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Review Direct Transfer Voucher Coding Errors 1.0

Supplemental Job Aid

Date: 07/10/2014 

Target Audience: Department BI Approver

Purpose: This Supplemental Job Aid provides steps for the Wave 1 Billing department to review the direct transfer vouchers that are in error due to ChartField coding or budget checking issues. These errors will be available for inquiry after batch processes run to create the direct transfer voucher for the Wave 1 Billed department. If the direct transfer coding does not pass combination edit rules or does not pass budget checking for the Billed department, these direct transfer vouchers will be viewable within this inquiry. After the errors have been identified, the Wave 1 Billing department needs to contact the Wave 1 Billed department to gather the appropriate coding information to correct the direct transfer coding errors.  

Review Direct Transfer Voucher Coding Errors:

Step 1: Log in to FI$Cal as a Department BI Approver and navigate to the DT Vouchers in Error page. 
· Navigation: FI$Cal Processes  FI$Cal Extension AR Inter Agency Billing Direct Transfer DT Vouchers in Error 
· Click on the Add a New Value tab. 
· Enter a user defined Run Control ID. This user-defined Run Control ID cannot have any spaces in it.
Click on the Add button.
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Step 2: On the Direct Transfer Voucher Error page, enter or select the value of Billing BU and Billed GL Unit and click the Search button to review the vouchers that are in error because of invalid combination edits and/or budget check issues.
Once the Billing Approver identifies the vouchers with errors, the Billing Approver must contact the applicable Billed departments in order to acquire correct ChartField strings corresponding to these vouchers in error. 

Once the Billing department receives the correct coding, the Department Billing Approver can update the ChartField configuration on Direct Transfer Coding page (Direct Transfer Coding configuration is handled in the FI$Cal.018 Direct Transfer Interagency Billing Job Aid). 

[bookmark: _GoBack]Once the coding is updated by the Department Billing Approver, batch processing will correct the direct transfer voucher for the Billed department.
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You have successfully reviewed the direct transfer vouchers that are in error due to ChartField coding or budget checking issues.
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