a Customer

April 23, 2015





 (
Department 
AR
 
Payment
 Processor
(
Acc
oun
t
in
g
 
Offi
ce
)
)Start

Invoice ID(s) or Customer ID(s) for the payment
2. 
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3. 
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6. 
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Payment
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)
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payment details


10. Set payment to
post


14. Correct posting
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13. Posting
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