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Completing Year-End Closing / Year-End Adjusting Entries 6.0
Supplemental Job Aid

Date: 7/13/16

Revision History
	Date
	Version
	Location
	Update Description

	7/13/2016
	6.0
	Pg. 7, Step YE #1
	Added details on unremitted receipts.

	7/13/2016
	6.0
	Pg. 13, Step YE #2
	Clarifies the procedure for accruing interest.

	11/18/15
	5.0
	Pg. 8,  Step  YE #2
	Added notes under YE # 2 – Entry No. A-2 for departments to request FSC to turn off and on the ORF Combo Edits.



Target Audience: GL Reporter; AP, AR, AM and GL Processors

Purpose: This Supplemental Job Aid provides accounting staff with instructions for recording standard end of year accounting entries in FI$Cal.

Completing Year-End Closing / Year-End Adjusting Entries:

Overview: This Job Aid is a supplement to the year-end accounting entries found in sections 10600 to 10615 of the State Administrative Manual (SAM). 

Data in FI$Cal is maintained using the new Chart Of Accounts (COA) values. However, the State Controller’s Office (SCO) will require the year-end financial reports using the Uniform Codes Manual (UCM) values. Refer to the Legacy UCM/FI$Cal COA crosswalk at http://www.dof.ca.gov/FISCal_Resources. 

Period 998 is the adjusting period in FI$Cal (similar to the legacy period FM13). Contact FSC to open Period 998 once Period 12 is closed. Year-end adjusting and accrual entries that are not posted in Period 12 will be posted in Period 998. Year-end adjusting and accrual entries posted in Period 998 will be posted in the General Ledger only. 



Step 1: Refer to Job Aid FI$Cal.188, Creating a New Journal Entry for the basic instructions to create a new journal entry. Use Job Aid 188 and the following indicators when posting Period 998 journal entries:

· Adjusting Entry: Adjusting Entry
· Period: 998
· Source: ACC

Transactions entered in Period 998 are budget checked. 

NOTE: If the accounting date on a transaction is changed, it will be budget checked again. To correct the accounting date on a transaction without the transaction being budget checked twice, the original transaction should be deleted or reversed. Copy the original journal, select Period “998” and post with a new date. 
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NOTE: When entering Period 998 journals, it is important to ensure the Ledger Group is “MODACCRL”, the Source is “ACC”, Adjusting Entry Type is selected, and the Period is “998”. 


Step 2: Reversing Journal Entries in the New Year

Use the Copy Journal Process to reverse accrual journal entries manually in the new year.

NOTE: Do not use the Automated “Reversal” option because this method will create budget check errors in the new year. Follow the steps below to copy an accrual journal and reverse the journal in Period 1 of Fiscal Year 2015. 

Create a manual reversal journal entry for July 1:

On the Line tab for the journal below, use the Copy Journal functionality to create a copy of this journal. Select Copy Journal from the Process drop down list and click the Process button:
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Step 3: Change the Journal Date to “07/01/2015” and check the Reverse Signs checkbox. Click OK:
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A reversal journal entry will be created as shown below:
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Step 4: Click the Header tab:
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Since this is a copy journal, the Fiscal Year and Accounting Period will be same as the original journal:
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Step 5: Select “Non-Adjusting Entry” from the Adjusting Entry drop down list. The Fiscal Year and Accounting Period will automatically change to “2015” and “1” respectively:
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Step 6: Click the Lines tab. Edit and Post this journal.

NOTE: When entering the above journal, it is important to ensure that Non-Adjusting Entry type is selected; the Fiscal Year is “2015” and Period is “1”. If users budget check the journal without changing the Adjusting Entry type, they should delete this journal and follow the Step 2 instructions again.



YE #1 - Entry No. A-1: To record Undeposited/Unremitted Receipts

NOTE: This entry is different for FI$Cal. 

To record undeposited receipts departments will record the following transactions as of June 30 for each fund that has undeposited receipts. (This entry is made as of June 30 and reversed as of July 1.) (Post the transaction in Period 998.)

To record Undeposited Receipts
Debit 1100000 Cash on Hand
	Credit 12XXXXX Accounts Receivable
	Credit 205XXXX Advance Collections
	Credit 4XXXXXX Revenue
	Credit 48XXXXX Reimbursements
	Credit 5XXXXXX Expenditures


To record unremitted receipts departments will record the following transactions as of June 30 for each fund that has unremitted receipts. (This entry is made as of June 30 and reversed as of July 1.) (Post the transaction in Period 998.)	
To record Unremitted Receipts
Debit 1101000 General Cash
	Credit 1109100 Pending Cash Transfers – General Ledger



YE #2 - Entry No. A-2: Adjust Revolving Fund Cash and General Cash

In FI$Cal, all general cash and ORF activities are recorded in the department’s CTS Fund. At year-end, adjusting entries are made in the advancing fund to record the department’s (1) ORF cash balance and activities and (2) General Cash balance and offsetting liabilities as of June 30. The full amount of the ORF advance is carried in the advancing fund general ledger during the year as a debit to 1222100 Advances to Agency & Office Revolving Fund and a credit to 1109100 Pending Cash Transfers – GL (first year) or 1101200 Revolving Fund Cash (subsequent years).

Make these entries in the fund that advanced cash to ORF, if applicable. 

To Record Year-end Expense Advances[footnoteRef:2] [2:  Combine unreimbursed advances for accounts that have not been accrued via the A-8 entry.] 

Debit 1301100 Expense Advances
		Credit 1101200 Revolving Fund Cash

Note:  Departments must send a request to FSC to turn off the ORF Combo Edit when processing the Year-end Expense Advance entry. Once the entry has posted, notify FSC to turn the ORF Combo Edit on.

To Record Year-end Deferred Charges
Debit 1800000 Deferred Charges
		Credit 1101200 Revolving Fund Cash

To Record ORF Cash Shortages
Debit 1200200 Accounts Receivable Cash Shortages
		Credit 1101200 Revolving Fund Cash

To Record Year-end ORF Cash on Hand[footnoteRef:3] [3:  Include cash/checks on hand, or SCO warrants issued June 30 or prior to reimburse the ORF that have not yet been received or deposited.] 

Debit 1100000 Cash on Hand
		Credit 1101200 Revolving Fund Cash

To Record Amount Advanced to Bank for Bank Draft Account
Debit 1105000 Cash in Agency Accounts-Banks/S&Ls
		Credit 1101200 Revolving Fund Cash 

Reduce Accounts Payable by Amounts Previously Paid by Revolving Fund[footnoteRef:4] [4:  Posted for the same amount as the unreimbursed ORF advances accrued as expenditures via the A-8 entry. 
] 

	Debit  2000100 Accrued Accounts Payable
		Credit 1101200 Revolving Fund Cash
Additional entries for General Cash
To Record Year-end General Cash - CTS Accounts and offsetting liability accounts
	Debit 1101000 General Cash – CTS Accounts
		Credit 2090100 Uncleared Collections
		Credit 2050000 Unearned Revenue
		Credit 2052000 Unearned Reimbursement

All of the above entries are reversed in the new fiscal year. 

Additional entry in the advancing fund. This entry is not reversed in the new year. 
Record Year-End Revolving Fund Cash
	Debit 1101200 Revolving Fund Cash
		Credit 1222100 Advances to Agency & Office Revolving Fund

Additional entry in the new fiscal year (as of July 1, 2015) in the advancing fund 
Record New Year Revolving Fund Cash 
	Debit 1222100 Advances to Agency & Office Revolving Fund
		Credit 1101200 Revolving Fund Cash








YE# 3 - Entry A-3: Reimbursement and Abatement Accrual

Reimbursements and abatements due to the department which are not accrued during the year will be accrued in Period 998. These entries are reversed in the new year. 

Record Billing of Reimbursements:[footnoteRef:5] [5:  Reimbursement accruals are posted after Cost Allocation for Period 998 is run. ] 

	Debit 1200050 Accounts Receivable Reimbursements
	Debit 126xxxx Due From Other Governments
	Debit 124xxxx Due From Other Funds /Appropriations *	
		Credit 48xxxxx Reimbursements
Record Billing of Accounts Receivable- Abatements:[footnoteRef:6] [6: 5 Abatement accruals are posted to the Clearing account. ] 

	Debit	1200100 Accounts Receivable-Abatements
	Debit	126xxxx Due From Other Governments
	Debit	124xxxx Due From Other Funds/ Appropriations*
		Credit 50xxxxx Appropriated Expenses
*Journal lines posted to Account 124xxxx – Due from Other Funds/Appropriations should include values in the Fund Affiliate and Org Affiliate fields. This information will be required to complete the year-end Subsidiaries on File and Due to Due From reports. 

Departments should prepare separate entries (using the same accounts) to accrue reimbursement receivables resulting from encumbrances. These entries may be useful in identifying the encumbrance amounts to be reported on Report No. 1, Report of Accruals to Controller’s Accounts.

If reimbursements from another fund or appropriation have been over-collected and the amount of the over-collection will be refunded to the fund or appropriation after June 30, accrue the amount with the following entry:

Accrue Reimbursement Refund Due From Other Funds/Appns
	Debit 48xxxxx Reimbursements
		Credit 201xxxx Due to Other Funds/Appropriations*

*Journal lines posted to Account 201xxxx – Due to Other Funds/Appropriations should include values in the Fund Affiliate and Org Affiliate fields. This information will be required to complete the year-end Subsidiaries on File and Due to Due From reports.


YE #4 - Entry A-4: Reclassify Items for Reverted Appropriations
Receivable documents for reverting appropriations that will not be cleared by June 30 must be reclassified to GL 1209900-Accounts Receivable–Other, offset by GL 1290000-Provision for Deferred Receivables. When reclassifying the receivable in Period 12 the department will create a $0 Pending Item Group with two transactions within the group. 

Reverse the Original AR Open Item using Credit AR Process in the AR module:
i. The first transaction in the group is for a negative amount ($-100.00 Item ID 123, Line 1):
Debit Revenue / Reimbursement / Abatement (same as Original Item)
Credit AR (same as Original Item)
ii. The second transaction in the group is for a positive amount ($100.00 Item ID 123, Line 2):
Debit 1209900 AR – Other
Credit 1290000 Provisions for Deferred AR. Use Alternate 
Account131900000 with these transactions.
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The group can then be finalized and posted. Through this process, the Item ID 123, Line 1 will have a $0 balance and hence be closed. However, Item ID 123, Line 2 has the new appropriate accounting and still maintains the original Item ID for payment application.
It is the department’s responsibility to monitor these AR amounts. Departments should record GL Journals for each AR item that is reclassified in step ii. The GL Journal should include the AR Item number and relevant information to provide support for the journal and for tracking the AR items.

YE #5 – Entry A-5: Accrue Interest Earnings on Investments

These entries accrue interest earnings on investments to reflect the appropriate adjustments to accrued interest purchased, premiums, and discounts. The A-5 entries are not reversed in the new year. 

Record Billing of Accounts Receivable-Operating Revenue
	Debit 1200000 Accounts Receivable-Revenue
		Credit 4xxxxxx Revenue

Record Amortization of Discount on Securities
	Debit 1501300 Discount on Securities
		Credit 4xxxxxx Revenue

Record Amortization of Premium on Securities
	Debit 4xxxxx Revenue
		Credit 1501200 Premium on Securities

Record Amortization of Accrued Interest Purchased
	Debit 4xxxxxx Revenue
		Credit 1209000 Accrued Interest Receivable




YE #6 - Entry A-6: Record Interest Due From Other Funds (SMIF and Condemnation Deposit Fund)

The A-6 entry accrues interest revenue that is due from other funds. This includes interest income due from inter-fund loans and deposits in the Surplus Money Investment Fund (SMIF) and the Condemnation Deposit Fund. Departments can use the SCO’s View Direct on-line system to obtain the journal entry for SMIF interest earned as of June 30 and transferred in July. 

When posting the A-6 entry, for the Commitment Control Amount Type, select "Actuals and Recognized”. The A-6 entry is reversed in the new fiscal year and a new GL Journal is created to post SMIF JE (Refer to Department of Finance eLearning Course GL5-Record SMIF Interest).

Record Amount Due From Other Funds as Revenue
	Debit 1240000 Due From Other Funds * 
		Credit 416xxxx Investment Income 

*Include values in the Fund Affiliate and Org Affiliate fields. This information will be required to complete the year-end Subsidiaries on File and Due to Due From reports.	

YE #7 - Entry A-7: Abatements for Surveyed Equipment

The A-7 entry accrues an abatement for the estimated value of surveyed equipment that was budgeted for replacement. The A-7 entry is reversed in the new year. 
Note: In FI$Cal, assets should be retired in the Asset Management module. Refer to Job Aid FI$Cal.039 Record Proceeds from Sale of Assets. The sale and retirement of assets should be recorded in the Asset Management module in periods 1 to 12 of the fiscal year. The A-7 entry is used only if the equipment has been budgeted for replacement and the replacement has not taken place by the end of the fiscal year. 

Record estimated Abatement for Surveyed Equipment 
	Debit 1904000 Inventory of Surveyed Equipment
		Credit 4170400 Capital Asset Sales Proceeds



YE #8 - Entry A-8 Accrual of Expenditures

The A-8 entry accrues actual and estimated expenditures as “Accounts Payable” or “Due To” for goods or services received as of June 30 but not scheduled for payment by June 30. A-8 adjusting entries are not made for goods or services received after June 30. A-8 entries are usually recorded in the Clearing Account, if used.

Personal Services
Estimated Personal services incurred as of June 30 that will be paid in the new fiscal year must be accrued. The journal entry will be posted in Period 998 and reversed in the new year. 

Accrue Estimated Personal Services
	Debit	51xxxxx Personal Services
		Credit	2000100 Accrued Accounts Payable

Goods or Services
Actual expenditures will be accrued using the Create Voucher process in Period 12. If Period 12 is closed then actual expenditures should be posted in Period 998. The journal entry posted in Period 998 will be reversed in the new year. 

Estimated expenditures should also be posted in Period 998 and reversed in the new year. The debit side of the journal entry to record estimated expenditures will be to an operating expense and equipment account. The credit side of the journal entry will be to a liability account based on the vendor type. 

Accrue Estimated Operating Expense and Equipment	
Debit	53xxxxx Operating Expense and Equipment
Credit 2xxxxxx Current liability account based on the vendor type:	 
			 
Vendor Types for Corporations, Exempt Corporation, Individual/Sole Proprietor, 
Partnerships, Estate of Trust or Employee:
		Credit 2000100 Accrued Accounts Payable

For vendor types that are a Federal Agency :
		Credit 2020000 Due to Federal Government

For vendor types that are CA State Departments including CSU and Trustees:
		Credit 2010000 Due to Other Funds – Current *

For vendors that are Local Government Agencies including Cities and Counties:
		Credit 2021000 Due to Local Governments

For vendors that are Other Governmental Agencies including school districts, Community Colleges, and other State Governments:
		Credit 2024000 Due to Other Governmental Entities

For amounts due to other appropriations, within the same fund:
		Credit	2011000 Due to Other Appropriations Within the Same Fund*

*Journal lines posted to Account 2010000 – Due to Other Funds and Account 2011000 – Due to Other Appropriations Wtihin the Same Fund should include values in the Fund Affiliate and Org Affiliate fields. This information will be required to complete the year-end Subsidiaries on File and Due to Due From reports.

Expenditures for valid encumbrances will be posted using a system generated allocation journal. (See Job Aid FI$Cal.257 Budgetary Legal Ledger, for a description of the year-end allocation journals). Departments should follow the existing guidelines in SAM sections 8340 and 10608 to review unliquidated encumbrances and analyze purchase orders to determine that estimated expenditures that will be posted by the system generated allocation journal will approximate the actual expenditures that will be incurred. 



YE #9 - Entry A-9 Record Revenue Accruals

The A-9 entry records revenue earned but not yet billed. These entries are typically made in FI$Cal throughout the fiscal year in accounting periods 1 to 12 when revenue is billed or earned. At year-end, any estimated or earned but unbilled revenue is posted to Period 998 and reversed in the new year. The accounts are the same that are used to record revenue throughout the year:

Record Earned but unbilled Accounts Receivable-Revenue
	Debit 1200000 Accounts Receivable Revenue
		Credit 4xxxxxxRevenue

Record Due From Other Govts-Revenue 
	Debit 126xxxx Due From Other Governments
		Credit 4xxxxxx Revenue

Record Due From Other Funds-Revenue 
	Debit 124xxxx Due From Other Funds or Appropriations *
		Credit 4xxxxxxx Revenue

*Journal lines posted to Account 124xxxx – Due from Other Funds/Appropriations should include values in the Fund Affiliate and Org Affiliate fields. This information will be required to complete the year-end Subsidiaries on File and Due to Due From reports.

Any current year billed revenue receivable not expected to be collected in the next fiscal year should be deferred. In FI$Cal, revenues have been recognized and recorded throughout the fiscal year. In addition earned but unbilled revenues have been posted to Period 998. In order to adjust FI$Cal account balances to reflect the portion of accounts receivable that will not be collected during the ensuing year the following journal entry should be posted in Period 998: 



Establish Deferred Receivables 

Record deferred receivables for current year Accounts Receivable-Revenue not expected to be collectible during the ensuing fiscal year. Reverse in the new year. 

Debit	4xxxxxx Revenue
	Credit	1290000 Provision for Deferred Receivables **

Record deferred receivables for prior year Accounts Receivable-Revenue. Do not reverse in the new year. 

Debit	4xxxxxx Revenue
	Credit	1290000 Provision for Deferred Receivables **

** When posting a GL journal to Account 1290000 click in the Alternate Account field and select an alternate account from the list of accounts. This information will be required to complete the year-end Subsidiaries on File report. 
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Excess Revenue Collections From Other Funds or Other Governments

Occasionally there is an excess collection of revenue from other funds, the federal government, or another governmental entity. The entries are reversed in the new year.

Accrue year-end Due to Other Govt (Excess Collections)
	Debit 4xxxxxx Revenue
		Credit. 2020xxx Due to Other Governments 

Accrue year-end Due to Other Funds/Appropriations (Excess Collections)
	Debit 4xxxxxx Revenue
		Credit 201xxxx Due to Other Funds/ Appropriations*

*Journal lines posted to Account 201xxxx – Due to Other Funds/Appropriations should include values in the Fund Affiliate and Org Affiliate fields. This information will be required to complete the year-end Subsidiaries on File and Due to Due From reports.

Entry A-10: Adjustment for Dishonored Checks
The A-10 entry is not applicable in FI$Cal. 

Entry A-11: Adjustment for Cash Shortages
The A-11 entry is not applicable in FI$Cal.

YE #10 - Entry A-12 Establish Reserve for Deferred Accounts Receivable for Abatements and Reimbursements

The A-12 entry establishes a reserve for accounts receivable abatements and reimbursements estimated to be uncollectible during the next fiscal year. 
Any current year billed revenue receivable not expected to be collected in the next fiscal year should be deferred.

In FI$Cal, reimbursements and abatements have been recognized and recorded throughout the fiscal year. In addition earned but unbilled reimbursements and abatements have been posted to Period 998. In order to adjust FI$Cal account balances to reflect the portion of Accounts Receivable for Abatements and Reimbursements that will not be collected during the ensuing year the following journal entry should be posted in Period 998. 

Record deferred receivables for current year Accounts Receivable-Reimbursements and Abatements not expected to be collectible during the ensuing fiscal year. Reverse in the new year. 

Debit	48xxxxx Reimbursements
	Credit	1290000 Provision for Deferred Receivables **

Record deferred receivables for current year Accounts Receivable-Abatements not expected to be collectible during the ensuing fiscal year. Reverse in the new year. 

Debit	51xxxxx Personal Services
Debit 	53xxxxx Operating Expense and Equipment
	Credit 1290000 Provision for Deferred Receivables **

** When posting a GL journal to Account 1290000 click in the Alternate Account field and select an alternate account from the list of accounts.
This information will be required to complete the year-end Subsidiaries on File report.


Additional Year-End Adjusting Entries in FI$Cal
When applicable, the following additional year-end adjusting entries should be posted in Period 998:

Reclassify Reimbursement Advance
Record year-end adjustment to reclassify unearned reimbursement revenue to Advance Collections. Reverse this entry in the new year. 
Debit	48xxxxxx Reimbursements
	Credit	2052000 Unearned Reimbursements

Accrue Operating Transfers In and Out
Accrue Operating Transfers In. Reverse this entry in the new year.
Debit	124xxxxx Due from Other Funds or Appropriations
	Credit 	6220000 Transfers from Other Funds

Accrue Operating Transfers Out. Reverse this entry in the new year. 
Debit	6210000 Transfers to Other Funds
	Credit	1240000 Due from Other Funds or Appropriations*

*Journal lines posted to Account 124xxxx – Due from Other Funds/Appropriations should include values in the Fund Affiliate and Org Affiliate fields. This information will be required to complete the year-end Subsidiaries on File and Due to Due From reports.	

Reduce Long Term Loan Receivable
Debit	3503000 Reserve for Interfund Loans Receivable
	Credit	1225900 Interfund Loans Receivable

Reduce Long Term Loan Payable
Debit	2500220 Interfund Loans Payable
	Credit	1700000 Provision for Deferred Interfund Loans Payable

Record Year- End Plan of Financial Adjustment
Debit	124xxxx Due from Other Funds/Appropriations*
	Credit 201xxxx Due to Other Funds/Appropriations*
Debit/Credit	 1109100 – Pending Cash Transfers-General Ledger

*Journal lines posted to Account 124xxxx – Due from Other Funds/Appropriations and Account 201xxxx – Due to Other Funds/Appropriations should include values in the Fund Affiliate and Org Affiliate fields. This information will be required to complete the year-end Subsidiaries on File and Due to Due From reports.	
Budgetary Legal Ledger

Year-end financial reports in FI$Cal will use a new ledger, the “Budgetary Legal Ledger” (BUDLEGAL). The FSC will assist departments in posting year end allocation journal entries that will build the Budgetary Legal Ledger. Refer to Job Aid FI$Cal.257 Budgetary Legal Ledger for guidance and a description of the new Ledger and the allocation journal entries. 

As described in Job Aid FI$Cal.257, Budgetary Legal Ledger Job Aid, the allocation journals will be posted to the Budgetary Legal Ledger by FSC. However, departments will have to post a GL journal to reclassify liabilities from Account 2000100 Accrued Accounts Payable to Account 2010000 Due to Other Funds and Account 2011000 Due to Other Appropriations. Refer to Job Aid 257 for instructions on how to post this GL journal. 
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