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Record Proceeds from Sale of Assets 1.0
Supplemental Job Aid

Date: 07/28/2014 

Target Audience: Department Asset Manager; Department Asset Month End Processor 

Purpose: This Supplemental Job Aid provides instructions for how proceeds will be recorded in FI$Cal from the sale of assets.

Record Proceeds from the Sale of Assets:
The recording of proceeds process will be primarily used for the sale of a vehicle, but this process would also be used for the sale of any asset that has proceeds. In this job aid, the disposing of an asset refers to departments selling an asset.
Before disposing assets, departments must receive approval using Form 152 from Department of General Services (DGS). Form 152 is currently processed and will continue to be processed outside of FI$Cal. In FI$Cal, the asset will remain in service until the sale of the asset is completed. Once the sale of an asset is finalized, the total amount of the proceeds and the removal cost incurred when retiring the asset in the System will be recorded in Asset Management (AM). The removal cost will be the fee that DGS collects to perform these transactions. The department that owned the asset can then go into the System to review the accounting entries and verify that disposal of the asset has taken place. 
Once the cash has been received from the sale, the departments will then go into the Accounts Receivable (AR) module of the System and record the net proceeds in the two accounts of “Debit to Cash account 1109300 – Pending Cash Transfer Accounts Receivable” and “Credit to the Revenue account 4170400 - Capital Asset Sales Proceeds.” The correct revenue account must be selected as this account is related to the corresponding accounting entry that will be recorded in AM when the asset is removed from the books. The accounting line in AR will be as shown below:
                                                                                 Debit                  Credit
 Cash (1109300)                                                      $xxxx                                                                                                                                                                   
 Capital Asset Sales Proceeds (4170400)                                           $xxxx    

In the example below, we are assuming that the Form 152 has been approved and the sale has occurred.
Step 1: An end user with the role of the Department Asset Manager will navigate to the Asset Retirements page:	
· Navigation: Main Menu  Asset Management  Asset Transactions  Asset Disposal  Retire/Reinstate Asset
· Enter your department Business Unit in the “Business Unit” field, and a value in the “Asset Identification” field for the Asset that was sold. Click the Search button.
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Step 2: Click the drop down for the “Retire As” field, select Retirement by Sale for the disposal code, and then click the Go button.
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Step 3: In the “Trans Date” field enter the date of the sale and then enter values in the “Removal Cost” field and “Proceeds” field. Once this has been completed, click the Save button.
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Step 4: A nightly batch process will run the Depreciation Calculation process, the Accounting Entry Creation process, and the Journal Generator Process for assets. After the batch jobs have been run, the balancing accounting entries will be created for the proceeds and the removal of the asset.
A user with the Department Asset Month End Processor role can view these accounting entries in Asset Management. Navigate to:	
· Navigation: Main Menu  Asset Management  Accounting Entries  Review Financial Entries.  The Asset Accounting Entries search page displays.
· Enter your department Business Unit in the “Business Unit” field, and a value in the “Asset Identification” field for the Asset that was sold. Click the Search button.
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The entries display in the “Accounting Entries” section  
[image: ]

The following is an accounting summary of the lines shown in the screenshot above:
Addition of Asset  
                                                                                          Debit                               Credit
1605000 Equipment and Other Assets                              $10,000                                        
5362399 Equipment and Other Assets-Contra Account                                           $10,000

Removal of Asset
[bookmark: _GoBack]
1605900 Accumulated Depreciation                                $833.33                                                            
1605000 Equipment and Other Assets                                                                     $10,000
4170400 Proceeds                                                           $8,700                                              
4170420 Removal Contra                                                                                         $100                                            
4170490 Loss                                                                   $566.67
NOTE: Depreciation Expense is not included because the Depreciation Close process was not run.

Step 5: Once the cash has been received, a regular deposit will be made. Please refer to the training materials from AR201 on how to make a deposit. The screenshot below shows the accounting entries for the deposit. Upon choosing revenue account “4170400” with a credit amount, the cash account “1109300” with a debit account will default once the accounting entries have been created. Therefore, the user does not specify the cash side of the transaction. 
NOTE: The user must record the asset’s Owning Fund on the Sales Proceeds entry.
 [image: ]     
You have successfully recorded proceeds in FI$Cal from the sale of assets.
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