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Configuration Modification Request Form
Please complete the appropriate sections below and route to your Department Liaison and/or to additional Approver(s) for review and approval.
FOR CHANGES TO A BUSINESS UNIT
FOR CHANGES TO CONFIGURATION ITEMS
Complete Section A, B and D
Complete Section A, C and D
Date Submitted
Department Name
Is the Department currently in Production?
Section B. Business Unit
Business Unit Name
Type of Change
Effective Date
Priority
Comments
FOR CHANGES TO A BUSINESS UNIT
FOR CHANGES TO CONFIGURATION ITEMS
Complete Section A, C and D
Section A. Requesting Department Information
** If you are adding a Business Unit, you may be required to submit additional information in support of the Business Unit along with a signed Configuration Modification Request Form.
Section C. Configuration Item
Configuration Item Name
Type of Change
Priority
Module
Configuration Modification Request Form
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FI$Cal Configuration Modification Request Form
Justification for Configuration Change
Description of Change
Attachments Included
Comments
A complete list of the configuration items sorted by module is located on the FI$Cal website.
Section D. Approvals
Requester
Signature:
Requester
Print Name:
Department Liaison
Signature
Department Liaison
Print Name:
Additional
Approver Signature:
Additional Approver
Print Name:
If Applicable:
Additional
Approver Signature:
Additional Approver
Print Name:
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07/17/2014
FI$Cal
Cherise Johnson
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