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One state. One system.
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One state. One system.

Agenda

» Delta Workshop Objectives and Approach
e FI$Cal system changes
 Asset Management

— Concepts/Updated Features/New Features
« Accounts Payable

— Concept/Updated Features/New Features
 Procurement

— Concept/Updated Features/New Features
* Delta Workshop Next Steps
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One state. One system.

Objectives and Approach

* The Delta Workshop will provide:

— An overview of new or updated features included in the 2016
Upgrade Release

— An opportunity to identify if changes impact department business
processes

o This requisition to check session will identify:
— System-wide Upgrade features
— Asset Management Upgrade features
— Accounts Payable Upgrade features
— Procurement Upgrade features

May 2016 3
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Alignment, Order, and Positioning

« Alignment

— In PeopleSoft 9.1, all of the search and transaction fields were
aligned to the left side of the page

— In PeopleSoft 9.2, all of the search and transaction field labels will be
right aligned to the fields

e Order and Positioning
— Order and position of fields on the page may have changed
— Function is not impacted or changed as a result

o Updated Course
— FS102: FI$Cal Navigation

May 2016 5
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Alignment, Order, and Positioning

 PeopleSoft 9.1

Voucher

| Find an Existing Value || Add a New Value |

Business Unit: DQ

Woucher ID: NEXT

Voucher Style: |Regu|ar‘v‘nucher

Supplier Name: | L&}
Short Supplier Name: | e}

Supplier ID: |:|Q

Supplier Location: |:|Q_

Address Sequence Number: EQ
Invoice Number: | |

Invoice Date: |:|E|J

Gross Invoice Amount: | 0.000|
Freight Amount: | 0.000/
Sales Tax Amount: | 0.000]
Entered VAT Amount: | 0.000|
Misc Charge Amount; | 0.000)
PQ Business Unit: |:|Q

PO Number: |:|Q

Tax Exempt Flag [l

Estimated Mo. of Invoice Lines: 1

May 2016
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One state. One system.

e

Alignment, Order, and Positioning

 PeopleSoft 9.2

May 2016

Voucher

| Eind an Existing Value || Add a New Value |

Business UnitDQ
Woucher ID|NEXT

Voucher 5t5r|e| Regular Voucher

Supplier Name|

Short Supplier Name|

Q

e —

Supplier Location |:|Q
Address Sequence Numbermq

Invoice Number|

Invoice Datel:“ﬁ]

Gross Invoice Amount|

0.000]

Freight Amount|

0.000|

Sales Tax Amount]|

0.000|

Entered VAT Amount|

0.000|

Misc Charge Amount]

0.000|

PO Business Unit|:|(1

Tax Exempt Flag []
Estimated Mo. of Invoice Lines| 1]
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One state. One system.

Menu Options

 The “Classic” menu on the home page contains:
— Module page links
— Personal Preference links
— Administrative links

e The “Classic” menu provides:

— An additional way to navigate in FI$Cal compared to the drop-down
menus at the top of the page

— Provides a visual list of the components and page links
o Updated Course
— FS102: FI$Cal Navigation

May 2016 8
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Menu Option

Favorites | Main Menu ~

Home | Worklist | AddtoFavorites |  Sign out
l-gl%al
— ? Hel
Menu - Classic o v
Search:
[ My Favorites

[ Certification Process

[» FI§Cal Progress Payment

[ FI§Cal SCPRS

[ Procurement Setup

[ Purchasing Authority

[+ FI$Cal CECR

[- FI5Cal Processes

[- Employee Self-Service

[ Manager Seli-Service

[> Supplier Contracts

[ Labor Distribution
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One state. One system.

Menu Option

ﬁ%ﬁl

Accounts Payable

Favorites » ‘ MainMenu + > Accounts Payable »

Home | Workiist | Addto Favorites

Sign.

and revaluation.
i Outbound Pifney Bowes Intft
[ Vouchers
[ Payment
T More...

Batch Processes
Process vouchers, payments, accounting entries, clearing,

Review Accounts Payable Info

Run inquiries on vouchers, suppliers, payments, and
integration with systems.

[ Payables Search Criteria

[ Vouchers

[ Interfaces
2 More...

Accounts Payable
Arcess PeopleSoft Payables.
:Vouchers Control Groups Payments
i Add, maintain, and approve vouchers. Add, maintain, and review control groups. Create and manage payments.
--------------- i AddUpdate IE] Group Information [ Pay Cycle Processing
[ Maintain IF] Update Status [ Pay Cycle Approvals
[ Approve IF Delete Confrol Group [ Pay Cycle Exceptions
IF] Post Control Group 4 More...

Reports
Create accounts payable reporis.
[ Viouchers

[ Voucher Reconcilisfion
(] Payments
4 Mare...

May 2016
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One state. One system.

Printing an Asset

 The Printable View of Asset page contains additional asset information
fields:

— Asset Type
— Asset Subtype

e Users can now include additional asset information when printing an
asset. Users also have the option of printing in PDF format.

May 2016 12
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Printing an Asset

Favarites « ‘ ain Menu = »  Assethanagement= > Printan Asset
ﬁ_‘ Home | ‘Waorkist | AddtoFavorites  Sign oul
léc\al
Mew Windaw | Help | Personalize Page
Printable View of Asset
Unit 0840 AssetID 000000000001 YIDEC PROJECTOR Status In Service As of Date 02/15/2016
Tag Number 10001 ¥ Tagyable Asset
¥ capitalized Asset
omposite Ass
. Fc ite Asset
Asset Type Equipment rRepIaceme ot Asset
Asset Subtype AUDIOVISUAL Audiovizual I™ This Asset is Offsite
Profile ID FILM_EQUIP PHOTOIPROJECTMICROFILM EQUIP 7 New Asset
Location 0840000017 5C0-PersonnelPayrall Services ::'3'“5‘9"3“ Asset
Hazardous Asset
ArealD 0840000017 SC0-PersonnelPayroll Services .
I In Physical Use
Parent ID I™ asset Retirement Obligations
Group Asset Flag MNaone I assetis Mvailable ARO Identification
Financing Code Threshold ID
Aciuisition Code Furchased Acquisition Date 04/01/1 986
Replacement Cost Last Update
Index Hame Lease Asset ID
Sublndex Hame
CAP# Old Asset ID
Contact Phone #
Manufacturer
M ay 2 O 1 6 Contact Moilel 1 3




Cal %
One state. One system.

Related Content Functionality

» Addition of the Related Content link on each basic add page that

displays the Asset Cost History information in the Related Content
section.

* Users can view the Asset Cost History information from any page of the
Basic Add component

* Topic affected
— AM 112: Adding an asset using basic add

May 2016 14
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Related Content Functionality

Favorites =

I-%Cal

MainMenu »  » AssetManagement~ » Asset Transaclions» » Owned Assets» > Basic Add

Home | Worklist | AddtoFavortes | Sigr

Related Content || New Window | Help | Personalize Page |
| General Information || Operation/Maintenance || Asset Information || Asset Acquisition Detail || Location/Comments/Attributes

Define Asset Operational Information

Business Unit 0320 AssetID NEXT
Tag Number 395633214702 *Asset Status In Service
Short Desc Scanner Profile ID COMM_EQUIF C,
Description Scanner Customize Page Layout
Detailed Description
Asset Structure
Asset Type | Equipment Asset Subtype OFFICE EQUIP Q
Component of Q

Work Qrder Options for Components
¥ Manufacturer Information

Serial ID

M ay 2 O 1 6 Manufacturer ID Q 1 5

LT TR S S | P
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Related Content Functionality

Favorites -

I-ZI%C\::I

Main Menu » > AssetManagement~ » Asset Transactions» » Owned Assefs» > Basic Add

Home | Workist | AddtoFavorites | Sigr

Related Content | New Window | Help | Personalize Page |
| General Information || Operation/Maintenance || Asset Information || Asset Acquisition Detall || Location/Comments/Aftributes |D

Define Asset Operational Information

Business Unit 0820 Asset 1D NEXT
Tag Number 895633214702 *Asset Status |In Service
Short Desc | Scanner Profile ID/COMM_EQUIF G,
Description  Scanner Customize Page Layout .
z 3
w Related Content Cost History o
Unit 0820 Asset|D 000000026110 Scanner Asset Cost History
Book Find | ViewAll  First (4 1of2 2/ ]
Book Name CAPITAL Capital Book Currency USD
Total Cost 25,000.00
Asset Cost Information Personalize | Find | & First (4 1or1 (2 Last
| Cost || Chartfields | [
Acetg Date ;;"p’;’ InfOut Quantity Total Cost Trans Code Convention g?:m Cost Type
May 2016 | < >| 16
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Vendor Renamed to Supplier

« The Vendor terminology around navigation has been changed to
Supplier

» This change affects field names and reports. Not all of the FI$Cal vendor
terminology has been updated to say supplier. In some cases you might
still see vendor.

* Course affected
— AP102: Managing Vendor Information

May 2016 18
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Vendor Renamed to Supplier

Favorites - ‘ tain tenu « »  Suppliers+ > Supplier information - > AddUpdate = > Supplier

ﬁi :ﬂ' Home | ‘Worklist | Addto Favorites | Sign out

Mewr Window | Help
Supplier Information

Enter any information vou have and click Search. Leave fields blank for a list of all values.

Find an Existing Yalue || Add a Mew Valug

¥ Search Criteria

SetID|= 'l STATE Q
SupplierIDI heqins with v|
Persistence | = = =]

ShuﬂSuppIierNamelW Q
OurCustDmerNumberW Q
SupplierNameW o}

™ Include History I™ correct History I™ case Sensitive
| Search || Clear |EasicSearch Cy Save Search Criteria

Find an Existing Value | Add a Mew Value

May 2016 19
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Vendor Renamed to Supplier

Favorites » ‘ Main Menuy + » Suppliers =+ > Supplierinformation = > Add/Update » » Supplier
ﬁ_‘ Home | Worklist | AddtoFavorites | Sign out
l&Cal

Related Content | Mew Windaw | Help | Personalize Page

| Summary || |dentifying Inforrmnation || Address || Contacts || Location || Custom |

SetlD STATE
Supplier ID 0000000001

Supplier Short Name CACOURTCLE CACOURTCLE-OM
Supplier Name CITY OF ANDERSON POLICE DEPT

Order CACOURTCLE-001 Remit To CACOURTCLE-001
111 First St 111 First Stx
SACRAMENTO, CA 85812-0138 SACRAMENTO, CA 85812-0138

Status Approved Last Modified By PS_BATCH

Persistence Regular Last modified date 021152016 11:504M

Classification Corporation Created By 7 Fisllser_1
HCM Class Created Datefime 062072013 12:47PM
Openfor Ordering ‘Yes Last Activity Date 021272016
Withholding Mo

\Elsave ||[GP Retumto Search | ] Previous inList |45 MestinList || Notify | Bk Add | Update/Display | & Include History |7 Carrect History

Summary | Identifying Information | Address | Contacts | Location | Custom

May 2016 20
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Saving an Incomplete Voucher

e A new Save for Later button has been added to the Invoice Information
page when creating a voucher. When an incomplete voucher is saved,

the voucher will not go through budget checking, matching, or sent to
workflow for approval.

 Users are able to save an incomplete voucher that can be opened and
completed at a later date/time. Users can search for a voucher by the
incomplete status.

» Topics affected
— AP113: Creating a regular voucher online

May 2016 21
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Saving an Incomplete Voucher

Favorites = | hain Menu - > Accounts Pavable = »  ‘“ouchers = > AddiUpdate = > Regular Entry

I-!F%gl

Home | Worklist | MultiChannel Console | Addto Favorites | Sign out

| Mewewindow | Personalize Page 22
| Summary || Related Documents || Imsoice Information || Payments || Youcher Attributes ” Error Sumnmary
Business Unit 0540 Invoice No | 2015-11 Invoice Total !
Voucher ID 00000203 Accounting Date |12/03/2015 1 Line Total 100.00 '
Voucher Style Regular Youcher "Pay Terms |NET45 A % retas *Currency usD|q,
Invoice Date 1 2/03/2015 El Basis Date Type lUser Date Miscellaneous ] :
Invoice Received B " TaxExempt  I™ Confidential Freight o
’
shubham Sales Tax = 1
i Use Tax n.oo =
Supplier ID 0000000004 Q ¥ Incomplete Voucher L
ShortHame |5G-001 Q I
Location [mair Q ] Total 100.00 ’
*nddress |1 a Difference n.oo :
| Save |II Sawve For Later J I | Calculate | | Pririt
} Copy From Source Document
Invoice Lines (% Find | Wiew All
Line 1 ™ Copy Down SpeedChart Q
‘Distribute by [ Armaunt = Ship To | 0340000002 Q
ltem Q, Description
CQuantity Packing Slip
uom
Unit Price
Line Amount 100.00

Calculate

J | o
May 2016 22
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Buyer/Requester Workbench

« Additional functionality has been added to the Buyer and Requester
Workbench:
— Ability to access the approver details
— Ability to send notifications to approvers pending their review and

action.
 Enables a purchasing user to check approval details of a purchase order
or requisition directly from the Buyer’s/Requester’'s Workbench instead
of navigating to the respective transaction component. Users can review

the approval details and send notification to approvers.

 New topics
— PO113: Accessing the Approver Details using the Requester
Workbench
— PO123: Accessing the Approver Details using the Buyer’s
Workbench

May 2016 24
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Buyer/Requester Workbench

Favorites = Main Menu - »

Purchasing » >

Requisitions = > Requester's Workbench

|=] Notify || &% Refresh |

1

Home
I-!%Cal
Requester's Warkbench
Business Unit 0240 WorkBench ID W12345
*Description Test
Select Reqs for Further Processing
List of Requisitions Personalize | Find | View All | | Download First
| Details || Approval |
Requisition ID Doc Status Held Requisition Status Mo of Days Pending Last Motified On
(] 0D0DO01852 N - Pending 15
Miseect An O ciear A Send Reminder
View Approval
Action: | Approve || Unapprove || Cancel | | Send Approval Reminder
| Close || Budget Check [| Budget Pre-Check |
Go To: Set filter options View Processing Results
[ Save |

Worklist | Addto Favorites | Sign

| New Window | Help | Personalize Page

& 1of1 &) Last

May 2016
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| New Window | Help | Personali

Requester's Workbench

Business Unit D240 WorkBench ID W12345
*Description Test |

Select Reqs for Further Processing

| List of Requisitions Personalize | Find | view All | 2 | Downloag  First 4+ 10r1 ‘b Last
Details || Approval | [
‘Requisition ID Doc Status = == ——
Message
[ oooooo1852
Msetect Al Clear Al

Reminder has been sent for the Req ID 0000001852 at Tue Mar 8, 2016 00:14:00 AM

(10109,63)
: [ ok |
Action: [ Approve I 8
| Close I Budget Check I Budget Pre-Check
Go To: Set filter options View Processing Results

| Notify | |3 Refresh |

May 2016 26
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Split Distributions for Serialized Line Items

 Enhanced online receiving functionality to support split distribution for
serialized line items.

« Users will be able to receive serialized line items that have a split
funding distribution

 New Topic
— PO132: Receiving items for Split Distributions for Serialized ltems

May 2016 27
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lit Distributions for Serialized Line Items

Favorites ~ | MainMenu v > Purchasing~ > Receipts~ > Add/Update Receipts
Home | Worklist | Addto Favorites | Sign out
1SCal
i
Starting Tag Number |:| [ overwrite existing numbers ~
Starting Serial ID | | Appy |
Distribution Information Find | View
Capitalize [Non Cap
Distribution Line 1
Business Unit 3960 CAP Sequence
Profile ID |COMP_EQUIP Employee ID
CAP # Distributed Quantity 4.3000
CostType Merchandise Amount 420.00
—
Asset Details Personalize | Find | View 3 | @I E
Asset Information || More Details | [F5W
Dist Seq M BUSINEss g Quantity Tag Number Serial ID Asset ID Number Profile ID
1 3060 Open 0.8000[T100 | [s100 | [NEXT 11l 1| comP_E
2 3960 Open 0.8000 [T200 | [s200 | [NEXT 1l 2| compP_E:
3 3960 Open 0.8000 [T300 | [s200 | [NEXT 11l 3| comP_E:
4 3960 Open 0.8000 [T400 | [s400 | [NEXT 1l 4] comP_E!
5 3960 Open 0.8000|T500 | |s500 | [NEXT 1l 5| cOMP_E!
(5 3960 Open 0.8000 [T600 | [s600 x| [NEXT 1l 6| COMP_E!
CaplE‘lze MNon Cap
Distribution Line 2 W
Business Unit 2980 CAP Seauence

May 2016 28
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e

it Dlstrlbutlons for Serialized Line Items

Favorites - Main Menu > Purchasing =
%a:
B
4 3960 Open
5 3960 Open
6 3960 Open

Distribution Line 2
Business Unit 3960

Profile ID |COMP_EQUIP
CAP#

Cost Type

Receipts v > AddiUpdate Receipts

Home | Workist | AddtoFavortes | Sign out
0.8000 [T400 | [5400 | [NEXT I 4| COMP_E' A,
0.8000 T500 | [s500 | [NEXT il 5| COMP_E
0.83000 TE0D | [s800 | [NEXT I 6 COMP_E!
Capitalize [Non Cap
CAP Sequence
Employee ID
Distributed Quantity 1.2000
Merchandise Amount 120.00

Asset Details Personalize | Find | View 3 | (0] [E4
Asset Information || More Details |
Dist Seq I Business  giapg Quantity Tag Number Serial ID Asset ID Number Profile ID
1 3960 Open 0.2000T100 | [s100 | [NEXT I 1| compP_E
2 3960 Open 0.2000 T200 | [s200 | [NEXT I 2| cOMP_E!
3 3960 Open 0.2000 [T300 | [s300 | [NEXT I 3| COMP_E!
4 3960 Open 0.2000 T400 | [5400 | [NEXT I 4| COMP_E
5 3960 Open 0.2000 T500 | [s500 | [NEXT I 5| COMP_E!
5 3960 Open 0.2000 T600 | [ss00] x| [NEXT I 6| COMP_E!
PO comment TIa | VIeW v
R I
< >

May 2016

29



Cal

One state. One system.

Supplier Contract Workbench

» Addition of a Supplier Contract Workbench

« The workbench is a centralized location from which users can manage
contract-related transactions such as accessing source transactions.

Contract users can manage exceptions and take actions based on
notifications, worklist items, and alerts.

 New Topic
— PO153: Using the Supplier Contract Workbench

May 2016 30
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Supplier Contract Workbench

| Main Menu >  Supplier Confracts ~ > Supplier Contract Workbench
Home | Worklist | AddtoFavortes | Sign out

Favorites
F’F&gl

New Window | Help | Personalize Page

Supplier Contract Workbench

Source Transaction [Procurement Coniracts Use Saved Search

M include Contracts without Documents
*SetlD [STATE @ Supplierd|
Contract ID | | Supplier Name|
woris | Ber
Expire Date From |:|@

ExproDateTo| |5

{Additional Contract Attributes
Process Option | Approval Date From |:||§,‘|
Contract Status [ Approval Date To |:|E|‘J
Master Contract ID | (=Y Begin Date From| |5
BeginDateTo| |
Renewal Date From|  [[{
Renewal Date To|  |[H
Agreement Code | (=X Target Date From |:||§J
Compliance Status [ Target Date To |:|E1:|
Contract Category | [=}
Item 1D | o,
Item Description
254 characters remaining
Supplier Item 1D | |
Manufacturer's ftem ID | [} g
Manufacturer 1D | [}
< > 3
1

May 2016
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e

Supplier Contract Workbench

New Window | Help | Personalize Page | |
Supplier Contract Workbench
Source Transaction |Procurement Contracts Use Saved Search
M Include Contracts without Documents
*SetlD | STATE Q Supplier ID
Contract ID |:|Q Supplier Name
Worklist | Buyer
ExpreDateFrom| |5
ExieDateTo] |
Additional Contract Attributes
\ Search || Save Search Criteria | Clear Search Criteria |
Expand Resuts Collapse Resuls Results (36) exceed allowed max (200, refine search criteria, if needed
parch Results (7
Source Transaction  Transaction 1D Process Option Transaction Status Supplier ID Supplier Name Begin Date  Exg
¥ Procurement 0000000000000000000000004 Purchase Order  Approved 0000000002 ABLEINC-DO1 0172016 ™
Contracts
Worklist Contract Change History Contract Events Monitor Agreement Document Management Modification Summary Document Appros
Buyer 40000064 Comments
Contract Version 1 Document Status Inguiry
Version Status Current Mastar Contract

May 2016

32



Cal %
One state. One system.

Using the New Receliving Workbench

e Addition of a Receiving Workbench provides the ability to:
— Cancel receipts
— Close receipts
— Reopen receipts

« Users are able to analyze and manage receipts in a single location.
Users will have the ability cancel, close, and reopen receipts through the
workbench.

 New Topic
— PO132: Using the Receiving Workbench

May 2016 33
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Using the New Recelving Workbench

Favarites = ‘ hain Menu = » Purchaging = » Receipts = > ReceiverWarkhench

ﬁ'_‘i :ﬂ’ Home | Waorklist | AddioFavorites | Sign out

Help | Personalize Page

Receiver Workbench

Business Unit 0540

WarkBench ID 4123456 Description ReceiverWarkhench
(%] Search Criteria
Receiver Workhench Search Results Personalize
. . . . . . . . Shipment
Select Receipt Humber Received Date  Receipt Status PO Receipt Ship To Location  Supplier ID  Supplier Hame Humber User ID

1 I noponoozo 021712016 Fully Received ¥ 3930000001 0o0ooaoont CACOURTCLE-001 Z_DEPT_FO |

2 Il nooononzoz 02172016 Fully Received 7 Qo0oananont 0o0a0aoont CACOURTCLE-001 40000064
Mzeiectal O clear Al
Aetion: Interface Receipt Receipt Accrual Cancel Receipt Close Receipt

Go To: Process Monitor Process Request Options

(Fsave | 2 Refrosh

May 2016 34
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eProcurement User Interface

 The eProcurement user interface has been redesigned. Configuration
capabilities have been added to provide a simple consumer-like
shopping experience.

« Users will see a cleaner look and feel to the system but still have access
to the same information that was provided before.

« Users will only see the header information at the checkout page and not
while creating the individual requisition lines.

o Updated Course
— PO112: Processing Requisitions

May 2016 35
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eProcurement User Interface

Favorites = §  Main Menu = » eProcurement > Requisition

ﬁ’_‘ I Home | ‘orklist | Addio Favorites | Sign out
&ﬂ

Mew YWindow | Personalize Page
Create Requisition (2

Welcome Raamsundar Ramani

Hame 7 MyPreferences Requisition Seftings DB ines Checkout

Request Options 7 Search [ Al [~ Advanced Search

Enter search criteria or select

frarm the menu an the right ta @ Catalog @ Weh _ ) = Express ltem Entry e
begin creating your requisition. Browse Catalogs Browse Supplier Websites Create an Express Requisition
UMEPEC
Eg Special Requests [3% Services Procurement = Forms
Create a non-catalog reguest Create 3 reguest for senice Create and Submit Forms
Resource Business Cards
Deliverahle

Multi Resource

E{} Favorites % Templates ePro Senvices
Browese Favorite ltems and Browse Company and Persanal Request Services
Senices Templates

Fixed Cost Serice
‘ariable Cost Senice
Time and Materials

Recenthy Ordered External Catalogs
Wiewy recently ardered items and Browse SupplierWehsite tems
SEMCes

May 2016 36
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eProcurement User Interface

May 2016

Favorites - | Itain Menu + > eProcurement =

ﬁé(}al

Checkout - Review and Submit

Requisition

Home

| wiorklist | AddtoFavorites | Sign ou

Mews Window | Personalize Page

Review the itern infarmation and submit the req for approval.

Requisition Summary
Business Unit 0520 Q
*Requester 40000184
*Currency |USD
*Acquisition Type

*Acquisition Method Q

Cart Summany: Total Amount 200.00 USD

Exemption code Q

Department of Justice

Q. Raamsundar Rarmani

Q

Wy Preferences Reguisition Settings

Requisition Hame

Priority | Medium =

Expand lines to review shipping and accounting details
Requisition Lines (2
Line Description Itern 1D

3 | %5' kevhoards EFFPISARRC

[ SelectAllf Deselect All Select lines to:

Shipping Summary

# Editfor All Lines

Requisition Comments and Attachments

Enter requisition comments

Supplier Cluantity

10.0000

_Dﬂ- Add to Favarites @Addm Template(s)

lci' Add More ltems

LI Price Ti

Each 20.0000 20

%;Mass Chal

mDelete Selected

Total Amount 20

37
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Enhanced the Ability to Include
Requisition Lines

« Additional ability to include requisition lines with a contract on the same
purchase orders as those requisitions without a specified contract. Line
items can now be identified by their associated contracts.

 Users are able to create a purchase order by copying over line items
that are associated with a contract and those that are not

o Updated Topic
— PO122: Creating a PO by Copying a Requisition

May 2016 38
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Enhanced the Ability to Include
Requisition Lines

Favorites | MainMenu » > eProcurement~ > BuyerCenter» > Manage Purchase Orders » Add/Update POs

g’ I Home | Worklist | AddtoFavorites | Sign
g_ a

| New Window | Help | Personalize Page
Maintain Purchase Order

Copy Purchase Order from Requisition

Return to Main Page
¥ Requisition Selection Criteria

Business Unit 0840 Buyer Q
Supplier ID Q Origin Q
Category Q MaxRows| 20
Requisition ID 0000001858 Q ¥l Include Regs With No Supplier
' Requisition Name Q, ¥l Include Inventory Items
Contract ID Q
[ seach | [ Exclude Auto Source Item

Select Requisition Lines

Personalize | Find | View All | @| |
| Sourcing || Requisitions || Contract Information | Item Substitution |

Select Catalog tem *Supplier POQty POUOM Hem Description Req ID Line Procurement Card E
¥ B PRISONINDU-D02 |C 1.0000 EA 759400.1000 Triple Tier Bed Locker: Hardwa 0000001858 1 i
Select All D Clear All
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Enhanced the Ability to Include
Requisition Lines

May 2016

Favorites - | Main Menu - > eProcurement= > Buyer Center-

II;FQC\PM

Maintain Purchase Order
Copy Purchase Order from Requisition

Return to Main Page
¥ Requisition Selection Criteria

Business Unit 0840

Buyer

Supplier ID &} Origin

Category &} Max Rows
Requisition 1D 0000001858 &}

Requisition Name Q,
Contract ID Q
| Search |

Select Requisition | |

Manage Purchase Orders > Add/Update POs

Home

&}
20
Minclude Reqs With No Supplier

Minclude Inventory ltems

[ Exclude Auto Source Item

| Worklist | AddtoFavorites | Sign out

| New Window | Help | Personalize Page | &

Sourcing || Requisitions || Contract Information || ltem Substitution |
Select Contract SefiD Contract Version

|
Select All O clear an

Contract Line Nbr

Category Line Number

e =

Group ID Use Contract if Available

| Copy To PO |

|[f]save ||[=]Notify || Refresh

40



Cal %
One state. One system.

Shipping and Accounting Information

« Additional capability to determine whether the initial click will expand

just the shipping information or both the shipping and the accounting
information

e Users can determine how they want to view the shipping and accounting
information

 Updated Course
— PO112: Processing Requisitions
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Shipping and Accounting Information

Favorites = | hlain Menu > eProcurement = > Reguisition
ﬁ_' Home | wyorklist | Addto Favorites | Sign ow
l&al

b

Mew Window | Help | Persanalize Page

Checkout - Review and Submit

Review the item information and submit the req for approval.
Z My Preferences Requisition Settings
Requisition Summary
Business Unit 0840 State Controller Requisition Name 0000001909
Requester 7 DEPT_PO_REQUESTER Department PO Requester Requisition ID 0000001909
*Currency |USD Priority |Medium -
Card Number |
Expiration Date )
[ use Procurement Card (ustom Fields
*Acquisition Type NON-IT Goods o}
*Acquisition Method CVBE Option -Gy
Exemption code Q
Cart Summary: Total Amount 780.00 USD
Expand lines to review shipping and accounting details atl Add More ltems
Requisition Lines (7
Line Description Item ID Supplier Quantity oM Frice
[3 1 ES It was the best View/Edit KIMSTESTO212-5 THE TRUCK 3.0000 Each 260.0000
ofimes, itw  EPP/SABRC LIGHTHOUSE
[ select All/ Deselect All Select lines to: _E.ﬂ. Add to Favorites L'?_§| Add to Template(s) ﬁl Delete Selected ?%Mass s
w
Total Amount 1
< >
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One state. One system.

Shlpplng and Accounting Information

Favorites = Main Menu - » eProcurement » > Requisition

!’ ’ Home | Worklist | AddfoFavorites | Sign out
! a

Cart Summary: Total Amount 780.00 USD ~
Expand lines to review shipping and accounting details qr Add More ltems

Requisition Lines (2

Line Description Item 1D Supplier Quantity Uom Price
w 1 Eg Itwasthe best View/Edit KIMSTEST0212-5 THE TRUCK 3.0000) Each 260.0000
oftimes, tw  EPP/SABRC LIGHTHOUSE
Shipping Line 1 *Ship To 0000000001 Q Add Shipto Comments Quantity 3.0000
Address 111 First Street Add One Time Address Price 260.0000
Suite 100A
City, CA 95814

Attention To | Department PO Requeste
Due Date El

ccounting Lines

*Distribute By |Qt5r SpeedChart Q. *Liquidate By |Amt

Accounting Lines Personalize | Find | Vi

Chartfields1 | Chartfields2 | Chartfields3 || Details || Details2 || Assetinformation | Assetinformation2 || Budget Infor

Line Status Dist Type *Location Quantity Percent Merchandise Amt GL Unit
1 Open 3880000002 Q, 3.0000 100.0000 780.00|0840
[] Select All f Deselect Al Select lines to: _Eq. Add to Favorites ’Q_§| Add to Template(s) EI Delete Selected ?E'.Mass (
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Floating Cart

» Afloating cart page has been added that contains description, quantity,
UOM of all the line items selected in an easy to view format

« The floating cart feature allows users to see the cart at all times (once
clicked), when adding items and services to ensure the accuracy of the
details they are adding.

o Updated Course
— PO112: Processing Requisitions
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Floating Cart

Favarites » ‘ hain Mend = » ePracurement » > Reguisition

ﬁ—‘ Home | ‘Warkdist | AddtoFaworites | Sign out
l&ai

P

b

NewWind0w| Personalize Page
Create Requisition (2

Welcome Raamsundar Ramani A - ) .
Home 7 Wy Preferences % Requisiion Setings | | 2= 0 Lines | Chekout |
Request Options - Search IA” :l' Advanced Search
Enter zearch critaria or select —
frarm the menu on the tightto Catalog @ Weh = Express ltem Entry
hegin creating your requisitian Browse Catalogs Browse Supplierabsites Create an Bxpress Requisition
UNSRSC
[g Special Requests 55 Services Procurement ~ Forms
Create a nan-catalon reguest Create a reguest for service Cteate and Submit Forms
Resource Business Cards
Deliverahle

Multi Resource

Favorites Eﬂ Templates ePro Services
Brawse Favorite ltems and Brawse Campany and Persanal Reguest Senices
Sences Templates Fived Cost Benice

Variable Cost Service
Time and Materials

IFG Recently Ordered External Catalogs
Wiew recently ordered iterns and Browse Supplieriebsite tems
Senices
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One state. One system.

Floating Cart

Favorites = | Main Wenu = > eProcurement= > Reguisition

#"—‘ I Home | Workist | AddtoFavorites | Sign out
&a

e Wind o | Personalize Page
Create Requisition 2

Ehopping Cart X
Welcome Raamsundar Ramani A - pi
Hame 7 My Frefarences Requlsmon Set| Description aty uom
keyhoards 10 EA
Request Opfions v Search |AII j |
Enter search criteria or select =
fram the menu on the right to @ Catalog Weh ) ) n;
hegin creating your requisition Browse Catalogs Browse Supplier Websites
UMNEPEC
Eg Special Requests [3% Services Procurement E
Create 2 non-catalog request Create 2 reguest for sevice
Resource
Delivaratle
Wulti Resource
y © o TotalLines 1
[jr Favories Templates 0] Total Amount (UsD) 20000
Browse Favorite tems and Browse Company and Personal
Senices Templates
Cloze  Checkout
@ Recently Ordered External Catalogs
WYiew recently ordered items and Browse Supplier Website fems
S8Ivices
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Procurement Contracts for a Similar
Suppller

Additional ability to create procurement contracts for a supplier with
similar characteristics such as begin dates, items, categories, and
pricing.

» Users are able to copy over additional information (such as the begin
dates, items, categories and pricing) to a procurement contract from an
existing procurement contract of the same supplier

» Course Affected
— P0O142/152: Creating a procurement contract from an LPA
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Procurement Contracts for a Similar

Favorites | Main Menu ~ »  Procurement Contracts »

I-!I%Cal

‘Add/Update Confracts

Supplier

Contract Entry
Contract
SetlD STATE  Copy From Contract Contract Version
Contract ID NEXT Version
*Status v
|0pen New Version
*Contract Type Departmental Q —
View Approvals | Submit for Approval
Administrator/Buyer 10000005 Q& vstish Bhandari Oieased

¥ Header (2

Process Option Purchase Order

*Acquisition Type!T Goods Q
*Acquisition Method CMAS (requires offers) Q LPA Contract ID
DGS Billing Code 015010 Q IBond
*Supplier ABLEINC-001 @ Supplier Search Caontract Activities

*$upplier ID 0000000002 Q@ HECTOR  Advanced Supplier

Home | Worklist | AddtoFavorites = Sign out
| New Window | Help | Personalize Page
A
1 Status Current
Approval Due Date [H
Contract Reference
UIFinanced Ad

Primary Contact Info

Add Comments and Aftachments  Activity Log

Q
Q

Document Status
Add Threshold and Motifications

_RAVO h Add Contract Header Agreement  Add Subcontracting and SB/OVBE
*Begin Date [02/23/2016 £ Contract Releases it;ztr;ctinia e Aot
" Confidential eportable Atlachme:
Expire Date |02/12/2016 [E] Add Agreement Summary
Renewal Date Ej
Currency |USD |Q [CRRNT |Q
Primary Contact Q Amount Summary (2
Supplier Contract Ref Maximum Amount 0.00 usp
*Description
M ay 2 O 1 6 Line item Released Amount 0.00 v 48
Master Contract ID Q
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rocurement Contracts for a Similar
Favorites v | MainMenu + > Procurement Contracts = >  Add/Update Confracts

u p pI ier FT%G' Home | Workist | AddtoFavorites | Sign out

Master Contract ID Q
Category Released Amount 0.00 ~
Tax Exempt ID
Open [tem Released Amount 0.00
[7ax Exem pt
Total Released Amount 0.00
Exemption code Q
¥ Order Contract Options (2
M Allow Multicurrency PO [ Atlow Open Item Reference [Imust Use Contract Rate Date Rate Date 01/07/2016
O Leveraged Procurement Agreement O Adjust Supplier Pricing First M Auto Defauit
[ Lock Chartfields [ price Can Be Changed on Order
PO Defaults Add Open ltem Price Adjustments Price Adjustment Template
v Contract ltems
Catalog Search Item Search Search for Contract Lines
Lines Personalize | Find | View Al | 2] B At @ 101 @ Last

| Details H Order By Amount || Item Information H Default Schedule H Release Amounts || Release Quanfities H Line Groupings H Spend Threshold

Line ltem Description EPPISABRC uom | category Irelade for - status

1 B o [rest @ adaerpisasrc R EA |§ [ooooono | O BB Adie H =

Wiew Category Hierarchy Category Search

v Contract Categories

Lines Personalize | Find | View All | 2] @ First ‘& 10of1 & Last

| Details ” Pricing Options || Release Amounts ” Spend Threshold

Line Category Description EPP/SABRC Status

1 Q AJEPPISABRC B O ¥ Active ] [=
May 2016 [Elsave ||/ Notity |[& Refresh v 49
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Next Steps — Deployment

« Each of the three Delta Workshop presentations will be available on the
FI$Cal website: www.fiscal.ca.gov

 The new and updated and additional training material will be available in
the FTA:

— The training material is optional, but recommended, for end users
who have already completed the UPK topics

— Atemporary course, UPG101, will be available during the 2016
Upgrade Release transition from PS 9.1 to PS 9.2

* The course consolidates individual UPK topics that have been
created or updated into a single course organized by module for
quick reference

* Three courses have been updated in their entirety, FS102,
AP102, and PO112, and are therefore not included in UPG101
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Next Steps — Communication

e FI$Cal will send communications to:

— Department Liaisons — when the Delta Workshop presentations are
available on the FI$Cal website

— End users — when the new and updated training materials becomes
available in the FTA, including links to the posted Delta Workshop
presentations

 Departments need to coordinate communications for:

— How the Upgrade Release affects your department’s end users, e.g.
change in navigation or new feature

— Completing new or updated UPK topics and courses in the FTA
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