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	The process and navigation for editing data directly in Hyperion has recently been changed as a part of overall system enhancement efforts. 




Target Audience: All FI$Cal roles with write access to the Hyperion Planning Application. 

Purpose: This Supplemental Job Aid demonstrates how to edit a budget request directly in the Hyperion Planning Application.

Background: The process and navigation for editing data directly in the system has recently been changed as a part of overall system enhancement efforts.  Users typically will make changes in the system directly if the changes needed are relatively few in number.  For informational purposes only, if a user has numerous changes to fiscal information (impacting roughly 20 or more lines of data, or many programs or Items of appropriation), one may elect instead to update the data in a Smartview budget template and upload the information rather than posting it manually (see web-based Training Course BU 222 – Processing the Budget Request Upload Template on how to upload Smartview templates to Hyperion).

Title: Editing Budget Request Data Directly in Hyperion
Step 1: Login to the Hyperion Planning Application, under My Task List expand Budget BR Types, click on BCP, make sure that your dimensions are pointing to the correct version of the budget (such as GB Dept. Working) and Business Unit (organization), and click the go arrow.  Next, select the budget request that you want to edit.  For the example shown, we are using GB Dept. Working, fictitious BU 9995, and BR 0002 (9995-002-BR-2017-GB).
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Step 2: Right click on the BR number (BR 0002 in this example) and a pop-up window will open.  Select (left click) Add/Edit Data - BCP
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Step 3: Select the tab that has the data you want to change (the screenshot assumes that we are making a change to the Position Change Request tab)
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Step 4: Select the cell(s) with the data you want to change, and make the change.  For example, a user can change the Proposed Position BY-BY4 (you can only see BY-BY1 in the screenshot) Sr Secretary count from 1.0 to 2.0, and change the Salary and Wages dollars from $150,000 to $300,000.
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Step 5: Click save (floppy disk) on the left side of the tool bar, and then ok. A user can then go to any other tabs that necessitate changes.
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You have successfully edited budget request data from the decision package menu in the Hyperion Planning application.

	
FI$Cal.117 - Editing Budget Request Data Directly in Hyperion 2.0
Updated 08/30/2016		Page 4 of 4	

image1.png
Cal Enterprise Performance Management System Workspace, Fusion Edition

25 ANLST_9995_MARIALO-AOYAMAGFISCALCA.GOV  Help  Log OFF

A B o= B oo &|s & £ LU
‘CalPLAN - Task List Status *
Forms Task List Status A
My Task List Task-BCP | Task Instructions
P
&
™ -
& BR Name
™ 9595002 8R.2017-GB
BR 0002

zE

Invalid B





image2.png
Enterprise Performance Management System Workspace, Fusion Edition A LO-AOYAMA@FISCAL.CA.GC Logoff O

Navigate Fle Edit View Favort

[ * Bgore | |8 @

:
- -
Honepage. | CalPLAN - Task ListStatus X corc: I © -

> Forms Task List Status A
My Task List Task-BCP | Tesk Instructions

B Budget 88 Types
Bivear2017-15

> ¥ e

> Poan 68 Dept Working ] s095-Fi5Cal Test Depariment [+][3]

> Fecp BR Name. BRTitle
> Sam 9995-002-BR-2017-GB Job Aid New Posiion Request.

P - !
> P Captal o Types

> B Budget adminisration 6% Types e LBy Creste 8 - 5CP

[ Add/Ecit Dot - 5P

By copy R
[2Dekete R
it ,
q Adist »
B conments

2 Supporting Detail
& change History

& ssachments
) Lock/Unlock Cells
e »
Sort »
4 aralyze





image3.png
Enterprise Performance Management System Workspace, Fusion Edition

avigate  Flle  Edit

Fomepage | CalPLAN - Task List Status *

> Forms Task List Status ~
My Task List Task - BCP | Task Instructions
P udget BR Types
‘ BR Listing - BCP > BR Detals - BCP
> & Bce
9 it 9395 epar 5 version n vear2017-
S Foam  Entity:9995-F15Cal Test Department 5 Version:GB Dept Working [ ¥ear2017-18
N BR Name BRTite
P dut BR Name. BR Title
N P— 595.002-60.2017-G5 A | 20b Aid New Postion Request A
v v
> B Budget Administration BR Types
BR Detais
] CY Non Add Expenditures || BY - BY4 Non Add Expenditures || PY Pasition Summary || CY Position Summary || BY - BY4 Position Summary | Position Change Request | Legilative Hearings
Proposed Posiion  Salary and Wages  Proposed Positon  Salary and Wages  Proposed Positon  Salary and Wages  Prog
30b Code_ Positon Sart Date_Position End Date o o BY BY BYL BY1
‘ s
Total Job Cla N
JbClass1 0019~ SrSecty n17 10 150,000 10 150,000
JbClass2 3903 -5 Safety. n17 50 500,000 50 500,000
30b Class 3
30b Class 4
30b Class 5
30b Class 6
30b Class 7
30b Class 5 M
< >
> Preferences Complete []  Previous Incomplete | Brevious | Next Incomplete [ Nt [Task List Home | V|





image4.png
Enterprise Performance Management System Workspace, Fusion Edition

Novigate Fle Edit View Favorites

[ * Bgore | |8 @

Homepoge. | CalPLAN - Task List Status X
[ Forms Task List Status ~
My Task List Task - BCP | Task Instructions
P udget BR Types
‘ B8 Listing - BCP > BR Detals - 6CP
> & Bce
9 it:9395- epar 5 version n vear2017- u est:
S Foam Entiy:3995-FISCal Test Department 5 Version:GB Dept Working [ ¥ear2017-18 ) Budget Request:BR 0002
> Peco 5 tame BTt
P dut BR Name. BR Title
N P— 595.002-60.2017-G5 A | 20b Aid New Postion Request A
v v
> B udget Adminitration BR Types
BR Detais
| O Non Add Expenditures | BY - BY4 Non Add Expenditures | PY Position Summary | CY Position Summary | BY - BY4 Position Summary | Position Change Request | Legilative Hearings
Proposed Posiion  Salary and Wages  Proposed Positon  Salary and Wages  Proposed Positon  Salary and Wages  Prog
30b Code_ Positon Sart Date_Position End Date o o BY BY BYL BY1
‘ s
Total Job Cla N
JbClass1 0019~ SrSecty n17 20 300,000 20 300,000
JbClass2 3903 -5 Safety. n17 50 500,000 50 500,000
30b Class 3
30b Class 4
30b Class 5
30b Class 6
30b Class 7
30b Class 5 M
< >
> Preferences Complte (] | Previous Incomplete | Previous | Next Incomplete| [ Next| [ Task List Home| | v/
5252555555555 —————





image5.png
Enterprise Performance Management System Workspace, Fusion Edition

Navigate e Edit

B o v evle|

Fomepage | CalPLAN - Task List Status *

> Forms Task List Status A
My Task List Task - BCP | Task Instructions
P udget BR Types
- BR Listing - 5CP > BR Deais - BCP
> Face
9 48, Entiy:995- epa 2 Version n 8 Year:2017-1 wdget Request
S oo Entity:9995-F15Col Test Deparmert L Version:GB Dept Working Biver0718 ), Budget Request:8R 0002
s e 5 tame arTiie
P dut BR Name. BR Title
5 B Coptal 88 Types 9995-002-8R2017-G8 A | 20b Aid New Postion Request A
v v
> B Budget Administration BR Types
BR etas
| Y Non Add Expenitures | BY - B4 Non Add Expenditures || PY Posibon Summary | CY Position Summry || BY - BY4 Position Summry | Position Change Request | Legisiative Hearings
Proposed Positon  Salery and Wages  Proposed Positon  Salry and Wages  Proposed Positon _ Solary and Wiages  Pror
Job Code  Postion Stat Date  Postion End Date o o Ed B o1 £
‘ -
TotalJob Cla A
JbCass1  0019-SrSecty 1317 20 300,000 20 300,000
JbCass2  3903-5rSafety. 1317 50 500,000 50 500,000
Job Class 3 @® tnformation x
J0b Clas 4 Messages for this page are listed below.
Job Class 5 @ The data has been saved.
Job Class 6 @ Rule was run successfully
2ob Class 7 "
2ob Class 8 M
< >
> Preferences Gomplete (] | Previous Incomplete | revious | [Next Incomplete| [Nt [Tk List Home] |





image6.png
FSCal'\

One state. One system.




